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	  State Adopted Material (Out of Adoption/Expired)
	  State Adopted (Still under Adoption)

	
	
	  District/Local Funds (No longer used as part of curriculum)
	

	DEPARTMENT/CAMPUS
	DATE

	
	

	REQUESTED BY
	TELEPHONE NO. / EMAIL

	
	

	All worn out materials may be sold for recycling when the district declares them unsuitable for student use; however, they may also be sold to a reseller that will re-bind the worn-out materials and make them suitable for classroom use. Campuses must first consider the implications for selling or disposing of their instructional materials.

Districts are not required to report any items that were purchased with local funds or report free materials (ancillaries) sent by publishers directly to the district or charter school. For technological equipment, districts are only required to report equipment purchased through their IMA.


Surplus Instructional Materials
	
	
ISBN
	
Title
	Excellent
	Usable
	Damaged
	
QTY
	
Unit Price
	Extended
Amount
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	Total # of BOXES:
Total # of PALLETS:
	
	Material must be properly boxed or neatly stacked on pallets (5-Spine-IN / 5-Spine- OUT) and organized by title and grade level.

	
	
	
	


For Office Use Only
Transferred by:		Date of Transfer: _____________	
Date Assigned: _____________	
 	
Transfer: to:
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