BOERNE I.S.D.
INVENTORY TRACKING FORM				   Submit to: Shanna.Bergmann@Boerneisd.net
	
	Transfer Within District

	
	Damaged Beyond Repair

	
	Surplus

	
	Obsolete

	
	Dismantled for Parts

	
	Other:


	
	On-line Auction (Fixed Asset)


	
	Sale (Inventory)


	
	Disposal (No Value)


	
	Recycle


Check One:	Check One:	




	BISD INVENTORY #
	DESCRIPTION
	SERIAL NUMBER
	FROM ROOM NUMBER 
	TO ROOM NUMBER

	
	                                                   
	
	
	


	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	


APPROVAL:
	
_____________________
	
____________________________
	
_________________________________
	
_______________________

	Originating Campus
	Employee Signature
	Administrator Signature
	Date

	
________________
	
_____________________
	
_________________________
	
__________________

	Receiving Campus
	Employee Signature
	Administrator Signature
	Date

	
____________________
	
_____________________
	
_________________________
	
__________________

	Inventory Specialist Signature
	Assistant Superintendent Signature
	Superintendent Signature (Board Action Only Items)
	Date



	Business Office Use Only

Original Cost $________

	

Current Value $________
	

Salvage Value $________
	Completed by:


	Date:



	Explanation of Actions:





Attach Photo here:
