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Pittsford Central School District Mission Statement 


The Pittsford Central School District community works collaboratively to inspire and prepare our students to be their best, do their best and make a difference in the lives of others.




The Pittsford Central School District does not discriminate in access, admission, employment or treatment of participants in any of its programs and activities on the basis of race, religion, age, sex, color, handicapping condition or ethnic or national origin. Inquiries regarding concerns, complaints or other compliance issues related to Title IX and/or Section 504 may be addressed to Shawn Clark, Director of Human Resources at the District Administration Building, Pittsford, New York, 14534. Telephone: (585)267-1000
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I. GENERAL INFORMATION


Pittsford Sutherland High School Telephone Numbers

District phone number (Main Switchboard)						267-1000 
Principal, Mark Puma									267-1102 
Assistant Principal, Linda Dickey							267-1103 
Assistant Principal, Tyler Manchester						267-1104 
Principal’s Admin. Assistant, Kimberly Palumbos-Lupinetti			267-1102 
Attendance Secretary, Mikala Craun 							267-1109 
Main Office Secretary, Debbie Cerrone						267-1100 
Assistant Principal’s Assistant, Sue (Susanne) Reeder				267-1105 
Registrar, Maria Romeo								267-1127 
Nurse’s Office										267-1140 
Library, Tami Holihan								267-1125 
School Counselor, Jenna Zahariev							267-3120 
School Counselor, Ben Winter							267-3963 
School Counselor, Dawn Howe, Department Leader					267-3676 
School Counselor, Katie Mott								267-3828 
Counseling Office, General								267-1160 
Counseling Office, Kim Ferguson							267-3513 
Counseling Office, Megan Gamble							267-3885 
Counseling Office, Dorise Honorat							267-3147 
Music Department									267-1126 
Psychologist, Sarah Campbell							267-1107 
Food Service, 	Bobby Gardner							267-1175 
PST/SST, Emily Natoli-Burns							267-1110 
Building Athletic Coordinator, Dylan Bronson					267-3114 


Sutherland Website
· www.pittsfordschools.org 
· Click on “Our Schools” and select Sutherland High School 



Daily Time Schedule

Daily Time Schedule
 
 
	Period
	Regular Schedule 
	WIN Day

	               1
	7:40 – 8:20
	7:40 – 8:15

	               HR & 2 
	8:24 – 9:13
	8:19 – 8:54

	               3
	9:17 – 9:57
	8:58 – 9:33

	               WIN
	N/A
	9:37 – 10:12

	               4
	10:01 – 10:41
	10:16 – 10:51

	               5 *
	10:45 – 11:25
	10:55 – 11:35

	               6 *
	11:29 – 12:09
	11:39 – 12:19

	               7 *
	12:13 – 12:53
	12:23 – 1:03

	               8
	12:57 – 1:37
	1:07 – 1:42

	               9
	1:41 – 2:21
	1:46 – 2:21



 
* Lunch Periods    

Parent/Student Portal

Through our network “Parent Portal”, families are provided with direct access to a variety of current information relative to their child. Currently this information includes the following:

· Teacher Grade books
· Report Cards 
· Interim Reports 
· Student Schedule
· Results for Previous State Assessments Taken
· Attendance
· Student Fees

In order to register for access and in an effort to maintain confidentiality, parents/guardians must register in person and provide appropriate photo ID. Only one parent account will be registered for each family. This one account can be set up for accessing information on all children in the family.  Once a parent/guardian has registered for the portal and holds a username and password, this username will   remain valid regardless of what school the child is attending each year.

Families who are new to the district, or who may not have ever registered for this access in the past, should contact our Registrar at 267-1127 in order to make an appointment to come to school, complete the registration form, and show appropriate ID.

Student Portal Access to Student Information

Students also have access to their own student portal. Students who have had access previously continue to have the same access each year, even if that access was while in a different PCSD school.  Any student who is new to the district should report to the Library in order to obtain instructions on how to access the Student Portal.

II. SCHOOL PROCEDURES

Attendance Procedures

· Students arriving late to school (after 7:40) must sign in at the Main Office immediately upon arrival. 
· Students must present a dated, written excuse or a parent/guardian must call the Attendance Secretary for any tardiness or absence at 267-1109. 
· Those students who sign in tardy or are absent from school and fail to bring a note or have a parent/guardian call, will need to clarify their absence the following school day.  Failure to do so will justify an unexcused absence and disciplinary action may be taken. 
· Students who miss a partial day, one or more classes, must communicate with the teachers of the classes missed on that day, regardless of the reason of their excuse. 
· The student has the obligation to make up any work covered in classes.  Students should be aware that teachers are under no obligation to provide "make-up" work or additional time to complete assignments in the event of an unexcused absence. 
· If absence from school due to family vacations or college trips is unavoidable, it is the student's responsibility to contact teachers at least five (5) days in advance for information regarding work to be covered during his or her absence. 
· Final decisions regarding excused or unexcused tardiness or absence will be determined by the Building Administrators. 

As adopted in the Pittsford Central Schools Board of Education manual, Policy #7110, the following reasons for absence are excused:
· Sickness 
· Sickness in the family
· Death in the family
· Religious observance 
· Court attendance
· School music lesson
· DMV road tests 
· Impassable roads or bad weather
· Approved school visits 
· Medical appointment 
· Approved cooperative work program
· School-sponsored activities
· Approved employment visits
· Activities in which students represent the school or district 
· Principal-approved educational experiences 
· Death of a close friend, military obligation, or other reason as approved by the Superintendent

All other reasons for absence and tardiness will be considered unexcused.  The following are examples of unexcused reasons for tardiness or absence: 

· Oversleeping 
· Late ride 
· Missing the school bus 
· Note simply stating, “Please excuse for being late,” with no other explanation 
· Traffic delay 
· Parking issues 

It is of utmost importance that each student recognizes and accepts the fact that any absence of tardiness regardless of reason does not exempt the student from their academic responsibilities. 

District Comprehensive Student Attendance Policy

To access the District Attendance Policy, go to:
· Go to www.pittsfordschools.org
· Pull down “Board of Education”
· Go to “Policy Manual”
· Click on Section 7000
· Begin with # 7110

Dismissal During the School Day

There are only three ways in which a student can be dismissed from school and be allowed to make up missed work. 

1.  Dismissal by the Main Office upon request by a phone call or a written note from a parent/guardian that is received prior to the student's departure from school.  The request must include: 
· Name of student
· Time to be excused
· Estimated time of return
· Reason for leaving
2. Dismissal by the school nurse for a medical problem.  The nurse will determine the degree of illness, contact a parent/guardian and will arrange for the student to leave school. 
3. Dismissal by Administration with parental/guardian contact. 

Signing Out During the School Day
Students must sign out in the Main Office before leaving.  Parental/guardian permission, either written or through a phone call is required.  Students must sign into the Main Office immediately upon returning to school.  If a student leaves during a lunch period and an emergency arises that results in his or her not returning to school, that student and/or parent/guardian must call the Attendance Secretary by the end of that school day.

Homeroom
Homeroom is conducted at the beginning of 2nd period for 9 minutes starting at 8:24 am.  If a student is not enrolled in a 2nd period class, study hall or lab, he/she will be assigned to the Main Office Homeroom.  The expectations for student behavior during homeroom are as follows:
· All students are expected to attend a homeroom.
· Students will be seated and quiet during the reading of the daily announcements.
· Students will respond appropriately during attendance procedures as directed by the teacher.
· Students must come prepared to homeroom with materials for 2nd period.
· Students who have 1st and 2nd periods free will be assigned Main Office Homeroom and required to sign in upon arrival

Late Arrival – Junior/Senior Privilege
Late sign-in is a privilege reserved for juniors and seniors.  To be eligible for late arrival, you must have a free first period and have transportation that allows you to arrive to school no earlier than 8:15 a.m. or just prior to the start of your first assigned class of the day. 
New York State Law mandates a daily attendance record.  To maintain accurate records, it is imperative that students report to the Main Office Homeroom for check-in upon arrival.  It is not acceptable to sign -in later in the day.  Failure to follow the late arrival rules may result in after school detention, Saturday detention or a loss of the privilege of late arrival. 
In the event of a building evacuation, students with late sign-in privilege must report to the designated area.

