DIGITAL MEDIA/SOCIAL NETWORKING SITE REQUEST FORM  
(1 media outlet per page please)
POLICY 3283:  The Board of Education recognizes electronic communication and the use of social media outlets create new options for extending and enhancing the education program of the school district.  Electronic communications and the use of social media can help students and teaching staff members communicate regarding: questions during non-school hours regarding homework or other assignments; scheduling issues for school-related co-curricular and interscholastic athletic activities; school work to be completed during a student’s extended absence; distance learning opportunities; and other professional communications that can enhance teaching and learning opportunities between teaching staff members and students.  However, the Board of Education recognizes teaching staff members can be vulnerable in electronic communications with students.  In accordance with the provisions of NJSA 18A:36-40, the Board of Education adopts this Policy to provide guidance and direction to teaching staff members to prevent improper electronic communication between teaching staff members and students.  (You can read the entire policy on the district website.)

Important points to remember:

1. Employees may communicate with students only through the school district’s email system, not their personal email.  

2. Employees may not communicate with students via a personal cell phone.  An exception may be made with prior approval of the principal following the guidelines set forth in the Board Policy (e.g., sports and clubs message to entire group).  

3. Employees may communicate with students only through a principal-approved social networking website and other internet-based social media tools.  

4. Employees shall not accept “friend” requests from any students on their personal social networking website or other internet-based social media website. 

5. In the event that a student sends an improper electronic communication to an employee, he/she shall report the incident to the principal the next school day. 

An exception to restrictions listed above may be made if the employee and student are related or mutually involved in a community-based program (e.g., cub scouts, recreational sports or clubs), with notification provided to the principal and/or principal approval following the guidelines set forth in the Board Policy.
Please type in the electronic form, print, sign, and submit to your building principal. 
	Employee Name:
	
	School:
	

	Date:
	
	Assignment:
	

	Name of Media Outlet:
	
	Date:
	


The Policy relates to communication between employees and students.  Teachers may also establish communication links with parents that students may not access due to age restrictions set by federal law.  Please identify who will be communicating with you via the digital media outlet/social networking site or tool. (Check one) 
	Students, but parents may view 
	Parents and Students
	Parents Only

	
	
	


Please list other tools that you considered and why you selected this one over the others.

	


Please list any other digital media tools/social networking sites that you currently use with your students and/or parents.

	


	Signature of Employee
	
	Date
	


	Signature of Principal
	
	Date
	
	Approved
	
	Not Approved
	


Please send a copy of the completed form to Stephen Kronski at the Board of Education Office.  Thank you.
