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Notice of Disciplinary Action
SAMPLE Local School District
[bookmark: SchoolPhoneFormatted][SchoolPhoneFormatted]


[bookmark: ContactFirstName][bookmark: ContactLastName][ContactFirstName] [ContactLastName]
[bookmark: ContactAddress][bookmark: ContactAddress2][bookmark: _GoBack][bookmark: ContactCity][bookmark: ContactState][bookmark: ContactZip][ContactAddress]  [ContactAddress2]
	[ContactCity], [ContactState] [ContactZip]

	Name:
	[bookmark: StudentName][StudentName]
	Student ID:
	[bookmark: StudentNumber][StudentNumber]

	Grade:
	[bookmark: GradeLevelAtTimeOfIncident][GradeLevelAtTimeOfIncident]
	Date of Offense:
	[bookmark: IncidentDate][IncidentDate]



[bookmark: StudentFirstName]You are hereby informed that [StudentFirstName] is in violation of the student code of conduct.

	Code of Conduct Infraction:

	[bookmark: IncidentName][IncidentName]

[bookmark: IncidentDescription][IncidentDescription]

	Recommended Disciplinary Action:

	[bookmark: DisciplinaryActionDescription]
[DisciplinaryActionDescription]

[bookmark: StartDate][bookmark: EndDate][bookmark: DisciplinaryActionDuration][StartDate]- [EndDate]= [DisciplinaryActionDuration]


	Disciplinary Action Descriptions:

	As an alternative of Out of School Suspension (OSS) for the above stated violations of the adopted Code of Conduct, students may be given an opportunity to attend After School Detention (Tuesday, Thursday, and/or Friday from 2:30pm to 4:30pm).  After school detentions consist of 45 minutes of study time and an hour and fifteen minutes of community service.  If this is given as an option, the student agrees to abide by After School Detention rules and bring schoolwork.  The student understands that failure to serve a 2-hour after school detention may result in further disciplinary actions including out-of-school suspension.

Emergency removal from school means that the student will not be permitted to participate in a typical school day, any school related activities, or be on school property the day of the removal.

Suspension from school according to R.C. 3313.66 (A) means that while you are suspended you are not allowed to come to school, attend classes or extracurricular activities.  If you have a legitimate need to be on campus, you must schedule an appointment in advance.   This appointment must be approved by a member of the building administration prior to arrival.  By Signing, you state that you understand that you could be arrested for criminal trespass if you violate any of the above stated, pursuant to R.C. 2911.21.







	Informal Hearing:

	The student in question has been given an opportunity to explain his/her actions in this matter in accordance with the student handbook on ____________________________________________ at _________________________________.

You have the right to appeal this decision to the Board of Education, or their designee, and to be represented at the appeal hearing by a representative of your choosing.  The appeal must be in writing and be submitted forty-eight (48) hours after the notification of suspension.  The written appeal must contain the challenge to the reason for the suspension and an explanation of the student’s actions.


	Statement of Understanding:

	I hereby acknowledge the receipt of this disciplinary notice, and I also verify that I have been given the opportunity to explain my actions in this matter.




	                
	


 	Administrator’s Signature				Student/Guardian’s Signature



[bookmark: ContactFullName][bookmark: ParentInvolvementDate]Parent/Guardian Contact: [ContactFullName]  Date: [ParentInvolvementDate]
[bookmark: h.1y0srcrfcmnt]
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