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Field Trip Request Form
	Campus:
	
	Date:
	


	Grade Level(s):
	
	No. of Students Participating:
	


	Name of Group or Organization:
	


	Purpose of Trip:
	

	

	


	Campus Plan Initiative:
	


	Benefit to the Students’ Education:
	

	

	

	


	Destination of Field Trip:
	    City
	
	State
	


	Date(s) of Trip:
	
	Number of Days:
	


	Mode of Travel:
	
	Personal Vehicle
	
	School Bus
	
	School Excursion


	
	
	Charter Bus
	
	Rental Car/Van
	
	Airplane


	Fuel Expenses:
	

	
	


	Meal Expenses:
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	Hotel Expenses:
	

	
	


	Funding Source:
	


	Itinerary for the Trip (times, places, phone contacts - be specific):
	

	

	

	

	

	

	

	


	Statement Regarding Signed Permission Slips by Parents:
	

	

	


	Name(s) of Female Sponsor(s) for Female Students:
	

	


	Name(s) of Male Sponsor(s) for Male Students:
	

	


	Name(s) of Administrator(s) Attending:
	


* * * * * * * * * * * * * * *
Reviewed and Approved by:
	Signature of School Principal
	
	Date


Approved by:

	Signature of Superintendent of Schools
	
	Date
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