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ELMSFORD UNION FREE SCHOOL DISTRICT

98 S. GOODWIN AVENUE

ELMSFORD, NY  10523

                

         VENDOR ePAYMENT ENROLLMENT FORM
TO:  
ALL VENDORS 




SUBJECT:
PURCHASE ORDERS AND PAYMENTS
Purchase orders and payments to vendors from the Elmsford Union Free School District will be sent electronically.  Payments will be sent out via ACH to your bank. You will receive a notification email one day before the deposit is scheduled.  If you have any questions, please contact MaryBeth Swansen at 914-592-2276.  A W-9 must also be completed for payment.
To facilitate receipt of electronic purchase orders and payments, please complete the following :
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NAME OF CONTACT PERSON:   [image: image2.wmf]

 
Phone #:  [image: image3.wmf]

                  


EMPLOYER IDENTIFICATION NUMBER (TAX ID):  [image: image4.wmf]


EMAIL ADDRESS FOR PURCHASE ORDERS:    [image: image5.wmf]

  


NAME OF BANK:   [image: image6.wmf]


ACCOUNT NUMBER:  [image: image7.wmf]
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ROUTING NUMBER/ABE (9 digit) 
EMAIL ADDRESS FOR DEPOSIT NOTIFICATIONS (if different than above):  [image: image8.wmf]


Please submit this information to:   Business Office 






         Elmsford UFSD





         98 South Goodwin Avenue





         Elmsford, NY  10523





         By email:  acctpay@eufsd.org
By fax:  914-592-2359
Notification Required under Personal Privacy Protection Law:  The information provided on this form is required under Section 109 of the NYS Finance Law, as well as the NYS and Federal tax laws (See NYS Tax Law §674, 26 USC §6041).  This information will be provided only to the designated financial institution (s) and /or their agent(s) for the purpose of processing payments, and for other official business of the Elmsford UFSD.  No further disclosure of this information will be made unless such disclosure is authorized or required by law.
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