Early Dismissal – Junior/Senior Privilege 
Early dismissal is only available for juniors and seniors who request to leave after their last class of the day.  Forms are available in the Main Office.  Early dismissal forms must be signed by parent/legal guardian.  Early dismissal permission must be renewed each semester. As a faculty and staff we strongly recommend that all of our students take advantage of a full day of classes. 
Sutherland is not an open campus and therefore students (and vehicles) are not permitted to leave school grounds during the course of the instructional day except during lunch period (with parental/guardian permission), for attendance at a school-sponsored activity, or by parental/guardian contact with the Attendance Secretary (267-1109). 


Lunch Dismissal Privilege
Permission to leave school grounds during lunch periods is only available to juniors and seniors. 
Students and Parents/guardians are required to attend one evening meeting in the Sutherland auditorium to review the procedures related to student release and related responsibilities at lunch time and to sign the form together. The meeting dates & times are on the District calendar.
If a signed permission slip is not on file, students do NOT have permission to leave school grounds during their lunch period.  Consequences for students who leave school grounds illegally are outlined on the permission form and in the Family-Student Reference Book.  Also, students who leave without permission jeopardize their parking privilege.	 
Please realize that the administration reserves the right to cancel all lunch dismissal permission on days of inclement weather.  Lunch dismissal program meetings are indicated on the Pittsford Central School District calendar.  Attending one lunch dismissal program is valid for the remainder of a student’s high school career. A student’s disciplinary record and academic record may also be a consideration as to whether this privilege can be revoked or not.   

Junior and seniors with lunch permission must sign out at the tables provided each day. 

Cafeteria
The price of a student lunch for the current school year is $4.50.  Cafeteria purchases are based on debit which requires students to have money on their account before making their food purchases.  
The cafeteria will continue to provide both a hot lunch and a la carte service.  The morning line will serve milk, coffee, juices, fruit, sweet rolls, breakfast sandwiches, cereal and bagels.  At lunch, the line will include a variety of sandwiches, wraps, salads, milk, juice, fruit, fresh baked goods and healthy snack items in addition to the main entree selections.  To view the monthly menu, go to the District website > Departments > Food Service > Lunch Menu.  Students are expected to pick up their own garbage.  Students are not allowed to climb on furniture in the cafeteria.  Students failing to comply will receive administrative detention. 


Emergency School Closing
If it becomes necessary to close school because of weather conditions, announcements will be made on radio station WHAM and other radio and television stations no later than 7:00 a.m. The Blackboard Communication service provides families and staff notifications about critical information such as snow days or early closure of school.  This system automatically provides notification via phone calls, emails and text alerts to families and staff members.  Therefore, updated contact information for families is essential for this system to be effective.   

Evacuation Drills
By law, and for the safety of all, periodic evacuation drills are held during the school year.  Students should follow building exit procedures as posted in the classroom and exit the building in a quiet and efficient manner whenever the alarm is sounded.  Unless specified directions are given to the contrary, reactions to the alarm must be automatic and unquestioned. 
Once students and faculty have exited the building, they should move away from the building to make room for others who follow and not interfere with the Emergency Responders in the event of a real emergency. 
When the alarm rings during a special event such as a performance or athletic event, students and guests are to exit the building immediately and should not attempt to locate friends or family members prior to exiting.  
Lockdown Drill
State Law requires schools to conduct four lockdown drills annually to prepare students and staff for potential threats.  The goal is to immediately clear hallways, lock doors and take positions out of sight to practice going into a protective posture as quickly as possible.  Students and staff are to remain hidden out of sight until released by law enforcement or a designated safety representative.  

Morning Announcements
All announcements must be related to school activities and must be a recognized school organizations or school sponsored. Appropriate announcements must be submitted to the Main Office Secretary at least one day in advance.  An administrator must approve all PA announcements.  Please call the Main Office at 267-1100 with any questions.

Hallway Posters and Flyers
The only materials that may be posted in hallways and the Commons are those that are sponsored by the school or a recognized student organization or given special approval by an administrator.
When recognized student organizations wish to post information, the following expectations must be followed:
· All posters must be reviewed and approved by the Faculty Advisor to the student organization with the signature of the advisor on the poster at the bottom
· The name of the sponsoring organization must be indicated.
· The student organization is responsible for taking down the posters at the conclusion of the event

Bus Regulations
The bus driver shall have authority while students are on their bus.  The school bus is considered an extension of the classroom.  If necessary, certain disciplinary situations will be referred to the proper administrative authorities.  Students are expected to show respectful behavior to the bus driver. 
Late Bus Passes
Late buses will leave Sutherland at 3:40 p.m. Monday-Friday.  Students with a late bus pass, obtained from a faculty/staff member, will be the only students allowed on the bus.  Without a pass, a student must arrange private transportation with family.  Students taking a late bus are expected to show and follow the rules regarding respectful behavior.  Science lab teachers will provide permanent yellow late-bus passes to their students.  All other students who stay after school for a legitimate school related activity must obtain a blue late-bus pass from the staff member who supervised that activity.
Bus Passes for Alternate Destination
If a student wishes to go home on a different bus with another student, that student must provide a signed note from their parent /guardian giving consent to do so.  Once the note is brought to the Main Office, the student will be issued a Guest Rider Bus Pass.
Student Drop-Off and Pick-Up
All students being dropped off or picked up by private vehicles at the beginning or end of the school day, should follow the signs directing them to the loop near the Main Entrance doors.  This loop is adjacent to the Main Parking Lot near the flagpole.  
All students who are being dropped off after the school day has begun must sign in at the Main  Office, which is located at our main entrance. 
For everyone’s safety, students must not be picked up or dropped off in the Lomb Parking Lot. 

Student Lockers
All students are emphatically urged to keep lockers locked and combinations to themselves.  Lockers are assigned to each student for the purpose of storing books, materials, personal internet-enabled devices, coats, etc.  Assignment of a locker does not constitute a transfer of ownership.  The locker remains the property of the school district and is subject to the general jurisdiction of school authorities. 
Under no circumstances should students leave money or valuables lying around.  No one is to swap lockers without administrative approval.  Students encountering locker difficulties should report the problem to the Main Office.  The school district assumes no liability for items stolen from lockers.  Reasonable precautions and regulations have been established and it is the student's obligation to follow them. 

Care of Personal Property
A student’s personal property is the sole responsibility of the student.  Students should not bring large sums of money or valuable/irreplaceable personal items to school.  Under no conditions should money or valuables be left lying around loose. Students must report any theft to their Assistant Principal and complete a theft report.  

Animals on Campus
Animals may not be brought on campus without prior permission of the Principal.  Such permission may only be given for an educationally related purpose and may require documentation to substantiate the good health of the animal.  

Bicycles
Students are responsible for providing adequate security for their bicycles and other wheeled items by means of a suitable lock.  The school is not responsible for stolen or damaged personal property. 

III. ACADEMIC PROGRAM
Accreditation
Pittsford Sutherland High School is accredited by the New York State Board of Regents. 

Minimum Course Load Requirement
All students at Sutherland High School must take a minimum of five full-year courses or the equivalent plus Physical Education in order to be considered a full-time student. 

Regents Science Laboratory Requirement
The laboratory requirement for entry into a Regents science examination is a minimum of 1200 minutes of lab with satisfactory laboratory reports.

Graduation Requirements
In order to graduate from Pittsford Central School District, a student must meet or exceed the requirements set forth in Part 100 of the Commissioner’s Regulations.  The Board of Education reserves the right to establish requirements for graduation which exceed the minimum standards as defined by the New York State Regents.  
A student shall be eligible for early graduation in fewer than eight (8) semesters upon completion of all requirements for graduation, excluding physical education, as mandated by Commissioner’s Regulations.  A student shall not be required to continue enrollment for the sole purpose of completing physical education requirements. The District, upon request from the student’s parent/guardian, may choose to grant the student a high school diploma prior to his/her completion of the eighth (8th) semester  
 
Grade Promotion Policy
In order to be considered a sophomore, a student must have successfully completed 4 units of study including 1 unit of English and 1 unit of Social Studies, plus ½ unit of Physical Education.
To be considered a junior, a student must have successfully completed 8 units of study including 2 units of English and 2 units of Social Studies, plus 1 unit of Physical Education.
To be considered a senior, a student must have successfully completed 12 units of study including 3 units of English and 3 units of Social Studies, plus 1½ units of Physical Education.

