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{Insert Date}
To Whom It May Concern:

The purpose of this letter is to provide verification that {insert student name} has completed all of the requirements necessary for a high school diploma from Thornton Township High Schools District 205.  
{insert student name} completed these requirements as of:  {insert date}.
If you have any questions and/or desire any further information, please let us know and we will be glad to assist you in any way we can.  

Sincerely,

Patricia A. Malopsy-Fortier, Outlook Academy Program Coordinator 
465 East 170th Street

South Holland, Illinois 60473

773-955-2577

fortier.patricia@district205.net 
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