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01 33 00
PART 1 – GENERAL 
1.01 SECTION INCLUDES
A. Administrative and procedural requirements for submittals required for the Work, including but not limited to; Shop Drawings, Product Data, Samples, material lists, and quality control items as required by the Contract Documents. 
B. Wherever possible, throughout the Contract Documents, the minimum acceptable quality of workmanship and products has been defined by the name and catalog number of a manufacturer and by reference of recognized industry standards.
C. To ensure that specified products are furnished and installed in accordance with the design intent, procedures have been established for submittal of design data and for its review by ARCHITECT, OAR and/or others. 
1.02 RELATED SECTIONS
A. Section 01 11 25: Phasing of the Work
B. Section 01 29 73: Schedule of Values Procedures
C. Section 01 29 76: Progress Payment Procedures
D. Section 01 31 13: Project Coordination
E. Section 01 73 29: Cutting and Patching
F. Section 01 72 00: Field Engineering
G. Section 01 57 23: Storm Water Pollution Prevention Plan
H. Section 01 32 13: Construction Project Schedule
I. Section 01 43 00: Testing Laboratory Services
J. Section 01 45 23:  Test and Inspections
K. Section 01 50 00: Construction Facilities and Temporary Controls
L. Section 01 25 13: Substitutions and Product Options
M. Section 01 77 00: Contract Closeout
N. Section 01 78 36: Warranties and Bonds
PART 2 – PRODUCTS (Not Used)
PART 3 – EXECUTION
3.01	PROCEDURES
A.	CONTRACTOR is required to thoroughly review and approve every submittal and shop drawing prior to transmittal and delivery to ARCHITECT, unless directed otherwise by the OAR (Owners Authorized Representative) and FUSD.  Should CONTRACTOR determine a submittal contains errors, or does not meet the requirements of the contract, CONTRACTOR shall immediately return the submittals and shop drawings to the producer and expedite the corrections prior to transmitting the submittal to ARCHITECT.  Submittals shall not be used by CONTRACTOR to request clarifications or submit questions.  CONTRACTOR will affix stamp to each submittal certifying CONTRACTOR has performed, at minimum, the following:
1.	Verified the submittal is complete in all respects and follows the requirements of the Contract Documents without variance, 
2.	Confirmed that no substitutions have been included.  If substitutions are included, CONTRACTOR shall eliminate them from the submittal and process them in accordance with General Conditions Article 25, B. Request for Substitution,
3.	Identified any variances from the requirements of the Contract Documents and confirmed that the identified variance meets, but does not exceed the allowable limitations or tolerances as defined in these specifications, 
4. 	Verified that all submitted materials, dimensions and tolerances are compatible with existing or planned conditions of the Work in order to erect fabricate or install the submitted assembly in conformance with the requirements of the Contract Documents, 
5.	Coordinated and verified that the dimensions match CONTRACTOR measured field or installation conditions, 
6.	Coordinated and verified that the products of separate manufacturers required within any field produced assembly are compatible in all respects for such assembly. 
7.	Packaged together all related submittals or shop drawings where such is necessary for a comprehensive ARCHITECT review. 
B.	CONTRACTOR shall package each submittal appropriately for transmittal and handling.  Transmittal format shall be as required by OWNER.  CONTRACTOR shall transmit and deliver at least six (6) sets of each submittal or re-submittal to ARCHITECT, two of which shall be returned to CONTRACTOR.  Some specifications may require additional copies be provided.  CONTRACTOR shall provide the OWNER additional copies as specified or as requested by OAR.  ARCHITECT will not accept submittals received from sources other than from CONTRACTOR. 
C.	After ARCHITECT’S review, ARCHITECT will transmit submittals to OAR and OAR shall further distribute to CONTRACTOR, PI and/or others as required. Work shall not commence, unless otherwise approved by OAR, until approved submittals are transmitted to CONTRACTOR.
D.	CONTRACTOR shall clearly identify any deviations from the Contract Documents on each submittal.  Any deviation not so noted even though stamped reviewed is not acceptable.
E.	CONTRACTOR shall coordinate each submittal with fabrication, purchasing, testing, deliver, other submittals, and related activities requiring sequential activity.  
F.	Timing of submittals:
1.	In accordance with General Conditions, CONTRACTOR shall submit to ARCHITECT, with copy of transmittal to the OAR and FUSD those Shop Drawings, Product Data, diagrams, materials lists, Samples and other submittals required by the Contract Documents.  