Course Prerequisites
The purpose of setting course prerequisites is to better ensure that students are enrolled in a curriculum that they are appropriately prepared for and that will be at a level of challenge that will best promote their learning in a positive way.  Teacher recommendations are processed between January and early March, as enrollment numbers are critical from March to April in determining staffing and sectioning needs.  However, it is also important for teachers to have a chance to revisit their recommendations as we approach the end of the year, as this provides a more complete picture of the student’s true readiness.  In addition, should there be a parent/guardian and/or student request to reconsider a course recommendation when that recommendation is specifically listed as a course prerequisite, it is essential that the decision still remain with the teachers who have the most knowledge of the student, the course the student is currently in, and the curriculum and level of student work that will be required in the course they are interested in taking next year.
Prerequisite Decision Challenge Process
Teachers will follow the process designated by their school in order to provide their recommendations in the January to early March time period.
A system specific to each school will be in place to communicate those recommendations to students and their families.
After the conclusion of the third marking period, teachers will review their previous recommendations in order to determine if the additional information they have about a student might cause a change.  If there is a change from the original recommendation, the teacher will communicate to the parent/guardian and the student’s counselor in writing by no later than May 15th.
Should a parent/guardian or student wish to challenge a prerequisite decision at any point in this process, they must do so no later than June 1st of that same school year.  Forms needed to initiate such a challenge may be obtained from the child’s counselor.
Challenges will be reviewed by the teachers at the school the student is currently enrolled in, and a final decision will be made prior to the end of that school year.
No parent/guardian or student challenges will be reviewed during the summer vacation months.

Advanced Placement Policy
The intent of the Advanced Placement program is to assist students in the mastery of college level subject matter and, through achievement of satisfactory scores on the Advanced Placement examinations, to qualify them for advanced standing and/or college credit. 
Several procedures have been defined for participation in Advanced Placement courses.  They include the following: 
· All students enrolled in an Advanced Placement course are required to write the AP examination associated with the course.  Failure to do so may result in a student not earning credit for the course.
· Students are responsible for paying for the cost of exams.  Financial assistance may be available.  Families should contact their child’s counselor for further information.
Once a student is registered for an Advanced Placement course, it is expected that each student fulfills his/her obligations to this course in full including summer preparation.   

Course Withdrawal Process and Dates
All requests for schedule changes must be initiated through the Counseling Office.  Students should obtain a form from the counselor which must be signed by parent/guardians and teacher then returned to the Counseling Office. 
 Students may withdraw from a course, without a withdrawal notation on their transcript, according to the following parameters: 
· Full year course:  Up to, and including, 10 school days after the end of the second marking period
· First semester course:  Up to, and including, 10 school days after the end of the first marking period
· Second semester course:  Up to, and including, 10 school days after the end of the third marking period
If a student wishes to withdraw from a full year course anytime between 11 school days after the end of the second marking period and 10 school days after the end of the third marking period, a withdrawal notification will be recorded on the student’s permanent record.
Students are not allowed to withdraw from a course according to the following parameters:
· Full year course:  any time after 10 school days after the end of the third marking period
· First semester course:  any time after 10 school days after the end of the first marking period
· Second semester course:  any time after 10 school days after the end of the third marking period
In cases of extenuating circumstances, students may appeal in writing to the Principal for a waiver of the above procedures. 
 Please refer to the District/PTSA calendar for the end-of-marking period dates.
Counselors may add a student to a class within the first two weeks of the semester only after notifying the teacher. The process for adding a course requires the student to fill out a "Schedule Change Request Form" and obtain all of the required signatures before they are allowed to attend the class.

Course Level Changes
On those very rare occasions when it is agreed that a student should change levels within the same high school credit bearing course, the following guidelines will be followed: 
· Changes from a higher level to a lower level of the same course must be approved by the student’s school counselor and the building administration. 
· Changes from a lower level to a higher level of the same course may only occur when initiated by the current teacher and with the consent of the teacher receiving the student. 
Dealing with grades when such a change is made: 
· The grade transfers with the student without any adjustment.  At the discretion of the teacher, and when sufficient assessments are available, an adjustment may be made to properly reflect the student’s performance in the new course.  The teacher may wait until all assessments, including the final examination, have been completed before making this decision. 


Teacher Requests
Typically, teacher requests are based upon a recommendation from another parent/guardian, a particular teacher’s reputation amongst the students, or a sense that a particular teacher’s instructional style will best match their child’s special learning needs.  Always, they are motivated with the very best of intentions for their children.  Reputation and hearsay are not always the best predictors for placement or academic success. 
Students have been shown time after time to actually thrive in a particular academic environment perceived by others to be less than favorable.  Therefore, it is the policy of Sutherland High School not to accept any special requests for a specific teacher.  If, however, after the school year begins, parents/guardians then have the option to exercise a four-step process entitled “The Teacher Change Request Policy”.  
Prior to initializing a Teacher Change Request, parents/guardians are required to have direct communication with the classroom teacher about their concerns. Pittsford Sutherland High School’s Teacher Change Request Policy is outlined below:
· At parent/guardian request, a conference will be held involving student, parent/guardian, teacher, department chairperson, counselor and administrator to discuss concerns.  Please call the counselor to arrange the meeting.  This meeting will take place in a timely manner.
· At the conference, concerns will be discussed and strategies will be developed to optimize the student’s academic success.
· A time frame will be established to implement the actions agreed upon.
· If at the end of this time frame the student and parent/guardian believe the concerns have not been resolved, they must submit a written request for a teacher change to the building principal.
· The principal will make the final decision.  Either the principal or the parent/guardian may request a conference at this time.

High School Homework Guidelines
Homework is an important component of learning.  It creates an academic opportunity for all students.  It is designed to serve a variety of purposes in the education of our students including:
· Preparation and reinforcement of classroom learning
· Preparation for post high school opportunities
· Increasing the likelihood of academic success
· Providing opportunities for application of skills and content
· Promoting the development of life skills such as critical thinking, time management, independent work habits, responsibility, self-discipline
· Academic integrity

Objective:  Homework is given to create a learning opportunity for all students.
These guidelines should provide a reference point.  It is difficult to estimate how much time should be spent on homework. However, on average, we expect a high school student to spend approximately ten to fifteen hours per week completing out of class assignments.  The time may vary based on course load, level of difficulty, individual abilities and learning styles, and time management skills.  As the student progresses through high school time spent on assignments may increase.  If excess amounts of time are needed to complete homework, students and/or parents/guardians should talk with the teacher. Homework is checked as a measure of accountability. Grading will vary according to subject area, course expectations (Regents, Honors, Advanced Placement etc.), the unit being studied, and the level of mastery expected. 
Many religious observances prohibit students from spending any time on schoolwork.  Students will be given a reasonable time to make up the missed class work and will not to be penalized for missing classes. Even if class work was provided before the absence, teachers realize that many holy day observances do not allow students to complete any schoolwork while they are out due to considerable family obligations. Therefore, teachers will not expect students to return ready to take missed tests or quizzes or to have completed assignments on the first day back to school. 
Student Responsibilities: 

· Record all assignments in the planner/agenda.
· Be sure all assignment directions are understood before leaving class.
· Complete assignments on your own unless otherwise instructed by your teacher.
· Budget time properly for long-term assignments.
· Be responsible for completing home assignments on time for missed classes due to music lessons, field trips, etc.
· Recognize that homework is not limited to written assignments, but includes studying, reading, reviewing online instructional videos, and/or researching.
· Request make-up work for classes missed due to absences.
· Make up missed homework within the time frame designated by the teacher.

Faculty Responsibilities:
· Establish and communicate homework guidelines.
· Explain methods used to monitor, review, and assess/grade homework to students and parents/guardians.
· Establish and communicate consequences for not completing homework within the established time frame.
· Schedule “check points” for long-term assignments.
· Clearly explain the make-up policy for students who are absent from class.
· Communicate with students and parents/guardians when problems arise regarding assignments.
· Communicate to parents/guardians a description of the types of parental involvement that are acceptable.


Parent/Guardian  Responsibilities:
· Communicate with the school when problems of difficulties arise.
· Promote a positive attitude towards homework by encouraging and motivating your child.
· Promote independence, academic integrity and self-advocacy.
· Provide assistance to the degree appropriate as instructed by the teacher.
· Monitor progress and time management with regard to long-term assignments and projects.
· Be aware of the district guidelines with regard to absenteeism and make-up of schoolwork.
· Help your child by planning trips and doctor appointments when school is not in session.

