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Library Media Center Procedures

The mission of the Library Media Center (LMC) is to ensure that students and staff are effective users of ideas and information technology.  The program is a collaborative and cooperative venture in which administrators, library media specialists, teachers, and library support staff work together to provide opportunities for the academic, cultural and social growth of the student.

Students and staff use the Destiny Library System to locate information and materials available in the LMC and also have access to online subscription databases, which are valuable and authoritative research sources.  All students and staff are issued patron ID numbers.  Books, videos, and equipment are circulated using this system.  The Computer Network for Education Regulation 4526-R (Acceptable Use Policy) outlines the rules and regulations governing the use of the district’s computer system and is strictly enforced.
*All books, except reference books, are circulated for two weeks and may be renewed for an additional two weeks.

*All students and staff may borrow materials.  Students are allowed a maximum of TWO
 books on loan at any given time.

*Magazines, newspapers and reference materials are restricted to in-library use.
*DVDs and VHS tapes are circulated to faculty and staff only

*A student with an overdue book will not be allowed to sign-out any material until it is returned or paid for.  Overdue fines are $0.10 per day, up to a maximum of $2.00 per book.  Students must pay for replacement of a book they have lost.

*Teachers are to write official school passes to the library with the prescribed assignment, indicating the correct date and period.  No student will be admitted to the library without a pass, schedule or school-issued ID. Passes to the library must be submitted at the circulation desk for every period of use.

*Students may enter the library during free periods. All students entering the library MUST present their schedules (or ID card showing lunch period) and sign-in at the circulation desk each period that they wish to use the library.  Schedules will be checked daily.
*All Students wishing to use a computer must have a signed parent and student Education Regulation 4526-R (Acceptable Use Policy) form on file in the LMC and must be assigned to a computer by the library staff.

*The LMC is available to all for study, research, leisure reading, computer use and multi-media instruction.
*All patrons are required to conduct themselves in a manner which permits everyone to realize the full benefits of the LMC.  Any cases of misconduct will lead to loss of library privileges.

*A coin-operated copier is available for use at a cost of $0.10 per copy.


Library Hours

Monday – Friday: 8:00am until 3:00pm
Library Staff

Mrs. Jean Reilly – Librarian

Ms. Patricia Varner – Senior Library Clerk

Mr. Todd Jackson – Library Aide II
The Library Media Center is Your Gateway to the Information Highway
