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Add/Drop Level Change Form


Student Name: _______________________________________________	Grade: ___________

Course Name: ________________________________________________	Date: _____________

Teacher Name: ______________________________   Present Academic Grade: _____________

Parents: Please Review before signing:
· Students will have until the last day of Quarter 1 to move up a level in a specific subject area.
· Students will have until the last day of Quarter 1 to move down a level in a specific subject area.
· Students that change courses after Quarter 1 ends will receive a W (Withdraw) on their transcripts.
· Students must maintain their current schedule until meeting with their counselor to process this change.

Please obtain the following signatures (in this order):

1. Student Signature: _________________________________	Date: _____________
2. Parent Signature: __________________________________	Date: _____________
3. Teacher Signature: _________________________________	Date: _____________
a. With teachers signature you are approving the level change and that all course materials have been returned (textbooks, workbooks, reading books, uniforms).

4. Administrator Signature: ____________________________	Date:_____________
5. Counselor Signature: _______________________________	Date: _____________
For Office Use Only
Counselor Processed On: _______________	Initials ___________
Grade Stored On: _____________________	Initials ___________
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