LUELLA MERRETT ELEMENTARY

PARENT/STUDENT HANDBOOK

2018-2019
Dear Students and Parents:

We, the faculty and staff of  Luella Merrett Elementary, want this year to be an especially good one for each child.  For this to happen, we all have to work together.

This handbook  has been prepared to help answer many questions students and parents usually have concerning the activities, procedures, and rules for the successful daily operation of Luella Merrett Elementary.  We believe that following these will help us have a orderly school conducive to learning.  There is no intent to develop a set of expectations which is confining or restrictive.    Instead, a common ground of clearly understood polices and procedures will enable us to provide for the best possible educational experiences for every student.  In the event that problems or concerns evolve, we are available to discuss and help resolve any situation.  Feel free to call (817) 815-6600 and arrange a conference if a need arises. 
Nondiscrimination

Fort Worth Independent School District does not discriminate on the basis of race, religion, color, national origin, sex, or disability in providing education services, activities, and programs, including vocational programs, in accordance with Title VI of the Civil Rights Act of 1964, as amended; Title IX of the Educational Amendments of 1972; and Section 504 of the Rehabilitation Act of 1973, as amended.

The following District staff members have been designated to coordinate compliance with these requirements:

· Title IX Coordinator, for concerns regarding sex discrimination:

Rufino Mendoza (817-871-2580)

· Section 504 Coordinator, for concerns regarding disability discrimination:

June Davis (817-871-2803)
Notice of Section 504

It is the policy of the Fort Worth Independent School District to provide a free appropriate public education to all students who reside in the district without regard to handicapping condition.  Inquiries concerning application of this policy may be referred to the school counselor, teacher, and/or principal, or you may contact June Davis, coordinator of Section 504 responsibilities at 100 N. University Drive or call (817) 871-2803.

SECTION I

YOUR INVOLVEMENT AS A PARENT

A child’s education succeeds best when there is a strong partnership between home and school, a partnership that thrives on communication.  Your involvement in this partnership may include: 

· Encouraging your child to put a high priority on education and working with your child on a daily basis to make the most of the educational opportunities the school provides.

· Becoming familiar with all of your child’s school activities and with the academic programs, including special programs, offered in the District.  Discuss with the counselor or principal any questions you may have about the options and opportunities available to your child.  Monitor your child’s academic progress and contact teachers as needed.

· Attending scheduled conferences and requesting additional conferences as needed.  To schedule a telephone or in-person conference with a teacher, counselor, or principal, please call the school office at (817) 815-6600 for an appointment.  A teacher will usually return your call or meet with you during his or her conference period or at a mutually convenient time before or after school.  

· Exercising your right to review teaching materials, textbooks, and other aids, and to examine tests that have been administered to your child.

· Removing your child temporarily from the classroom, if an instructional activity in which your child is scheduled to participate conflicts with your religious or moral beliefs.  The removal cannot be for the purpose of avoiding a test and may not extend for an entire semester.  Further, your child must satisfy grade-level requirements as determined by the school and by the Texas Education Agency.  

· Becoming a school volunteer.  For further information, see policy GKG and contact the school office @ (817) 815-6600.
· Participating in campus parent organizations.  Parent organizations include:  PTA.

· Offering to serve as a parent representative on the District-level or campus-level planning committees assisting in the development of educational goals and plans to improve student achievement.  For further information, see policies at BQA and BQB.

· Attending Board meetings to learn more about District operations.  Board meetings are held on the second and fourth Tuesday of each month, unless otherwise provided by the Board.  [See policies BE and BED for more information.]

GRADING GUIDELINES

A student must be present at least eleven days in a six-week reporting period in order to receive grades for the current six weeks.  Prekindergarten and Kindergarten reports to parents are also sent home every reporting period and do not consist of numerical grades.

Grade reports for grade levels one through five are based on the following numerical breakdown:

91-100           

Outstanding Progress

81-90              
Good Progress

70-80            
 
Satisfactory Progress

69 & Below     
Failing

Prekindergarten and Kindergartens grading system is as follows:


Not Introduced
NI

Emerging 

E

Developed 

D

Area of Concern
C
Three-Week Progress Reports will be sent to parents during each six week reporting period.
HEALTH INFORMATION

It is very important that the school have an emergency phone number at which parents can be reached.  This emergency number should be of a person who has transportation to pick up your child, if needed.  We also need the telephone number of your family doctor and hospital preference.

