SOUTH SAN ANTONIO INDEPENDENT SCHOOL DISTRICT

DIRECT BANK DEPOSIT OF PAYROLL CHECK

Employee’s Name_______________________________________________________________________

                                 Last Name                                                   First Name                                                            Middle Initial
School or Dept. ______________________ Employee #____________________
Check box that applies:
           AUTHORIZATION:
     I hereby request the South San Antonio ISD Payroll Office to deposit my payroll check each pay                                                    

     period in the following bank(s)___________________, ____________________, _____________________
    CHANGE OF BANKS:

     I hereby request the South San Antonio ISD Payroll Office to change my payroll check depository

      Bank from  ___________________________________Bank to____________________________________
    CHANGE OF ACCOUNT NUMBER:

     I hereby request the South San Antonio ISD Payroll Office to change my payroll check depository 

     Account number from  __________________________Account number  to___________________________
     CANCELLATION:

     Please cancel my prior authorization to send my payroll check direct deposit to my bank (You must fill out            

      new form to reinstate.)

CHECKING              OR                        SAVINGS

CONDITIONS:

For the above instructions to be implemented, the Payroll Office must receive this form by the established monthly cut-off date.

Employees who use this service will continue to receive a check, but will be marked VOID.  The check stub will remain unchanged and will reflect all pay and leave information.  The exact time of credit to your individual account is determined by the policies of our bank, usually the night of the pay date shown on your check.

Your request for direct deposit will remain in effect until cancelled.

          _______________________________________             ________________________                  
                             Employee’s Signature                                                    Date
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Primary





Secondary


$______________








Attach voided check(s) here.








