Option 2 – How to earn SL hours in the Community
Completing an opportunity on your own in the community.  An approval form for the same opportunity will last you your entire high school career!
FIRST you must complete & submit a typed SL Approval form to Mrs. Whitestone, C217.  You will need the SL Handbook found on the GCS website to help you.  SECOND you MUST wait until you receive an email back from the Character Development Office letting you know if the opportunity has been approved or denied. If the opportunity is APPROVED, then you can continue with the THIRD step, which is to enter hours into x2VOL.  Go to add hours, under the Personal Projects section, click Create New to put your hours in for this opportunity.  The following are tips to complete the form correctly for its approval:
· The Agency name should match what was on your SL Approval form you submitted to Mrs. Whitestone
· Project Description should include a description AND all of the dates you worked for this entry (for example, one submission on x2VOL can and should include the hours for an entire month of your time)
· Activity Contact Name: Put in the name that you had on your SL Approval form.  Make sure you have the correct email AND contact that person ahead of time so that they will know that they must VERIFY your hours through the email they will receive as soon as you submit the entry!  Mrs. Whitestone cannot approve your hours until they have been verified.

[bookmark: _GoBack][image: ]
image1.png
& 1 Microsoft Office Home @7 Mail - whitesl@gcsnc.com Create a Personal Projec X | 4+ ™

c = O & 2] www.x2vol.com *l £ 7
XZXOL

VoL

Create a Personal Project

@ Activity

ax 100 charcter] Personal Projects
you've completed anevent utside of
[ AR ———
[ ———
2 Fesonsl Promet.

Drop Files Here

] Make this a recurring project
o you 0 reuse his personal et forfuure laims withoutreiaring theiormaton.
(ex Volnisenng at h food bak several s 2 mont )

Interests (Fesse st o et ot st desroe the sty you perorm)

© tumsnisranan S © Enveonmerta

© Govermmant © Eduestons!

Verification
The conac speciied here wlrcsive s
vericaion equest tvough theemai
addres you'ueprovidd. T contact il
vty that e senvie hours damed for 55
event e somurte Remenmer s
informaton may alsobe auded)

@ Activity Contact

@ Claim Hours(Date that you performed the service.)

1 you volunisered malipledaysfor e same acviy, leaseenter e TOTAL amountof hours and elct the st et dte vodeered.
Yo can rovie th daes i range e Descraio secio o te o of s page.
you Rave boan nstuced 0 v o0 ary P i pease 0 5.

Date Hours Minutes
| o o

H QO Type here to search 0 he Om

) 1017AM

va Ly Hao 3/15/2018 B