Certification by the physician or dentist that the medication is necessary is required in order for the student to remain in school.  In the absence of such necessity as certified by the physician or dentist, no medication of any kind shall be administered to any student.

We are frequently asked by parents to give medication to students.  These rules must be followed before this may be done at school:

•  Our school must have a WRITTEN request signed by a physician and parent stating the medication, dosage, and frequency during school hours.

•  Medication must be in a prescription bottle/container.  If medication is of a permanent nature, on each Monday or first school day of each week, enough medication should be provided to last through Friday.  On each Friday, the student must take home the empty prescription bottle/container to be replenished.

•  All medication must be kept by our nurse in her office.

•  DO NOT SEND COUGH DROPS, TYLENOL, COUGH SYRUP OR OINTMENTS UNLESS WE HAVE A DOCTORS RELEASE.  THESE ARE CONSIDERED MEDICATIONS AND MUST BE LOCKED UP IN THE NURSE’S OFFICE.

STUDENT OR PARENT CONCERNS

Usually student or parent concerns can be addressed simply—by a phone call or a conference with the teacher.  For those complaints and concerns that cannot be handled so easily, the District has adopted a standard complaint policy at FNG(LOCAL) in the District’s policy manual.  

STUDENT RECORDS

Both federal and state law safeguard student records from unauthorized inspection or use and provide parents and “eligible” students certain rights.  For purposes of student records, an “eligible” student is one who is 18 years or older.

The law specifies that certain general information about FWISD students is considered “directory information” and will be released to anyone who follows procedures for requesting it.  That information includes:

· A student’s name, address, telephone number, and date and place of birth.

· The student’s photograph, participation in officially recognized activities and sports, and weight and height of members of athletic teams.

· The student’s dates of attendance, grade level, enrollment status, honors and awards received in school, and most recent school previously attended.

The parent or an eligible student may prevent release of any or all directory information regarding a student.  This objection must be made in writing to the principal within ten school days after the parent has been provided this notice. 

Virtually all information pertaining to student performance, including grades, test results, and disciplinary records, is considered confidential educational records.  Release is restricted to:

· The parents—whether married, separated, or divorced—unless parental rights have been legally terminated and if the school is given a copy of the court order terminating these rights.  Federal law requires that, as soon as the student becomes eligible, control of the records go to the student.  However, the parents may continue to have access to the records if the student is a dependent for tax purposes.

· District staff members who have what federal law defines as a “legitimate educational interest” in a student’s records.  

· Various governmental agencies or in response to a subpoena or court order.

· A school to which a student transfers or in which he or she subsequently enrolls.

TESTING 

In order for students to do their best on any test, they must be comfortable and alert.  Parents are encouraged to be aware of their child’s schedule and to assure that the child comes to school every day—but especially on test days—after:

· A good night’s sleep;

· A good breakfast; and

· Dressing for the weather or for the temperature inside the testing center.

State Assessment

In addition to routine testing and other measures of achievement, students at certain grade levels will take state assessment tests in the following subjects:

· Mathematics, annually in grades 3–5 without the aid of technology

· Reading, annually in grades 3–5

· Writing, including spelling and grammar, in grade 4 

· Science in grade 5 

Test results will be reported to students and parents; parents may review any assessment test that has been given to their child.

RELEASE OF STUDENTS FROM SCHOOL
Early Dismissals
Early dismissal of students is discouraged because students miss valuable instruction.  However, for those occasions when an early dismissal is unavoidable, students must be dismissed from the office.  Please do not go to directly to the classroom.  Standing in the hall while waiting on your child or the teacher may be disruptive to the learning environment.  Students will not be released directly from class without a dismissal from the office, and students will not be released to anyone whose name is not on the student’s emergency card.

A student who becomes ill during the school day should, with the teacher’s permission, report to the school nurse.  The nurse will decide whether or not the student should be sent home and will notify the student’s parent.