Homework Requests Due to Absence
Homework may be requested on the second consecutive day your child is absent from school.  Please call the Main Office at 267-1100 by 10:30 a.m. on the second day of absence to request homework.  If your child is out for longer, homework may be requested every second day.  

Grade Reports
PCSD middle and high schools no longer print and mail home paper report cards.  Instead, following the end of each marking period, parents/guardians will be notified via Infinite Campus Messenger when their child’s report card is ready to view in the Infinite Campus Parent Portal.  
Parents/guardians will be able to continue to track their student’s progress on a regular basis in the Parent Portal.  It will include the student’s grade for the marking period, as well as teacher comments.
Parents/guardians who do not have access to the Infinite Campus Parent Portal and would like to have their child’s report card mailed home should contact the Registrar to make those arrangements.
All parents/guardians are encouraged to register for access to the Parent Portal.  When questions arise, we encourage you to begin by reviewing this information with your child.  If you are in need of additional information, please make direct contact with the teacher.
Students are expected to set up their own Infinite Campus Student Portal account.  
Midway through each of the four marking periods, teachers prepare interim reports which will be made available through the Parent Portal.  These reports are simply temporary assessments of progress provided in order to assist parents/guardians in supporting your child’s success prior to the creation of the marking period report card.
A grade of 65 is considered a passing grade.
In calculating final averages, the first semester average, second semester average and final examination grades are each weighted as specified by District and Department procedures.  
Problems or questions regarding student progress should be directed to the teacher of the course.  Problems or questions regarding the printed report card should be directed to the Registrar at 267-1127.

Credit by Examination
Part 100.5 of the Regulations of the Commissioner of Education authorizes the award of a maximum of six and one-half units of credit for a Regents diploma without completion of the units of study for such credit and outlines the conditions required to be met to achieve such credit.  All requests for credit by examination must be submitted to the Principal by September 30 to be considered for a June Regents, by April 1 for an August Regents, and by May 1 for a January Regents.  

Honor Roll
To qualify for the Honor Roll, students must maintain an 88% or better average with no grades below 70% for each marking period.  (Physical education is not computed in this average but a grade of 70% or better is necessary).  The Honor Roll is not cumulative.  A student who did not qualify one marking period could do so the next marking period.   
Honor Graduates
Senior students with an overall cumulative average of 90% or better, through the first semester of their senior year, are designated as honor graduates.  This calculation is based on grades for all completed courses through the seventh semester as well as current grades for courses in progress.  These students wear honor cords at graduation.

National Honor Society
Membership in the Sutherland High School Chapter of the National Honor Society requires high standards of scholarship, character, leadership, and service. 
In the spring of each year, 11th grade students who maintain a minimum average of 90% after five semesters as well as current grades for courses in progress are invited to submit information about their service, leadership, and extra-curricular activities.  The process consists of filling out a Student Application Form.  Faculty members are asked for input.  The National Honor Society faculty committee reviews the gathered information and decides admittance.  Students are notified after the committee’s deliberations. 
In order to meet the service requirements, a student must give evidence of service performed in school and/or the community.  These students should be willing to sacrifice to offer assistance to others.  Service should be cheerfully rendered without thought or expectation of personal gain. 
The leadership requirement is met by serving as a role model to others.  Students should contribute to ideas and ideals that impact the civic life of the school.  A leader is resourceful in proposing suggestions to solve existing problems.  The student should be thoroughly dependable in any responsibility accepted.  Evidence of leadership should be demonstrated in a combination of areas including the classroom, a club, a team, or other supervised activities. 
To meet the character requirement, students must exhibit the highest standards of honesty and reliability.  They should demonstrate the desirable qualities of cheerfulness, friendliness, poise, and stability.  They should observe instructions and rules as well as punctuality and faithfulness both inside and outside of the classroom.  Students need to be aware that it is not always necessary to agree with their teachers and fellow students to have good character.  Disagreement should not, however, lessen the courtesy and respect that we must have for one another. 
Students should understand that each year the Honor Society is committed to various service activities and members are expected to participate.  Students’ membership in the National Honor Society brings with it responsibilities as well as recognition. 
Students inducted into this organization will be expected to adhere to the high standards that qualified them initially for memberships.  Any NHS member who violates school rules, including the Academic Integrity Policy, may be subject to dismissal from NHS. 
Each fall those students who are academically qualified but who were not inducted in the spring semester, have the opportunity to submit information for fall induction. 

Transcripts – Permanent Record
Transcripts are issued upon request from the Registrar’s Office, 267-1127.  Official transcripts for former students are issued by the Registrar. Requests for transcripts should be in writing with name (at time of graduation), graduation year, and date of birth. Please state where you would like the Official transcript sent, sign and date the request.  
 Each student receives a copy of his/her transcript during the summer following the junior year for review. 
The student's average is computed at the end of the junior and senior years by using the unweighted final marks in all subjects.  (Exceptions are Physical Education, Health, and Work Experience) 

IV. SCHOOL SERVICES
Counseling Office
A primary objective of the counseling program is to help students make decisions regarding their educational and vocational plans.  These decisions include the use of the school's curricular and extra-curricular offerings to their best advantage.  Each student is assigned a counselor whose name appears on his/ her schedule.   
The following chart indicates how students and counselors will be assigned for the current school year. 
2025-2026 Counseling Office Alpha Breakdown: 
Freshmen – Grade 9							Sophomores – Grade 10
Jenna Zahariev   A-F							Jenna Zahariev A-D
Ben Winter	    G-La						Ben Winter	E-K
Katie Mott	    Le - R						Katie Mott	L-Q
Dawn Howe	    S-Z							Dawn Howe	R-Z
Juniors – Grade 11							Seniors – Grade 12
Jenna Zahariev A-F							Jenna Zahariev A-E
Ben Winter	G-Me							Ben Winter	F-K
Katie Mott	Mi-R							Katie Mott	L-Q
Dawn Howe	S-Z							Dawn Howe	S-Z


Counseling with students, arranging for student consultation with other personnel having specialized knowledge, administering tests and interpreting test results, assisting students in securing related and necessary information, and help with post high school plans are some of the counseling services available to Pittsford students.  The services of a full time school psychologist are also available. 
Numerous publications such as college catalogues and career pamphlets are in the counseling office as well as current computer programs.  In addition, pertinent information will be periodically mailed home.  A library for parents/guardians has been developed and includes books and media on such topics as adolescent growth and development, mental health issues, parenting skills and health concerns. 
As in the past, Information Week will be scheduled during the first two weeks of the second semester.  Information Week is the time when students and parents/guardians will be provided with the opportunity to learn of projected course offerings for the following year.  After these presentations, students will make initial course selections.  Students and parents/guardians will be advised of specific dates and programs at the appropriate time. 
Program offerings at every class level are presented throughout the year to assist in post high school planning. 
Please Note:  The Counseling Office is available to students during free periods, lunch periods and after school.  Students are not allowed to “drop by” the Counseling Office during an assigned class/ study hall period.  All students must make an appointment. 

Instructional Support Team (IST)/ Response to Intervention 
The Instructional Support Team is a strength-based intervention team at SHS for students who have academic, behavioral, social, or emotional challenges.  Once an IST referral is made, the team meets to discuss the difficulties the student is experiencing.  A plan is developed with input from the student, parent/guardians, school counselor, and the IST members.  An IST case manager is assigned to meet with the student on a weekly basis.  The plan can also include a variety of strategies such as working with teachers during Student Assistance time and/or attending Homework Club after school or being assigned to a Structured Study Hall.  The student’s progress is reviewed and monitored every five weeks.  Please contact your child’s school counselor for further information.

Pupil Services Team (PST)
The Pupil Service Team is composed of teachers, learning specialists, counselors, administrators, the school psychologist, speech language pathologist and the school nurse.  This team assists parents/guardians, students and faculty in identifying students with special needs and in providing access to services which will help students in their academic and or social/emotional development.  Referrals are made through the Counseling Office.

Psychological Services
The services of a certified school psychologist are provided at Sutherland High School.  The psychologist is available to meet with individual students, parents/guardians and/or staff members to assist them in working out academic or personal concerns.  An appointment can be made by contacting the Counseling Office.  In an emergency, please contact your child’s counselor. 
Add section on social worker with therapy dog
Other Counseling Services
 Information on other services available to youth and their families is readily available on display in the nurse’s office, counseling office or from any counselor, psychologist or administrator. 