2.	The scheduling of submittals shall be sequenced to support the progress of the Work, and shall be:
a.	Submitted sufficiently in advance of construction, fabrication or installation in order to allow time for transmittal, review, modification, correction, (and resubmission and re-review when required.)
b.	Phased with adequate time between submittals in order to allow for proper review by the ARCHITECT without negative impact to the Milestones Schedule. 
3. 	CONTRACTOR shall coordinate submittal of related items and ARCHITECT reserves the right to withhold action on a submittal requiring coordination with other submittals until all related submittals are received by ARCHITECT. 
4.	CONTRACTOR shall revise, update and submit submittal schedule to ARCHITECT and OAR on the first of each month, or as required by OAR and FUSD.
5.	CONTRACTOR shall allow in the Construction Schedule, at least sixteen (16) days for ARCHITECT review following ARCHITECT receipt of submittal.  For mechanical, plumbing, electrical, low voltage, fire sprinklers, door and hardware, and other submittals requiring joint review with OAR and FUSD, CONTRACTOR shall allow a minimum of eighteen (18) days following ARCHITECT receipt of submittal.  Deferred approval items shall be allowed additional time as indicated on drawings. 
6. 	No adjustments to the Contract Time and/or Milestones will be authorized because of a failure to transmit submittals to ARCHITECT sufficiently in advance of the Work to permit review and processing and/or where CONTRACTOR fails to provide ARCHITECT submittals on all related items. 
7.	In case of product substitution, Shop Drawings preparation shall not commence until such time as OWNER accepts or rejects the proposed substitution in accordance with the procedures described in the General Conditions. 
G.	If required, resubmit submittals in a timely manner.  Resubmit as specified for initial submittal but identify as such.  Review times for re-submitted items shall be as per the time frames for initial submittal review. 
H. 	Shop Drawings preparation shall not commence until such time as CONTRACTOR receives Product Data approval. 
I. 	ARCHITECT will stamp each submittal with a uniform, action stamp.  ARCHITECT will mark the stamp appropriately to indicate the action taken, as follows:
1.	Final Unrestricted Release: When ARCHITECT marks a submittal “Reviewed” the Work covered by the submittal may proceed provided it complies with requirements of the Contract Documents. Final payment depends on that compliance. 
2.	Final-But-Restricted Release: When ARCHITECT, or authorized agent, marks a submittal “Reviewed as Noted,” the Work covered by the submittal may proceed provided it complies with notations or corrections on the submittal and requirements of the Contract Documents. Final payment depends on that compliance. 
3.	Returned for Re-submittal: When ARCHITECT, or authorized agent, marks a submittal “Rejected, Revise and Resubmit,” do not proceed with Work covered by the submittal, including purchasing, fabrication, delivery, or other activity.  Revise or prepare a new submittal according to the notations; resubmit without delay.  Repeat as necessary to obtain different action mark.  In case of multiple submittals covering same items of Work, CONTRACTOR is responsible for any time delays, schedule disruptions, out of sequence 
	Work or additional costs due to multiple submissions of the same submittal item.  Do not use, or allow others to use, submittals marked “Rejected, Revise and Resubmit” at the Project site or elsewhere where Work is in progress.
4.	Other Action: Where a submittal is for information or record purposes or special processing or other activity, ARCHITECT, or authorized agent, will return the submittal marked “Action Not Required”.
3.02	SHOP DRAWINGS
A. Shop Drawings are original drawings prepared by CONTRACTOR, Subcontractor, supplier, or distributor illustrating some portion of Work by showing fabrication, layout, setting, or erection and shall not be based on reproduced Contract Documents or copied standard information. 
B. Produce Shop Drawings to an accurate scale that is large enough to indicate all pertinent features and methods.  Except for template, patterns, and similar full-size drawings, submit Shop Drawings on sheets at least 8-1/2 x 11 inches but no larger than 24 x 36 inches. 