Late Arrival to School
Any student arriving at school after 7:50 a.m. must first report to the office for a tardy slip.  Students should bring a note explaining the tardiness.  Students must be in their classrooms at 10:00 a.m. for the official attendance time to be counted present.  When making a doctor’s appointment be sure to make it after 10:00 a.m. or early enough for the student to be in class by 10:00 a.m.  Students arriving after 10:00 a.m. will be counted as absent that day.  Every effort should be made by parents to see that their children attend school every day.  Excessive tardies effect grades and can be cause for failure/retention.

Withdrawal from School

A student under 18 may be withdrawn from school only by a parent. The school requests notice from the parent at least 1 day(s) in advance so that records and documents may be prepared.  A withdrawal form may be obtained by the parent from the school office.

SECTION II

CURRICULUM-RELATED INFORMATION

This section of the handbook contains pertinent requirements for academics and activities.  

DAILY SCHEDULE


Prekindergarten


7:50 a.m. to 2:15 p.m.

Kindergarten through 5th Grade
7:50 a.m. to 3:00 p.m.
Parents are encouraged and are welcome to visit our school at any time.  For safety purposes all parents and visitors to our school must register in the office first and receive a visitors pass.  If a parent wishes to visit or conference with a teacher, he or she must have made prior arrangements with that teacher at their conference period or after school.

COMPUTER RESOURCES

To prepare students for an increasingly computerized society, the District has made a substantial investment in computer technology for instructional purposes.  Use of these resources is restricted to students working under a teacher’s supervision and for approved purposes only.  Students and their parents will be asked to sign a user agreement (separate from this handbook) regarding use of these resources; violations of this agreement may result in withdrawal of privileges and other disciplinary action.

[For additional information, see policy CQ.]

EXTRACURRICULAR ACTIVITIES, CLUBS, AND ORGANIZATIONS

Participation in school and school-related activities is an excellent way for a student to develop talents, receive individual recognition, and build strong friendships with other students; participation, however, is a privilege, not a right.  

· Student Council

· Honor Choir for grades 3-5

· Safety Patrol

HOMEWORK

Very soon you will receive written homework procedures from your child’s teacher.  A FWISD Homework Policy brochure is available in the school office upon request.  It is necessary that we all understand our responsibilities and the duties.  Please look for your child’s Homework Assignment Sheet/Assignment Notebook each Monday.  We hope this will eliminate any questions about what assignments students have on a daily basis.


Kindergarten homework should not exceed 15 minutes daily.


Homework for 1st and 2nd graders should not exceed 30 minutes daily.


Homework for grades 3, 4, and 5 should not exceed more than one hour daily.

Homework will be assigned Monday through Thursday and aid in practice and reinforcing concepts taught at school.  Homework must be completed and handed to the teacher in order to maintain satisfactory grades and for proper achievement.  Please see that your child has a regular time set aside, without distractions, for homework completion!  We sincerely need your cooperation and assistance in the area!

RETENTION

Please be aware that a student’s satisfactory performance on state exams, called the State of Texas Assessments of Academic Readiness (STAAR), will be required for promotion.  Students in all subjects must also have passing grades to be promoted.  This requirement will be effective for students in grade 5.
A student who does not perform satisfactorily will participate in special instructional programs designed to help improve performance and will also have additional opportunities to take the test. If the student fails a second time, a grade placement committee, consisting of the principal or designee, the teacher, and the student’s parent, will determine the additional special instruction the student will receive.  After a third failed attempt, the student will be retained; the parent can appeal this decision, however, to the grade placement committee.  Whether the student is retained or promoted, an educational plan for the student will be designed for the next school year to enable the student to perform at grade level.

[For further information, see policies at EHBC, EI, and EIE.]  

SPECIAL PROGRAMS

The District provides special programs for gifted and talented students, bilingual students, migrant students, students with limited English proficiency, dyslexic students, and students with disabilities.  The coordinator of each program can answer questions about eligibility requirements, as well as programs and services offered in the District or by other organizations.  A parent with questions about these programs should contact the principal.