Interpreting Services
If you are attending a school function and are in need of interpreting services, please contact the Assistant Principal’s Office at 267-1105.  BOCES will then be contacted to process your request.  BOCES requires notice of at least two weeks in order to arrange for an interpreter. 

Nurse Services – Health Office
Optimal learning requires good health.  Health services at Pittsford Sutherland High school are provided by the school nurse who maintains student’s medical records and medications, provides first aid, screenings, sport clearances and is a liaison between education and health care. 
For more information regarding Health Office services:
· Go to www.pittsfordschools.org
· Pull down “Schools”
· Go to “Sutherland High School”
· Go to “Health Office”

Information on the Nurses website will include: (pair down to a few bullets)
· Physical Examinations
· District Athletics
· Medical / PE Forms
· Concussion Management Protocol 


Physical Education Excuses 
The school nurse prior to gym class must approve all medical excuses from a parent/guardian or a doctor.  A parent/guardian may excuse their child for 2-3 consecutive classes with a written note.  After that time a physician’s note is required.  If the excuse extends beyond two weeks a modified program will be planned. 


Injuries 
The student and his/her parents/guardians must report all school and athletic injuries to the school nurse so that proper insurance forms are processed.  Also, it is important that injuries occurring during the hours of the school day are reported by the student to the nurse so that first aid may be administered.  In the event of a serious injury, parents/guardians will be informed at once so the choice of a physician may rest with them. 

Library Media Center

The Sutherland Library is the vibrant hub of academics in our school, open each day from 7:15-3:00. Students and staff may use the library before and after school, during study halls and when they have free time.  

In collaboration with classroom teachers, and aligned with project work in all curricular areas, library classes are taught by the librarian, Ms. Holihan, in the attached library computer lab/classroom.  Topics include research skills, MLA citation, media literacy, online source evaluation, and presentation design. She is also available for reader advisory and individual instruction. A smaller collaboration space with whiteboard, seating for 5, a computer and office supplies are available for student and staff use. Library staff are friendly, knowledgeable and helpful. 

The large, plant-filled library space (formerly the auditorium) is full of seating/study options and offers a variety of services, including computer access, Wi-Fi for personal devices, printing and copying. Installed software includes Microsoft Office and Adobe Creative Suite. The print collection of 10,000+ fiction, non-fiction, biography, graphic and media items is augmented with hundreds of reference e-books, a wide array of research databases, project-specific LibGuides and Interlibrary Loan agreements with other district, public and academic libraries. Students are encouraged to feel welcome while being productive and respectful to the library and its staff.

Resource and Study Options

 Another option available for students is the academic student assistance period.  Faculty members will be available in their department offices during some periods of the day to assist students in their studies.  Juniors and seniors may utilize unassigned periods or part of their lunch period to receive assistance.  Freshmen and sophomores with a pass from the subject area teacher may sign out from study halls or use part of their lunch period.  Check department offices for times and locations for student assistance. 

As always, any student can make an individual arrangement with a teacher after school from 2:25 to 3:05 p.m. to receive academic assistance. Juniors and seniors with unassigned periods may use the cafeteria/commons.  Although specific attendance is not taken for unassigned students, those choosing to leave the campus, loiter in the corridors or bathrooms or abuse the privilege of choice will be disciplined accordingly. All freshmen and sophomores are assigned to supervised study halls throughout the school day.  Attendance will be taken daily in each study hall, and students who fail to attend will be subject to the Class Truancy Policy. 

Study Halls

All students are assigned to a study hall during non-class periods.  Students must report to study halls at the start of each assigned study hall period.  Students may sign out of study hall to go to the library, computer lab, counseling office, and other academic areas with a pre-signed pass.  In all instances, attendance is monitored.  Students who abuse this procedure will lose sign out privileges.  Students who are truant from study hall will be subject to the Class Truancy Policy. 

Structured Study Halls (SSH)
Students who receive an academic behavior referral for missing essential assignments may be rostered to a Structured Study Hall (SSH) during the school day. This will be scheduled in lieu of an existing study hall period. Students will work with a staff member during this time to make up any missing essential class work. Students must report to SSH at the start of their assigned period and attendance will be monitored. Students who are truant from SSH will be subject to the Class Truancy Policy.

Work Permits

Minors under 18 years are required by law to have work permits in order to be employed either full or part time in most positions. Request an application in the Counseling Office.  The application must be completed and signed by the student and a parent/guardian and returned to the office together with a written proof of a physical examination within the last year.  You will then be issued the required work permit, which is given to the employer who keeps it on file for the period of employment.  Upon termination of employment, the work permit is returned to the student for use in other possible employment. 

V.  STUDENT RULES AND RESPONSIBILITIES

Student Conduct Policy

To access the Board of Education’s Student Conduct Policy, see the steps below:

· Go to www.pittsfordschools.org
· Pull down “Board of Education”
· Go to “Policy Manual”
· Click on Section 7000
· Begin with #7310

Internet Enabled Devices

Students are expected to store all personal electronic devices (smartwatches, tablets, ear buds, gaming systems etc.) in their lockers throughout the school day.  If a student chooses to bring personal electronic devices, they must be stored in lockers prior to the start of first period (7:40am). All personal electronic devices should remain in lockers until the end of 9th period (2:21pm).  
The Pittsford Central school district is not responsible for lost or stolen items.  
Students are encouraged to leave valuable items at home. 

Violations and Consequences: 
All actions will be consistent with the district Code of Conduct.  
· First violation:  
· Warning will be given and documented in Infinite Campus  
· Subsequent violations:  
· A disciplinary referral will be submitted and handled by a school official.  
· Potential Consequences may include but not necessarily in the following order:  
· Parent/guardian meeting 
· Detention  
· Confiscation of device  
· Alternate storage arrangements 
· In-school suspension  
· All infractions will be recorded in Infinite Campus and reported to New York State in accordance with the law.  


The policy is referenced in the District Code of Conduct.

Academic Integrity 

Academic honesty is integral for a successful educational experience at Sutherland. All students are expected to do their own work at all times. In addition, all students and parents/guardians are required to read and sign the Academic Integrity Agreement.

A sampling of violations of this agreement includes but are not limited to:

· copying tests and quiz answers within class
· copying homework papers
· sharing questions and answers on a test with another student
· submitting another person’s work as your own work
· plagiarism
· copying lab reports and/or not collecting own data
· allowing someone else to use computer password or account
· using someone else's computer password or account
· downloading information from the internet without proper citation
· use of cell phones or other electronic devices during a quiz, test or exam
· fabricating/falsifying information
· a pattern of absences on days when tests, deadlines or classroom presentations occur
· possession of notes or related data during a quiz, test or exam
· obtaining or accepting a copy of any assessments, tests, or scoring devices.

Students who violate this agreement will be subject to school disciplinary action which may include a placeholder zero on an examination or assignment until obligation has been fulfilled, parental/guardian notification, detention, suspension, training rule violation (Athletic Code of Conduct) and appropriate documentation. In addition, consideration for membership to the National Honor Society may be in jeopardy. An appeal process is available through the Academic Honor Council.

To access the District’s Guidelines on AI 
· Go to www.pittsfordschools.org
· Pull down “Technology & Data Services”
· Go to “AI Guidance”


After School Detention

Students are to serve detention by the date it is assigned.  A student who fails to report for detention will be assigned Saturday detention for their insubordinate behavior.  Detention is from 2:30 until 3:00 p.m. Upon request, students may obtain a blue late bus pass from the faculty/ staff member supervising detention.  If detention conflicts with practice or participation in an athletic or extracurricular activity, serving the detention will take precedence.  The same is true for jobs after school.  Failure to serve assigned detention will result in further consequences as determined by the school administrator. 

           

Saturday Detention

Saturday detention is a serious disciplinary consequence.  Students are to report for Saturday detention on the assigned day.  A student who fails to report, may be assigned an in-school suspension.  Saturday detention is held from 8:00 a.m. to 11:00 a.m. for all students. 

Students are expected to report on time and be prepared with 3 hours of written work and/or reading materials.  Failure to report on time may result in the student not being admitted to Saturday detention.

