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32 Cottage Street  Lockport, NY




Organization: YWCA of the Niagara Frontier
Job Title:  KinderCamp Arts and Crafts Director
Job Purpose: Responsible for the implementation of an arts and crafts curriculum which is responsive to the needs and abilities, found within 4 and 5 year old campers.  The Arts and Crafts Director will use the weekly themes as the basis for their planning. The curriculum should provide the campers with an exposure to a variety of artistic medium and allow the campers to express their creativity and individuality. 

Reports to: Camp Director

 Qualifications:
· Training and experience in creative arts

· Ability to organize projects and delegate duties to staff

· Ability to teach creative skills in at least one of the arts areas

· Ability to work with a staff of diverse backgrounds and age groups

· Ability to accept guidance and supervision

· Ability to manage camper behavior through the use of sound methods designed to develop behavior that demonstrates respect for self and others

· Communicate all necessary information to Camp Director 
· Minimum number of hours: 250 hours for summer
· Follow all established policies and procedures, including time and attendance policies
· Enthusiasm, sense of humor, patience, and self-control

· Must be at least 18 years of age

Specific Duties and Responsibilities: 
· Develop creative arts projects for the 4 and 5 year old group with varying abilities and exposures.
· Set up and implement projects daily, varying as necessary. 

· Conduct initial and end of season inventory, store all equipment for safety

· Keep Teachers informed as to what projects will be offered daily

· Submit orders for supplies after planning out summer schedule, ensuring timely arrival of materials

· Keep an ongoing binder with the instructions for all projects and recipes updated. Submit completed binder at the end of summer to the Camp Director

· Delegate to Counselors all needed support to complete projects, help needed to set up and clean after completion of the project
· Provide support when needed for other staff activities 

· Continually restock and supplement craft supplies

· Help children learn to expand upon their creative abilities with the use of patterned and non-patterned projects

· Provide overview of arts and crafts program for staff at orientation
· Teach and monitor proper use of all equipment

· Conduct daily check of program area for safety, cleanliness and adequate supplies

· Attend Camp Orientation and any other necessary trainings
· These are not the only duties to be performed. Some duties may be reassigned and other duties may be assigned as required. 
Location of Job- Anna Merritt Elementary School
Working Conditions:
The Summer Camp Arts and Crafts Director should expect to spend most of their time indoors but should be prepared to move to outdoor activities should the need arise. 

Dress Code:
All camp staff are required to dress appropriately for both the weather and their specific job duties. Apparel will include shorts of a fingertip length, modest t-shirts and sneakers.
Approved by: Deborah Rogalski 
Reviewed: January 2023
ADA: The employer will make reasonable accommodations in compliance with the Americans with Disabilities Act of 1990.
