Nursing Home Data Validation
Open the Nursing Home database.
In Design View, modify the fields of the tables that were imported into the nursing home database as follows:
	Employee Table:  
[bookmark: _GoBack]a. Change ID to Employee ID Number:  Caption:  Employee ID No; Data Type:  Autonumber
b. SocialSecurityNo:  Data Type:  Text; 15 characters; Caption:  Social Security No; Input mask:  social security number with hyphens.  Set field to “required.”  
c. First Name:  Text:  50 characters, Caption:  First Name; Set field to “required.”
d. Last Name:  Text, 50 characters; Caption:  Last Name; Set field to “required.”
e. Street Address:  Text, 50 characters; Caption: Street Address; Set field to “required.”
f. City:  Text; 25 characters; Caption:  City; Set field to “required.”
g. State:  Text, 3 characters, Caption:  State – set format to “>” so that letters will always be capitalized.  Set field to “required.”
h. Zip:  Text; Characters:  12; use an input mask for the zip code.  Set field to “required.”
i. DateOfBirth:  Data Type:  Date/Time; set field to 15 characters; Caption:  Date of Birth; use an input mask for date – 00/00/0000; 
j. HireDate:  Data Type:  Date/Time; set field to 12 characters; Caption:  Hire Date; Set field to Required; use an input mask for date – 00/00/0000.
k. TerminationDate:  Data Type:  Date/Time; set field to 16 characters; caption:  Termination Date; Input mask for date – 00/00/0000.  NOTE:  DO NOT MAKE THIS FIELD REQUIRED.
l. EligibleForRehire:  Caption:  Eligible for Rehire; Data Type:  Yes/No.
m. Title:  Caption:  Title; Field Size:  5; Data Type:  Text; Format:  All CAPS (>); create a lookup containing these titles:  CNA, LPN and RN.
n. LicenseExpirationDate:  Caption:  License Expiration Date; Data Type:  Date/Time; Inupt Mask:  00/00/0000
o. CriminalBackground:  Caption:  Criminal Background; Data Type:  OLE (later we will attach criminal background check data)
p. Status:  Caption:  Status; Field Size:  6; Data Type:  Look up wizard for these:  PT (part time), FT (full time), PRN (as needed), and TERM (terminated).
q. Salary:  Caption:  Salary; Data Type:  Currency; Field Size:  6; Required field