In-School Suspension (ISS)

In-school suspension is a serious disciplinary consequence.  Students are assigned to in-school suspension as a result of serious acts of misbehavior.  In-school suspension is noted on a student’s high school attendance record. 


Student Driving Regulations

All student vehicles are to be registered with the high school Assistant Principal and parked in authorized areas only.  Rules and regulations are specified in the SHS Parking Contract that students and parents/guardians must review and sign annually.

Leaving School Grounds without Permission

Students who leave school grounds without permission during the course of the school day, will receive a disciplinary consequence (i.e.: Saturday detention, In-School suspension, Out-of-School suspension) as determined by administration.  





Truancy Policy

An absence without the knowledge and prior consent of the parent/guardian is considered truancy. A student that is truant will be subject to the following disciplinary actions for each class truancy. 

For a full-year or semester course:

· First Truancy from Any Class: The student will be referred to the appropriate administrator where, after investigation, she/he will be assigned a detention or be placed on Saturday detention for one (1) day as determined by the Principal or designee. Parents/guardians will be notified, and a parent/guardian conference may be requested.
· Second Truancy from Any Class: The student will be referred to the appropriate administrator where, after investigation, she/he will be assigned up to five (5) detentions, a Saturday detention or placed on in-school suspension for one (1) to two (2) days. Parents/guardians will be notified, and a parent/guardian conference may be required.
· Third Truancy from Any Class: The student will be referred to the appropriate administrator where, after investigation, she/he will be assigned Saturday detention or placed on in-school suspension for up to three (3) days. Parents/guardians will be notified, and a parent /guardian conference may be requested.
· Fourth Truancy from Any Class: The student will be referred to the appropriate administrator where, after investigation, she/he will be assigned Saturday detention or placed on in-school suspension for three (3) or four (4) days. Parents will be notified, and a parent/guardian conference may be requested. A referral to the appropriate school counselor will be made.
· Subsequent Truancy from Any Class: Further instances of truancy will result in four (4) or five (5) days of Saturday detention, in-school suspension, or other consequences deemed appropriate by the principal. Parental/guardian notification and conferences may be requested as deemed necessary.

While the above consequences are established, the suspending authority has the discretion, on a case-by-case basis, to modify the consequence or use innovative remedial measures toward the end of obtaining mature personal growth and securing willing cooperation with the District policy.

Students have an obligation to make up any work covered in classes. Students should be aware that teachers are under no obligation to provide “make-up” work or additional time to complete assignments in the event of an unexcused absence.


General Expectations for Student Behavior

School is a "work-place" for students as well as staff.  It is a workplace devoted to highest standards of academic and social performance. Courtesy and respect for self, other students, and faculty and staff is expected at all times.  Student use of language should be appropriate for this workplace.  Profanity is not accepted in the school or on school grounds. Actions such as threatening a student or staff member, swearing at a student or staff member, harassing, fighting, stealing, making prejudicial remarks (including racial, ethnic or stereotypical comments,) or failing to comply with the reasonable request of a staff member (insubordination) will not be tolerated.  These actions are serious violations of Pittsford Sutherland High School rules and regulations and consequences will be based on actions accumulated over a student's high school career.  In the case of any form of harassment, including sexual harassment, that is reported to school administration will be investigated and acted upon as prescribed by district policies and procedures. 

Examples of Incidents with Possible Consequences 

Threats: To be determined by assistant principal, based on the particular circumstances. 
· Warning 
· Detention
· Saturday
· ISS
· OSS

Profanity Directed to Staff Member: 

· 1st offense:    1 day OSS. To be determined based on particular circumstances.
· 2nd offense:   2-5 days OSS. To be determined based on particular circumstances.            
· Subsequent:   up to five days OSS. To be determined based on particular circumstances.
Fighting & Other Acts of Physical Aggression:
·   Suspension 1-5 days OSS.  To be determined based on particular circumstances
Stealing:
· Suspension (ISS or OSS).  To be determined based on particular circumstances.  Legal authorities may be involved.
Prejudicial Remarks:
· 1st offense:	1 day OSS. To be determined based on particular circumstances.
· 2nd offense:	2 days OSS. To be determined based on particular circumstances.
· Subsequent:	Up to 5 days OSS. To be determined based on particular circumstances.

Insubordination:
· Warning, Detention, ISS or OSS.  To be determined based on particular circumstances.
Possession of Use of Illegal Substances
		(Alcohol, Smokeless Tobacco, Inhalable Devices Including E-cigarettes)
· Suspension, ISS or OSS.  To be determined based on particular circumstances.  Legal authorities may be involved.


Prohibited Items

The following are examples (but not limited to) of items not allowed in the school building or on school grounds:

· skateboards or other wheeled devices
· toys
· laser lights
· lighters
· fireworks
· squirt guns

Students violating the above will have this item confiscated and returned to parent/guardian.  Subsequent infractions will result in further disciplinary action which may include (but not limited to) confiscation of the item through the last day of school.  Students are not to play with sports equipment in the parking lot.  Snowball throwing on school grounds is also prohibited. 


Sexual Harassment

Sexual harassment of students, including sexual harassment by students, on school grounds or in connection with any school-related activities or programs, is prohibited. Teachers, employees or students or visitors who commit acts of sexual harassment toward Pittsford students will be disciplined for their misconduct.
 
Sexual harassment includes being subjected to conduct of a sexual nature which creates an intimidating, hostile or offensive educational environment.  Sexually harassing conduct may include sexual advances, obscene gestures, graphic sexual material, verbal comments and physical contact of a sexual nature. 



Anti-Harassment/Anti-Discrimination in the School

To access the Board of Education’s Anti-Harassment/Anti-Discrimination Policy go to:

· Go to www.pittsfordschools.org
· Pull down “Board of Education”
· Go to “Policy Manual”
· Click on Section 7000
· Begin with #7551

Complaints of discrimination and or harassment can be made by students or employees of the Pittsford Central School under Board Policies #6121 or #7551, they may be made to the immediate Supervisor or Building Administrator or to the District’s designated Title IX Officer. 

Alcohol, Drug Use and Tobacco

The Pittsford Central School District is a "Drug Free Zone."

The school position is one of education and rehabilitation aimed at changing behavior patterns.  
Parents/guardians and students are encouraged to contact their school counselor if they would like information or assistance. 
· Alcohol:  There is to be no drinking or possession of alcohol in any school building or on any school property at any time, or at any school function whether on or off school property.  A five (5) day suspension from school may result from this violation.  1st offense includes: removal from class or function, parental/guardian notification, suspension from school, and any other actions deemed appropriate by the building administration.  Subsequent offense:  Superintendent’s Hearing.

· Possession, Use of, or Being under the Influence of Drugs:  Student use of illegal drugs or inappropriate use of medications on school grounds will be dealt with according to school district policy, which may include notification of parents/guardians, a five (5) day suspension from school and under certain circumstances, notification of legal authorities.  In addition, students found to be sharing, supplying or selling illegal substance on school property will also be subject to this policy.  The Board of Education has determined that e-cigarettes are a drug delivery service and subject to this policy.

· Tobacco:  Pittsford Central Schools are tobacco free. Students caught smoking or using tobacco or tobacco lookalike products, including all inhalable devices and/or smokeless tobacco, on school property including parked cars on school property will be subject to disciplinary action. Possession of tobacco, smokeless tobacco products or e-cigarette products on school grounds will also result in disciplinary action.  Consequences may include up to a 5-day OSS.  


Social Emotional Learning 

The Pittsford Sutherland High School community is committed to making our school a welcoming, safe and supportive learning environment for all students.  Our school is focused creating and promoting a positive social climate, improving social interaction among students and in an effort to reduce bullying.

Staff at our school will do the following to prevent bullying and help students feel safe at school:

· Report all incidents to the Administration via the Dignity for All Students Report online at: 
· Report all incidents to the appropriate assistant principal 
· File a report of the incident via the Dignity for All Students online form
· Closely supervise students in all areas of the school and school grounds 
· Watch for signs of bullying and stop it when it happens 
· Respond quickly and sensitively to bullying reports 
· Take seriously parents/guardians’ concerns about bullying 
· Look into all reported bullying incidents 
· Assign consequences for bullying based on Pittsford Central School District Board of Education policies and Sutherland High School’s Rules and Responsibilities 
· Provide a safe environment for students who report bullying. 

