Request for Payment from the Forwood PTA Treasury

This completed form must be given to the Forwood PTA Treasurer with a copy of the bill/invoice to be paid or a copy of the receipt(s) requiring reimbursement.  Please turn in forms and receipts into the main office and mark it as “PTA Treasurer”.  You can also submit the completed and signed form along with the bill/invoice or receipts to the Treasurer Email: forwoodptatreas@gmail.com 
Name of committee________________________________________________________

Name of requestor__________________________________________________________

Email address:_____________________________________________________________  
Check should be made payable to:  

Name:______________________________________ 
Address:____________________________________                  
____________________________________  
Check Amount:_____________
Nature of the expense_______________________________________________________ 

___________________________________________________________________

Special Instructions_________________________________________________________ 

______________________________________________________________________

Signature of Committee person_____________________________________________ 

Date___________________________ 
TREASURER USE ONLY 
Date:_____________________ 
Account:___________________ 
Amount:___________________ 
Check #:___________________
