
[club/sport]
[date of meeting]
[location of meeting]



I.  Meeting Called to Order at: [time meeting starts]
     Members Present: [who is at meeting]

II. Previous Minutes: [secretary reads minutes from previous meeting]
III. Treasurer’s Report: [how much money is in your account]
IV. New business: 

Fundraiser requests:
	[fundraiser event]					[amount of money projected to earn]
		

Approval: 
Motion: [name of student]
			Second: [name of student]

Request for payments:  
	[vendor name]									[payment amount]
		
Approval: 
			Motion: [name of student]
Second: [name of student]

 VI. Meeting adjourned at:  [time meeting]