Students at our school prevent bullying by:

· Treating each other respectfully 
· Refusing to bully others 
· Refusing to let others be bullied 
· Refusing to watch, laugh, or join in when someone is being bullied 
· Trying to include everyone in school activities, especially those who are often left out 
· Not participate in bullying online (cyberbullying)
· Be an ally for students who might be subjected to bullying
· Reporting bullying to a staff member     
· Report incidents via the Dignity for All Students online form: https://www.pittsfordschools.org/departments/student-services/code-of-conduct/dignity-for-all-students-act



Expectations for Student Dress 

Pittsford schools has established a student dress code to foster equity and ensure consistent enforcement in all schools. The dress code is designed in a manner that does not reinforce stereotypes and is meant to minimize reasons for conflict. Students should be able to dress comfortably for school and engage in the educational environment without fear of unnecessary discipline or body shaming. Students are to be treated equitably regardless of race, disability, sex, gender identity, gender expression, sexual orientation, ethnicity, religion, cultural observance, political affiliation, household income, or body type/size. Students are allowed to wear clothing that expresses their self-identified gender, promote social emotional well-being and maintain a safe learning environment. In classes where protective or supportive clothing is needed, students will be made aware of such requirements. Students are expected to come to school appropriately dressed. Individuality in dress is a matter of personal choice, but it will not be permitted to interfere with, disrupt, or distract from the educational activities of the school.

On occasions that allow for costumes in a school or school related activity/setting, the dress code applies.  As a guiding principle, we expect our students to dress appropriately for the serious work environment of school.    


Vandalism/Theft

Any student involved in stealing or willfully defacing or destroying public or private property will receive disciplinary consequences.  If the type or degree of vandalism/theft constitutes a violation of the law, legal authorities will be involved. 

Electronic Recording and Communication Devices clean language to go with new policy 
 
Electronic recording and communication devices such as laptops, iPods and cell phones, when voluntarily brought to school, are the responsibility of the individual student and students should keep these articles secure at all times.  Musical recording and playing devices may be used in the Commons and hallways before and after school, as long as they do not interfere with the educational process. 
 
Video recording and camera devices, including any video recording feature on a cell phone, may only be used before and after school hours, only.   


Use of Internet-Enabled Messaging Devices 
Board Policy 7316
 
No personal devices that connect to the internet are allowed in a students possession between 7:40 and 2:21.​
​
No wireless headphones. ​
​
Only school issued computers are permitted. ​
​
Non permitted items should be stored in student lockers, vehicles or at home .

Fire/AED Equipment

Students found tampering with any electrical or fire equipment including fire extinguishers, fire alarms and AED equipment, or in possession of firecrackers or explosive devices, will face suspension from school and possible legal action. 

Latex Restriction

Sutherland High School promotes a latex restricted school environment.   
Lomb Woods 
Students are not to enter the Lomb Woods unless they are a part of a class accompanied by a teacher.  The woods are located directly west of the building.  Violations will fall under Leaving School Grounds without Permission.
Forged Notes and Communication

Misrepresentation of a student absence with the use of a forged note, pass or other communication by a student(s) is a serious offense.  The consequence of such forgery may include a Saturday detention and parent /guardian notification.  Changing any information on a school pass by a student may result in disciplinary action.


Gambling

Gambling of any kind is not allowed in the school building or on the school grounds at any time.  The first offense may result in a Saturday detention and parent/guardian notification.  Subsequent offenses may result in further disciplinary action and a referral to the Mental Health Team. 

· Visitor Policy

· Sutherland students are not allowed to have visitors accompany them to school at any time during the school day.  Only Pittsford Sutherland students, parents/guardians, Pittsford Central School District personnel and community members with legitimate school business are to be in the school building during school hours (7:40 a.m. – 3:05 p.m.).  All visitors must sign in at the Security Booth and show picture identification upon entering the building.  A visitor pass will be issued and must be visible at all times.  Visitor parking spaces are provided. 

Student Use of Electronic Information Network

To access the Board of Education’s Electronic Information Network Policy go to:
· Go to www.pittsfordschools.org
· Pull down “Board of Education”
· Go to “Policy Manual”
· Click on Section 7000
· Begin with #7314   

The Board will provide access to various computerized information resources through the District's Electronic Information Network ("EIN" hereafter) consisting of software, hardware, computer networks and electronic communications systems. This may include access to electronic mail, so-called "on-line services" and the "Internet." It may include the opportunity for some students to have independent access to the EIN from their home or other remote locations. All use of the EIN, including independent use off school premises, shall be subject to this policy and accompanying regulations. Further, all such use must be in support of education and/or research and consistent with the goals and purposes of the School District. 

One purpose of this policy is to provide notice to students and parents/guardians that, unlike most traditional instructional or library media materials, the EIN will allow student access to external computer networks not controlled by the School District where it is impossible for the District to screen or review all of the available materials. Some of the available materials may be deemed unsuitable by parents/guardians for student use or access. This policy is intended to establish general guidelines for acceptable student use. However, despite the existence of such District policy and accompanying guidelines and regulations, it will not be possible to completely prevent access to computerized information that is inappropriate for students. Furthermore, students may have the ability to access such information from their home or other locations off school premises. Parents/guardians of students must be willing to set and convey standards for appropriate and acceptable use to their children when using the EIN or any other electronic media or communications. The District respects the right of each family to decide whether or not to apply for independent computer access. 

Student use of the EIN is conditioned upon written agreement by all students and their parents/guardians that student use of the EIN will conform to the requirements of this policy and any regulations adopted to ensure acceptable use of the EIN. All such agreements shall be kept on file in the District Office. 

Generally, the same standards of acceptable student conduct which apply to any school activity shall apply to use of the EIN. This policy does not attempt to articulate all required and/or acceptable uses of the EIN; nor is it the intention of this policy to define all inappropriate usage. Just as we learn social codes and behaviors that are acceptable in everyday life, we need to learn and apply the correct process and rules for using our Electronic Information Network. Students and staff will be provided with instruction and direction in the use of the EIN. Information will be provided to keep parents/guardians informed about the use of the EIN. Administrative regulations will further define general guidelines of appropriate student conduct and use as well as proscribed behavior. 

District students shall also adhere to the laws, policies and rules governing computers including, but not limited to, copyright laws, rights of software publishers, license agreements, and student rights of privacy created by federal and state law.

Students who engage in unacceptable use may lose access to the EIN in accordance with applicable due process procedures and may be subject to further discipline under the District's school conduct and discipline policy and the Student Discipline Code of Conduct. The District reserves the right to pursue legal action against a student who willfully, maliciously or unlawfully damages or destroys the property of the District. Further, the District may bring suit in civil court against the parents/guardians of any student who willfully, maliciously or unlawfully damages or destroys District property pursuant to General Obligations Law Section 3-112. 

Student data files and other electronic storage areas will be treated like school lockers. This means that such areas shall be considered to be School District property subject to control and inspection. The Director of Technology or other administrators authorized by the Superintendent may access all such files and communications to ensure system integrity and that users are complying with the requirements of this policy and accompanying regulations. Students should NOT expect that information stored on the EIN will be private. 

Regulations will be established as necessary to implement the terms of this policy.

NOTE: Refer also to Policy #8271 - The Children's Internet Protection Act: Internet Content Filtering/Safety Policy


VI.  STUDENT ACTIVITIES

Student Government

At Sutherland, there are many opportunities for students to get involved and become part of SHS life.  Each class has a structure of officers that reach out to their constituency groups. 

The Student Council, composed of representatives from each of the four classes, meets regularly to consider school issues, to act as a liaison between the school body and administration and to represent the student body as a whole.


School Dances

Students and parents/guardians should recognize that school dances are school-sponsored events, and all school rules and expectations apply regarding student behavior.  A PCSD
school nurse will be present as well as SHS faculty/staff. 

Dance Rules: 

· Students must show their school ID card to be admitted to all dances. 
· Once students arrive at a dance, they must stay the duration of the dance. 
· All school rules, as outlined in the Family-Student Handbook, apply to dances.
· Students must leave school grounds immediately after the dance ends.  Loitering on school grounds is not permitted. 
· All guests must have a completed guest pass, and be accompanied by the Sutherland student, when appropriate. 
· We ask that parents/guardians pick their children up on time.


