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Dear Parents and Guardians,
Welcome to The Lake Dallas High School library! This syllabus outlines the course plan for your child’s class this semester, including key topics, expectations, and how you can support their success. As required by Texas law (Senate Bill 12), this document serves as the instructional plan and is available for your review. I look forward to working with you and your child!

[bookmark: _4ayfqt5430p7]Contact Information
· Teacher: Michael Burgess

· Email: mburgess@ldisd.net

· Phone: 940-497-4031

· Conference Time: By appointment 

· Best Way to Reach Me: Email or call the school office. I’ll respond within 24 hours on school days.


[bookmark: _1mwvt22oonsx]Course Overview (Instructional Plan)
This semester, your child will study the following topics in librarianship, based on Texas state standards (TEKS):
1. Unit 1: Cataloging 

· Learning objectives: Students will learn basic cataloging practices.

· Activities: Students will enter books into the system and enter appropriate MARC data. Students will access existing MARC data when possible to duplicate records, and recognize and correct cataloging errors. 

2. Unit 2: Book Repair

· Learning objectives: Students will be able to repair books. 

· Activities: Students will learn basic book maintenance and how to use paper tools. Students will repair bindings, covers, and spines. 

3. Unit 3: Shelving and Dewey

· Learning objectives: Students will be able to navigate the Dewey Decimal System and correctly organize books

· Activities: Learning the 10 sections of Dewey, shelve books daily, organize and clean shelves. 

4. Additional Skills

· Organizational skills, customer service, phone etiquette. 


Thank you for supporting your child’s education! Feel free to contact me with questions.
Sincerely,
Michael Burgess