TEXTBOOKS

State-approved textbooks are provided free of charge for each subject or class.  Books must be covered by the student, as directed by the teacher, and treated with care.  A student who is issued a damaged book should report the damage to the teacher immediately.  If textbooks are lost or damaged beyond reasonable use parents will be charged the full replacement value.

SECTION III

OTHER GENERAL INFORMATION AND REQUIREMENTS

Topics in this section of the handbook contain important information regarding school operations and requirements.  

ATTENDANCE

Regular school attendance is essential for the student to make the most of his or her education—to benefit from teacher-led activities, to build each day’s learning on that of the previous day, and to grow as an individual.  Absences from class may result in serious disruption of a student’s mastery of the instructional materials; therefore, the student and parent should make every effort to avoid unnecessary absences.  
Parents should call the school if the student will be out and send a note to the teacher stating the reason for an absence.  All absences are considered unexcused and need a signed and dated note upon return to school.  Ten unexcused absences can be grounds for failure and/or retention.  A doctor’s statement will be required for an extended illness.

Policies

School attendance is a primary indicator of academic success, and it starts on the first day of school. Missing out on a reading strategy or an Algebra lesson can set your student back - and it adds up with every absence.

While illnesses and family emergencies cannot be helped, it is important to ensure your child is on time to school and ready to learn every day. Because attendance is so critical for the quality of your child’s education, Texas has a required school attendance law.

Every absence is counted in a student’s attendance record, regardless of the reason. Even two absences a month for nine months of school can jeopardize a student’s ability to pass a class or graduate from high school. 

The 90 Percent Attendance Law

State law requires children to attend school each day that instruction is provided. The student must be in class at least 90 percent of the time if they are to receive credit for the class. All absences count toward the 10 percent absence rate.

Elementary school students may be required to repeat a grade if they are in school less than 90 percent of school days. A student in middle school or high school might have to repeat a certain class if they did not attend that class 90 percent of the time.

When attendance drops below 90 percent

The student’s parent or guardian shall be given written notice prior to and at such time when a student’s attendance in any class drops below 90 percent of the days that class is offered.

This notice will provide students and parents with opportunities to work with either the campus principal or with an attendance committee in creating an attendance recovery plan. This plan is designed to help students earn credit for attendance, grades, or for both in order to pass a class or to graduate on time.

If student attendance drops below 75 percent, an attendance committee will automatically review the student’s attendance and grades to determine the student’s ability to pass a class or graduate on time.

If a student’s attendance has fallen below 90 percent it is important for that student to avoid any more absences for any reason. Continued absenteeism may impact the Principal Plan or Attendance Committee decision.

It all adds up

Every absence, for any reason, becomes part of a student’s attendance record. Too many absences can compromise a student’s grades or attendance credits and can impact their ability to succeed. The best action a student can take is to be in school every day, because it all adds up. Parents and students are encouraged to keep track of absences and work with their school to keep attendance above 90 percent.
Make-up Work

For any class missed, the teacher may assign the student make-up work based on the instructional objectives for the subject or course and the needs of the individual student in mastering the essential knowledge and skills or in meeting subject requirements.

A student will ordinarily have one day for each day’s absence (excused and unexcused) to make up work missed.  A student who has an unexcused absence will be encouraged to make up work missed; a 10-point penalty will be applied.  (Board Policy FDD Local, p. 1 of 5)

A six weeks or nine-weeks “Incomplete” (“I”) grade due to excused absences must be made up within the next reporting period, or the missing work will be given zero (“0”) credit and will be averaged with the other work.

COMMUNICABLE DISEASES/CONDITIONS

To protect other students from contagious illnesses, students infected with certain diseases are not allowed to come to school while contagious.  Parents of a student with a communicable or contagious disease should phone the school nurse or principal so that other students who might have been exposed to the disease can be alerted.  

[Further information may be found at policy FFAD.]

Bacterial Meningitis

State law requires the District to provide the following information:

WHAT IS MENINGITIS?

Meningitis is an inflammation of the covering of the brain and spinal cord.  It can be caused by viruses, parasites, fungi, and bacteria.  Viral meningitis is most common and the least serious.  Bacterial meningitis is the most common form of serious bacterial infection with the potential for serious, long-term complications.  It is an uncommon disease, but requires urgent treatment with antibiotics to prevent permanent damage or death.