Clubs/Activities
Numerous extracurricular clubs exist to meet the needs and interests of the majority of students.  Each club is under the guidance and direction of a staff member.  Students will be informed of opportunities to acquaint themselves with the specialized activities and membership qualifications of each club during the first few weeks of the new school year through homeroom announcements. 

Within the first two weeks of school, an Activities Fair will be held during lunch periods in the cafeteria/ commons area.  Representatives will be there to share information about club activities and opportunities.


	CLUB/ACTIVITY

	Acappella Group

	Anime Club

	Art Club Advisor

	AV Club

	Best Buddies 

	Broadcast Journalism (Knightly News)

	Chemistry Club

	Chess Club

	Computer Science Club

	Debate Club

	DECA Club 

	Diversity Club

	Drama Production

	Dungeons & Dragons Club

	Exlibris (Book Club)

	Film Club Advisor

	FIRST Robotics Club

	Foreign Exchange

	French Club

	Freshman Class 

	Game Club

	Gay Straight Alliance (GSA)

	Girl Up

	InterGenerational Club

	Interact Club

	Jazz Band

	Jazz Choir

	Jazz Ensemble

	Jewish Student Association (JSA)

	Junior Class 

	Latin Club

	Life Smarts  

	Link Crew 

	Literary Magazine (Pegasus)

	Masterminds

	Math League 

	Military History Club 

	Mock Trial Club

	Model U.N. Club

	Musical Production

	Muslim Student Association (MSA)

	National Honor Society Advisor

	Network of Complimentary School 
Program

	National Honor Society

	Newspaper (The Lance)

	Origami Club

	Pan-Asian Culture Club

	Ping Pong Club

	Political Advocates

	Pre-Law Club

	Pre-Med Club

	Project Earth/Environmental

	Psychology & Neuroscience Club

	Reverse Extinction Club (RESET)

	Roc2Change 

	ROCKidsConnect

	Science Olympiad

	Senior Class 

	Sewing Club

	Ski Club

	Sophomore Class Advisor

	Sources of Strength

	Spanish Club (UNIDOS)

	Student Council 

	Student OUTREACH

	Student/Staff of the Month

	Take A Look at Teaching (TALAT)

	Tea Club

	Together Including Every Student (TIES)

	Tri-M

	U-Save

	Ultimate Frisbee

	Varsity Club

	Word Worms

	Yearbook

	Yoga & Mindfulness Club


Publications

The school provides opportunities in creative writing and journalism not only through courses but through student publications.  Students may become involved with the production of the school yearbook, Pegasus, and The Lance Literary Magazine.  Editors are selected by the staff advisors. 


VII.  PHYSICAL EDUCATION AND ATHLETICS

Physical Education Program

New York State law requires that all students complete two (2) units of credit in physical education to graduate from high school.  One-half unit of credit is accumulated in each of the four years of high school beginning in grade 9. All students must attend physical education three (3) times per week for one semester and two (2) times per week the second semester. 

The physical education program at Pittsford Sutherland High School is a diversified program.  A variety of activities are offered including individual/ team competitive sports along with a variety lifelong physical activities. 

Grades are based on the following criteria: 

Grades – 5 Components

1. Effort
2. Knowledge:  Demonstrating knowledge within culminating activities.
3. Skills and Strategies:  The student being proficient and competent in applying skills to game and/or activity.
4. Responsibility:  Accountability.  Being on time and prepared for class.  Being respectful to teacher/peers and following directions.
5. Sportsmanship:  Displaying good sportsmanship, following rules, etiquette of the game.

PE Make Up Policy 

Students are allowed to miss three (3) excused classes per ten (10) weeks.  All excused absences beyond three (3) classes are to be made up.  Those make ups have to be completed within the same marking period or quarter that the absences occurred. A maximum of two PE classes per day can be made up.  Failure to make- up missed classes will result in a loss of credit for the student in Physical Education.   

It is the student’s responsibility to contact their teacher immediately upon their return to school to set up a time for a make-up to be completed.  Make-ups can be done in a variety of ways and will be left to the discretion of the teacher. 

Any unexcused absence will be considered a class truancy.  Students who are truant will be disciplined in accordance to the Family/Student Reference Book. Unexcused absences will not be eligible for make-ups. 


PE Attire 

All students must be prepared for class participation with proper clothing and footwear.  Inappropriate clothing and/or footwear constitutes a safety hazard as judged by the teacher who will decide in each instance if the student should participate in or watch class. 

Tardiness to Class 

If a student is late to class without a legal pass, then the following may occur:

· First time – Teacher records tardiness in Infinite Campus (Parent/Student Portal)
· Second time – Detention is assigned.  Subsequent tardiness will result in additional detentions.

Adapted Physical Education 

An adapted program is available for students with medical and special needs.  Student placement in this program is determined by the Committee on Special Education.


Medical Excuses 

All medical excuses from a parent/guardian or a doctor must be approved by the school nurse prior to class.  A medical excuse releases the student from participating in activities; however, the student is still expected to attend class and observe.  The maximum time a student may be excused for medical reasons is two weeks.  After two weeks a modified program will be planned for the student. 


District Athletic Program

The Pittsford Athletic Program is one steeped in pride and tradition and is a vital part of the entire educational process. 

Athletic programs teach student-athletes values such as sportsmanship, teamwork, leadership, respect and cooperation. These values learned in Pittsford's Athletic Program stay with our athletes for a lifetime. 

If you are unable to find the information that you are looking for please contact the athletic office at 267-1062.  


Sports Teams 
The access the Sports Teams on the district website go to:

· Go to www.pittsfordschools.org
· Pull down “Departments”
· Go to “Athletics”
· Click on “Teams”


Athletic Code of Conduct

The access to the Athletic Code of Conduct on the district website:

Pittsford Athletics Handbook

Sportsmanship

It is the responsibility of the student-athlete to:

· Demonstrate self-control and respect for others at all times be they officials, spectators or other athletes.
· Participation in athletics is a privilege that is not to be abused by unsportsmanlike conduct. 
· Deal with opponents with respect.  Shake hands after the competition and congratulate them on their performance. 
· Respect the integrity and judgement of the officials.
· Remember that improper behavior while in uniform reflects poorly upon yourself, your       family, your school and your community. 
· Understand and abide by the rules and regulations of the game.
· Accept victory with grace and defeat with dignity.


Attendance Policy for Athletes and Extra-Curricular Participants
· In order to participate in a scheduled activity (game or practice), all students must be in school by 11:00am unless they are tardy for a legal or legitimate reason other than illness. 
· Students arriving to school late must bring a written note explaining their tardiness, or parents/guardians must personally contact the school with an explanation regarding tardiness. 
· The building administration will be responsible for determining whether reasons for tardiness are legitimate and acceptable, and whether participation in the scheduled activities for that day is permissible. 
· It will be the decision of the respective coaches or advisors as to whether the student attends the scheduled activity as an observer. 
· The building administration will attempt to contact parents/guardians when a decision is made regarding the ineligibility of a student for a scheduled activity.  The coach or advisor of the specific activity will also be notified.  If it is impossible for the administration to contact the coach, then the captain of the team will be asked to convey the message to the coach. 

Promoting the Academic Success of All Students 
As part of our effort to better ensure that all students experience academic success, every 5 weeks grades for all students will be reviewed to ensure that we are meeting the needs of all learners.  If a student is struggling academically, temporary measures may be put into place to support the student and such interventions may include but not be limited to monitoring by our Instructional Support Team, Homework Club, Study Hall assignment, suspension of privileges, and/or ineligibility from extracurricular activities or athletics. These measures will be identified based on the strengths and needs of the individual student and the number of courses that the student is struggling in.

Temporary Ineligibility from Extracurricular Activities, Athletics, and Privileges 
Participation in extracurricular activities and athletics is an important and valued part of a student’s high school experience.  However, based on a student’s academic performance in two or more courses, it may be necessary for the student to participate in academic support services.  In addition, the student may be deemed temporarily ineligible to participate in extracurricular activities, athletics, or experience a suspension of privileges (i.e. lunch dismissal, parking pass, after school activities).  The student may initiate a review of eligibility status by obtaining a form in the Assistant Principal’s office which the student needs to have signed by all assigned teachers.  By signing the form, the teacher is attesting to the student’s current performance.  This process places the burden for improvement and the initiative upon the individual student. Academic support services will be reviewed and continued as needed to support the success of the student. 
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