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October 4, 2022
Student Attendance Report

[bookmark: ContactFirstName][bookmark: ContactLastName][ContactFirstName] [ContactLastName]
[bookmark: ContactAddress][ContactAddress]
[bookmark: ContactCity][bookmark: ContactState][bookmark: ContactZip][ContactCity], [ContactState] [ContactZip]

[bookmark: StudentFirstName][bookmark: StudentLastName]IN THE MATTER OF: StudentFirstName StudentLastName

Dear Parent/Guardian:

Regular school attendance is an important component in a student’s academic success. In December 2016, the Ohio General Assembly passed House Bill 410 to encourage and support a preventative approach to excessive absences and truancy.  This letter is to inform you of your son /daughter’s current attendance record.  He/She has reached the triggering absence identified below.:

Habitual Truant:
· Absent 30 or more consecutive hours without a legitimate excuse
· Absent 42 or more hours in one school month without a legitimate excuse
· Absent 72 or more hours in one school year without a legitimate excuse
Excessive Absence:
· Absent 38 or more hours in one school month with or without a legitimate excuse
· Absent 65 or more hours in one school year with or without a legitimate excuse

[bookmark: SchoolPhoneFormatted]If the Excessive Absence category is checked, this letter serves as a documented communication to parents. If the Habitual Truant category is checked, this letter serves as a notice that an Absence Intervention Team (AIT) has been assembled and your input is needed for the development of an AIT plan.  This meeting is scheduled for _____________________ at ___________ in the school’s main office.  If a different day/time is more suitable to your schedule, contact the school ASAP at SchoolPhoneFormatted.

Your child’s total hourly absences for the year are: 
[bookmark: YearlyAbsenceMedicalHours]Medically Excused Hours: YearlyAbsenceMedicalHours
[bookmark: YearlyExcusedAbsenceHours]Excused Hours: YearlyExcusedAbsenceHours 
[bookmark: YearlyUnexcusedAbsenceHours]Unexcused Hours:  YearlyUnexcusedAbsenceHours
[bookmark: YearlyAbsenceHours]Total Hours: YearlyAbsenceHours 

Sincerely,


[bookmark: Principal]Principal


[bookmark: SchoolName]SchoolName
[bookmark: SchoolYear]SchoolYear

[bookmark: StudentFirstName_x2][bookmark: StudentLastName_x2]StudentFirstName_x2 StudentLastName_x2 was absent the following days for the hours listed below:

	Absence Date    
	Medically Excused
	Excused
	Unexcused
	Out Of School Suspension


[bookmark: RepeatForEach_DailyAbsence]
[bookmark: CalendarDate_x2][bookmark: MedicalExcusedAbsenceHours_x2][bookmark: ExcusedAbsenceHours_x2][bookmark: UnexcusedAbsenceHours_x2][bookmark: OutOfSchoolSuspAbsenceHours_x2]CalendarDate_x2		MedicalExcusedAbsenceHours_x2		ExcusedAbsenceHours_x2		UnexcusedAbsenceHours_x2			OutOfSchoolSuspAbsenceHours_x2

[bookmark: YearlyAbsenceHours_x2]Total Hours for the Year:  YearlyAbsenceHours_x2

[bookmark: YearlyAbsenceMedicalHours_x2]Total Medical Excused Hours: YearlyAbsenceMedicalHours_x2




