MSAD 75

Courier Evaluation Form
Employee: ________________________________  Evaluation Year: _____________





Please Print
Annual Evaluation: _____
Year: ______                  Probationary Evaluation: _____

RATINGS:  1: Does not meet standard                     2: Sometimes meets standard

                     3: Consistently meets standard
      4: Sometimes exceeds standard;  

                     5: Consistently exceeds standard

ESSENTIAL PERFORMANCE RESPONSIBILITIES:


1. Coordinates daily route in cooperation with Satellite head cook & Food Service Director based on daily needs and requests, remains flexible to changes in routine.


 
                          
Comments:
        N/A   1   2   3   4   5
2.  Collects, delivers, and properly sorts mail to get it where they need to be in a timely manner.                   




 

N/A   1   2   3   4   5  
 Comments:

3.  Loads and lifts products to delivery vehicle in a safe manner.  

N/A   1   2   3   4   5








                                                                                                                                                

Comments:

4.  Cleans and maintains the delivery vehicle properly. Reports any issue to the garage or Food Service Director.
              






              N/A   1   2   3   4   5     

Comments:

5.  Has maintained a good driving record.                                                N/A   1   2   3   4   5

Comments
6. Moves food products in compliance with HACCP controls for time and temperature controls to be met.

      N/A   1   2   3   4   5

Comments:

7. Deposits bank funds daily.                                                                   N/A   1   2   3   4   5
Comments:

8. Reports to work on time at the beginning of their shift and after breaks.


    N/A   1   2   3   4   5   
Comments:
9. Works well with immediate supervisor and all personnel throughout the district. Communicates clearly and consistently the needs of the day.

                         
                                                                                                                           N/A   1   2   3   4   5   
Comments:
Summary: 

Goals for next year: 

Your signature is intended only to acknowledge receipt of the evaluation; it does not imply agreement or disagreement with the evaluation itself.
__________________________________
    ________________________________

Supervisor

           Date                        Employee                                 Date
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