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Dear [Local Business Name]:

Columbia Public Schools is launching a campaign to raise awareness about the importance of daily school attendance. The “Every Day Counts” campaign will help parents understand the impact that missing school and being late to school can have on a student’s academic success. For students, we want to work to develop habits of good attendance.   

This is a district-wide initiative because attendance is important for students of all ages. Students who are regularly absent in kindergarten and first grade, missing just two days per month are much less likely to read at grade level by the end of third grade. By 8th grade, absenteeism predicts high school graduation rates better than test scores.

As a businessperson, we know you, too, value daily attendance and on-time behavior in your employees and colleagues. We hope you will join us in making student attendance a community priority. For your part, we’d like your support of our campaign.  

· We have table tent cards that could be placed on your front desk or at the register that includes our campaign logo and express your support of our efforts. We have signs that include the same messaging. Please let us know if you’d like any of these materials.
· If you have thoughts and ideas on rewarding students with good attendance, we are open to any/all suggestions.
· As customers/clients visit your business with their students, talk with them about the importance of attendance at both school and in the workplace.
· Provide a note for the school indicating the student was in your office with the time they arrived and they time they left. 
· If students and parents arrive for an appointment, encourage them to go to school before the appointment and return to school after.  

We have enclosed our school calendar for you to encourage families to set appointments before school, after school, on no-school days, or early dismissal days.  

We believe the community and our local businesses can help us improve our attendance this year. With your help, we can make sure our students are in school on time, every day. 

Please contact me with your questions, suggestions and ideas. Thank you in advance for your help!
Sincerely,
Michelle Baumstark
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