Sierra Blanca Independent School District 
Level One Grievance Form - Student/ Parent
Procedure: 
1. Grievances shall initially be submitted in writing and discussed with the appropriate administrator within 60 days of the event or action that is the subject of the grievance; or 

2. If the parent engaged in informal attempts to resolve the grievance, then the later of 90
days after which the parent knew or had reason to know of the facts giving rise to the
grievance or 30 days from the date on which the District provided information to the
parent regarding how to file the grievance. 

Reference Board Policy FNG (LOCAL). 

NOTICE OF GRIEVANCE

This form is to be completed by anyone filing a formal grievance and is to be submitted to the appropriate administrator in accordance with District policy.

1. Student’s Name:	______________________________________________________

2. Parent’s Name: 	______________________________________________________

3. Address:    _____________________________________________________________	

4. Telephone number:   _____________________________________________________	

5. Email address:    _________________________________________________________

6. If you will be represented in presenting your grievance, please identify the person representing you:

Name:   ________________________________________________________________
Address:    ______________________________________________________________
Telephone number:    _____________________________________________________
E-mail address:    _________________________________________________________

7. Please state the date of the event or series of events or actions giving rise to the grievance:
____________________________________________________________________________





8. Please state your grievance including the harm alleged and the remedy sought:
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

9. Please state the facts of which you are aware to support your grievance (List in detail): 
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

10. Please describe the efforts you have made to resolve your concerns and the responses to your efforts.  Please include dates of communication and whom you communicated with regarding your concerns:

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

11. Please state the remedy you seek for the grievance:
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





Parent Signature: _______________________________________________________________

Representative Signature (if applicable): ____________________________________________

Student Signature (if applicable): __________________________________________________

Date submitted: ________________________________________________________________

Please Note:
A grievance form or appeal that is incomplete in any material way may be dismissed but may be refiled with all the required information if the refiling is within the designated time for filing a complaint. 

Please keep a copy of the completed form and any supporting documentation for your records.
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