WHAT ARE THE SYMPTOMS?

Someone with meningitis will become very ill.  The illness may develop over one or two days, but it can also rapidly progress in a matter of hours.  Not everyone with meningitis will have the same symptoms.

Children (over 1 year old) and adults with meningitis may have a severe headache, high temperature, vomiting, sensitivity to bright lights, neck stiffness or joint pains, and drowsiness or confusion.  In both children and adults, there may be a rash of tiny, red-purple spots.  These can occur anywhere on the body.

The diagnosis of bacterial meningitis is based on a combination of symptoms and laboratory results.

HOW SERIOUS IS BACTERIAL MENINGITIS?

If it is diagnosed early and treated promptly, the majority of people make a complete recovery.  In some cases it can be fatal or a person may be left with a permanent disability.

HOW IS BACTERIAL MENINGITIS SPREAD?

Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the common cold or the flu, and they are not spread by casual contact or by simply breathing the air where a person with meningitis has been.  The germs live naturally in the back of our noses and throats, but they do not live for long outside the body.  They are spread when people exchange saliva (such as by kissing; sharing drinking containers, utensils, or cigarettes).

The germ does not cause meningitis in most people.  Instead, most people become carriers of the germ for days, weeks, or even months.  The bacteria rarely overcome the body’s immune system and cause meningitis or another serious illness.

HOW CAN BACTERIAL MENINGITIS BE PREVENTED?

Do not share food, drinks, utensils, toothbrushes, or cigarettes.  Limit the number of persons you kiss.

While there are vaccines for some other strains of bacterial meningitis, they are used only in special circumstances.  These include when there is a disease outbreak in a community or for people traveling to a country where there is a high risk of getting the disease.  Also, a vaccine is recommended by some groups for college students, particularly freshmen living in dorms or residence halls.  The vaccine is safe and effective (85–90 percent).  It can cause mild side effects, such as redness and pain at the injection site lasting up to two days.  Immunity develops within seven to ten days after the vaccine is given and lasts for up to five years.

WHAT SHOULD YOU DO IF YOU THINK YOU OR A FRIEND MIGHT HAVE BACTERIAL MENINGITIS?

You should seek prompt medical attention.

WHERE CAN YOU GET MORE INFORMATION?

Your school nurse, family doctor, and the staff at your local or regional health department office are excellent sources for information on all communicable diseases.  You may also call your local health department or Regional Texas Department of Health office to ask about meningococcal vaccine.  Additional information may also be found at the web sites for the Centers for Disease Control and Prevention, http://www.cdc.gov, and the Texas Department of Health, http://www.tdh.state.tx.us.

CONDUCT

In order for students to take advantage of available learning opportunities and to be productive members of our campus community, each student is expected to:

· Demonstrate courtesy—even when others do not.

· Behave in a responsible manner, always exercising self-discipline.

· Attend all classes, regularly and on time.

· Prepare for each class; take appropriate materials and assignments to class.

· Meet District or campus standards of grooming and dress.

· Obey all campus and classroom rules.

· Respect the rights and privileges of other students, teachers, and other District staff.

· Respect the property of others, including District property and facilities.

· Cooperate with or assist the school staff in maintaining safety, order, and discipline.

· Avoid violations of the Student Code of Conduct.

Applicability of School Rules

To achieve the best possible learning environment for all our students, the Student Code of Conduct and other campus rules of behavior will apply whenever the interest of the District is involved, on or off school grounds, in conjunction with or independent of classes and school-sponsored activities.  The District has disciplinary authority over a student:

· During the regular school day and while a student is going to and from school on District transportation.

· Within 300 feet of school property.

· While a student is in attendance at any school-related activity, regardless of time or location.

· When retaliation against a school employee or volunteer occurs or is threatened, regardless of time or location.

· When a student commits a felony, as described by Texas Education Code 37.006.
· When criminal mischief is committed on or off school property or at a school-related event.

