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To:  
Memorandum to File
From:  (Federal fund coordinator) – fill in the name
Date:  
___________


Re:
Semi-Annual Single Funding Source Certification under OMB Circular A-87

OMB Circular A-87, Attachment B (11)(h)(3) states:

Where employees are expected to work solely on a single Federal award or cost objective, charges for their salaries and wages will be supported by periodic certifications that the employees worked solely on that program for the period covered by the certification. These certifications will be prepared at least semi-annually and will be signed by the employee or supervisory official having first hand knowledge of the work performed by the employee.

As the supervisory official in the Cleveland Heights-University Heights City School District, I hereby certify that the following employee worked solely for the single cost objective covered by the ________ federal fund (Fund ____).

· ________________________________
              Employee name
Further, I certify that the activities conducted by the above listed employees have been so discharged during the entire certification period of _____________________________________.






          Dates of service
______________________________________________________________________________









Date

Title _______ Federal Funds Manager