C. Shop Drawings shall include fabrication and installation drawings, setting diagrams, schedules, patterns, templates, and similar drawings.  Include the following information:
1. Dimensions
2. Identification of products and materials included by sheet and detail number. 
3. Compliance with specified standards.
4. Notation of coordination requirements. 
5. Notation of dimensions established by field measurement.
D. Provide a space of approximately 4 by 5 inches on the label or beside the title block on Shop Drawings to record CONTRACTOR and ARCHITECT review, and the action taken.  Include the following information on the label for processing and recording action taken:
1. Project name.
2. Date.
3. Name and address of ARCHITECT. 
4. Name and address of CONTRACTOR.
5. Name and address of Subcontractor.
6. Name and address of supplier. 
7. Name and address of manufacturer. 
8. Name and title of appropriate Specification section. 
9. Drawing number and detail references, as appropriate. 
E. Unless otherwise agreed to or indicated in individual Specification sections, submit a sufficient number of sets to allow for adequate distribution to CONTRACTOR, Sub-Contractor, supplier, manufacturer and fabricators plus four (4) sets (two sets to be retained by ARCHITECT, one set to Project Inspector and one set to OAR).
3.03 PRODUCT DATA
A. Collect Product Data into a single submittal for each element of Work or system.  Product Data includes printed information, such as manufacturer’s installation instructions, catalog cuts, standard color charts, roughing-in diagrams and templates, wiring diagrams, schedules, illustrations, or performance curves. 
1. Mark each copy to show or delineate pertinent materials, products, models, applicable choices, or options.  Where Product Data includes information on several products that are not required, clearly mark copies to indicate the applicable information.  Include the following information:
a. Manufacturer’s printed recommendations. 
b. Compliance with trade association standards. 
c. Compliance with recognized testing agency standards. 
d. Application of testing agency labels and seals. 
e. Notation of dimensions verified by field measurement. 
f. Notation of coordination requirements.
g. Notation of dimensions and required clearances. 
h. Indicate performance characteristics and capacities. 
i. Indicate wiring diagrams and controls. 
2. Do not submit Product Data until compliance with requirements of the Contract Documents has been confirmed by CONTRACTOR. 
B. Required Copies and Distribution: Same as denoted in sub-section 3.02, E. 
3.04	SAMPLES 
A. Procedure:
1.	Submit Samples of sufficient size, quantity, cured and finished and physically identical to the proposed product or material.  Samples include partial or full sections or range of manufactured or fabricated components, cuts or containers of materials, color range sets, and swatches denoting color, texture, and/or pattern. 
a. Mount or display Samples in the manner to facilitate review of qualities indicated.  Include the following:
1) Specification section number and reference. 
2) Generic description of the Sample. 
3) Sampling source. 
4) Product name or name of manufacturer. 
5) Compliance with recognized standards. 
6) Availability and delivery time. 
2. Submit Samples for review of size, kind, color, pattern, and texture.  Submit Samples for a final check of these characteristics with other elements and a comparison of these characteristics between the final submittal and the actual component as delivered and installed. 
a. Where variations in color, pattern, texture, or other characteristic is inherent in the material or product represented, submit at least three (3) multiple units that show approximate limits of the variations. 

b. Refer to other Specification sections for requirements for Samples that illustrate workmanship, fabrication techniques, assembly details, connections, operation, and similar construction characteristics. 
c. Refer to other sections for Samples to be returned to CONTRACTOR for incorporation into the Work.  Such Samples must be undamaged at time of installation.  On the transmittal indicated special requests regarding disposition of Sample submittals.  
d. Samples not incorporated into the Work, or otherwise not designated as Owner property, remain the property of CONTRACTOR and shall be removed from the Project site prior to Substantial Completion. 
3. Color and Pattern: Whenever a choice of color or pattern is available in a specified product, submit accurate color chips and pattern charts to OAR and FUSD for review and selection. 
4. Number Required: Submit 6, minimum, of each.  Two will be returned to CONTRACTOR. 
B. When specified, erect field Samples and mock-ups at the Project site to illustrate products, materials, or workmanship and to establish standards by which completed Work shall be judged. 
C. Maintain sets of Samples, as returned, at the Project site, for quality comparisons throughout the course of the Work.  Sample sets may be used to obtain final acceptance of the Work associated with each set. 
3.05 	QUALITY CONTROL SUBMITTALS 
A. Submit quality control submittals, including design data, certifications, manufacturer’s field reports, and other quality control submittals as required under other sections of the Contract Documents. 
B. When other sections of the Contract Documents require manufacturer’s certification of a product, material or installation complies with specified requirements, submit a notarized certification from the manufacturer certifying compliance with specified requirements. 
C. Certification shall be signed by an officer of the manufacturer or other individual authorized to sign documents on behalf of the represented company.
D. Requirements for submittal of inspection and test reports are specified in other sections of the Contract Documents. 

END OF SECTION
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