Personal Equipment

Personal belongings such as radios, CD players, cell phones, and other electronic devices are not allowed on the school campus.  The school is required to confiscate these devices from the student.  A $15 fee will be charged to reclaim the device.  A device held longer than 30 days will be disposed of by the District. 
Playground equipment is supplied by the school district, and personal equipment such as footballs, baseballs, etc. should not be brought to school.  The school cannot be responsible for lost or damaged items.  Any disciplinary action involving personal equipment will be in accordance with the Student Code of Conduct.

Harassment on the Basis of Race, Color, Religion, National Origin, or Disability

Students must not engage in harassment behaviors motivated by race, color, religion, national origin, or disability directed toward another student.

Students are expected to treat other students and District employees with courtesy and respect; to avoid any behaviors known to be offensive; and to stop these behaviors when asked or told to stop.  

The District encourages parental and student support in its efforts to address and prevent harassment in any form in the public schools.  Students and/or parents are encouraged to discuss their questions or concerns about the expectations in this area with a teacher, counselor, or principal.

A student who believes he or she has been harassed by another student or by a District employee is encouraged to report the incident to the teacher, counselor, or principal.  The allegations will be investigated and addressed.  A substantiated complaint against a student will result in appropriate disciplinary action, according to the nature of the offense and the Student Code of Conduct.

FORT WORTH ISD STANDARDS OF DRESS
	Prekindergarten – Grade 8

-Clothing shall be of the correct size for students, with no sagging pants.

-Navy, khaki black or blue denim pants, shorts, skirts, skorts, capris or jumpers are acceptable and must be hemmed or cuffed.  Shorts, skirts, and skorts shall be no shorter than three inches above the knee; denim blue jeans are allowed but must be free of embellishments.

-Tops in navy or white.  T-Shirts shall not be worn as other clothing.  Collared (polo or Oxford-style) shirts or blouses, mock turtlenecks or turtlenecks, all with sleeves.  

-Shirts or blouses shall be tucked into clothing.

-Sweatshirts or sweaters in navy, white or black are acceptable as outerwear if worn over standard dress.  Coats and jackets of any color shall be worn in accordance with weather conditions and not inside classrooms.

-Solid white will be the only acceptable color for

t-shirts worn as undergarments.
	Not Acceptable for ANY Grade Level

-Sagging pants.

-T-shirts worn as outer clothing

-Visible undergarments

-Clothing considered too revealing (bare midriffs, tube tops, tank tops, cut-off shirts, low-cut tops, crop tops, see-through shirts, fishnet clothing)

-Clothing with holes, tears, or cuts

-Clothing with lewd, offensive, vulgar, or obscene pictures, emblems, or language

-Clothing with advertising that depicts tobacco products, alcoholic beverages, drugs, or any substance prohibited under FNCF (LEGAL)

-Gang-related clothing, accessories or jewelry bearing signs, insignias, colors, or symbols

-Active wear such as wind shorts, warm-ups, soccer shorts, boxer shorts, sweat suits or spandex gym wear

-Sleepwear

-Visible drawstrings

-House shoes

-Except for verified religious clothing, head gear such as hats, scarves, bandanas, do-rags, or shower caps

-Combs, sunglasses or grillz

-Accessories or body piercings that could be classified as dangerous or as potential weapon, i.e. chains, spiked necklaces or bracelets, and the like


IMMUNIZATIONS

A student must be fully immunized against certain diseases or must present a certificate or statement that, for medical or religious reasons, the student will not be immunized.  The immunizations required are:  diphtheria, rubella (measles), rubella, mumps, tetanus, Haemophilus influenza type B, poliomyelitis, hepatitis A, hepatitis B, and varicella (chicken pox).  The school nurse can provide information on age-appropriate doses or on an acceptable physician-validated history of illness required by the Texas Department of Health.  

Accident Insurance

Soon after school opens, parents will have the opportunity to purchase low-cost accident insurance that will help in meeting medical expenses, in the event of injury to their child.  

Except for the purchase of insurance against bodily injury sustained by students while training for or engaging in interscholastic athletic competition or while engaging in school-sponsored activities on a school campus, the District, under state law, cannot pay for medical expenses associated with a student’s injury.

