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HAMILTON HIGH SCHOOL
LAMINATION REQUEST FORM


Teacher Name______________________________________________

Date_____________________________

Room number __________

Quantity _____________________

Special Instructions/Brief Description of Items:

	





	☐




*All items to need to be lamination ready.  Any large quantity requests may take longer.

Delivery Method:

Pick Up ☐
Library Worker Delivery ☐



	FOR LIBRARY USE ONLY

Laminated by: __________________________________________________
Date: _______________________
Notes: __________________________________
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HAMILTON HIGH SCHOOL
GUIDELINES FOR LAMINATION

1.  Please complete the lamination request form and drop the items off on the  
     circulation desk.  
2.  Allow 1 to 2 days for jobs to be completed.
2.  Materials will be laminated in the condition in which they are 
     received.  Cut items before submitting a request for 
     items to be laminated.
3.  Materials will be returned to you untrimmed.
4.  Please remove all tape, staples, paper clips, or any other protruding item from 
     the material so that it will not damage the roller.
5.  Items that are too thick or have a gloss finish may not seal properly.
6.  You may contact me at johnsonas@scsk12.org if you have any 
     questions. 
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