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Grimsley High School PTSA 
CHECK REQUEST/REIMBURSEMENT FORM

Please leave in the Treasurer’s Folder in the PTSA mailbox, or mail to:
Grimsley PTSA Treasurer
801 Westover Terrace 
Greensboro, NC 27408

Please Reimburse to (Name):  ________________________________________

Mailing address/Delivery Instructions for check: __________________________

________________________________________________________________

Telephone Number/Email: ___________________________________________

Submission Date:   _________________________________________________

Budget Line or Committee:   _________________________________________ 

Purpose of expenditure: 
________________________________________________________________


Expenditure (s): 		$_____________ To:  ________________________

				$_____________ To: _________________________

$_____________ To:  _________________________


Total Amount Requested:  $ ____________  Sales Tax (if any)  ____________

Approved/Authorized by (if not submitted by a PTSA Officer/Committee Chair, must be approved by one)  ______________________________________

RECEIPT or INVOICE required for reimbursement

For Treasurer’s use only

Check #: ______________ 

Amount: ______________

Date Paid:  ____________

Sales Tax Included: ___________  Refundable?:______________
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