TexCare Partnership/Children’s Health Insurance

TexCare Partnership offers free low-cost health insurance for most Texas children ages birth to 18 through the NEW Medicaid program or the Children’s Health Insurance Program (CHIP).  Enrollment in Medicaid is for six months and in CHIP for 12 months.  At the end of this enrollment period you must renew your coverage.  Information will be sent to you in the mail when it is your time to renew.  If you have any questions about renewal or applying for TexCare Partnership, please call 1-800-647-6558.

Drills:  Fire, Tornado, and Other Emergencies

From time to time, students, teachers, and other District employees will participate in drills of emergency procedures.  When the alarm is sounded, students should follow the direction of teachers or others in charge quickly, quietly, and in an orderly manner.  

Fire Drills

Continuous blaring
leave the building

1 bell


halt; stand at attention

2 bells


return to the room

Tornado Drills

1 continuous bell
students will move quietly but quickly to the designated locations

2 bells


return to classroom

Emergency Medical Treatment and Information

If a student has a medical emergency at school or a school-related activity when the parent cannot be reached, the school will need to have written parental consent to obtain emergency medical treatment and information about allergies to medications, etc.  Therefore, parents are asked each year to complete an emergency care consent form.  Parents should keep emergency care information up-to-date (name of doctor, emergency phone numbers, allergies, etc.).  Please contact the school nurse to update any information.

Emergency School-Closing Information

School will be in session unless the weather makes it dangerous for school buses to run.  On doubtful mornings, WBAP, or CHANNEL FIVE will announce school closings beginning at 6:30 a.m.  If,  during the day, weather conditions become severe enough to require early dismissal these stations will be notified.  If the procedures will be different than normal, parents need to discuss in advance with their children who will pick them up or what to do in case school is dismissed early.

SCHOOL FACILITIES

Use By Students Before and After School

Certain areas of the school will be accessible to students before and after school for specific purposes.  Students are required to remain in the area where their activity is scheduled to take place.

Students can arrive at school before 7:40 a.m. only if the students are on the Safety Patrol.

Unless the teacher or sponsor overseeing the activity gives permission, a student will not be permitted to go to another area of the building or campus.  

After dismissal of school in the afternoon, and unless involved in an activity under the supervision of a teacher, students must leave campus immediately.  

Cafeteria Services
Our campus will participate in the Community Eligibility Provision (CEP).  This provision makes it possible for ALL students to receive breakfast and/or lunch meal at no charge.  Charges will only apply if your child selects to purchase additional a la carte items.

Since this program mandates that all students receive free meals, our campus will no longer

collect income eligibility lunch applications.  In order for our campus to continue to receive other educational benefits, a Household Information Survey must be completed and returned to the school’s front office.

Students will only be able to participate in our free meal program as long as they are attending this school.  If a student transfers to a traditional application campus they will need to complete a Free & Reduced Meal Application and return the application to your new school cafeteria manager or the Child Nutrition Office.
Food and drink are not to be taken out of the cafeteria.

A school menu is posted outside the cafeteria entrance and is also found weekly in the Fort Worth Star Telegram.  The office will also have copies of the menu if needed.

BREAKFAST IN THE CLASSROOM
All students are eligible to eat breakfast in the classroom.  It is served daily @ 7:40 a.m.  This is also a time for classrooms to build community skills and help students gain independence in self care skills.  Therefore, we respectfully request parents do not assist their child during breakfast.
Please say your farewells at the door of the classroom and allow your child to take care of putting away their personal items and getting breakfast on their own. 
LIBRARY

Our school library media center is a source of pride and is a vital part of our instructional program.  Through flexible scheduling, instructional class times and open library time, students are encouraged to explore the many books, research materials, and audio-visual materials that our library media center contains.  In order to maintain an adequate collection, pupils, teachers, and parents must cooperate to see that materials are returned in good condition.  If materials are not returned, a charge equal to the current replacement price is made.

TRANSPORTATION

School Sponsored

Students who participate in school-sponsored trips are required to use transportation provided by the school to and from the event.  The principal, however, may make an exception if the parent personally requests that the student be permitted to ride with the parent. 

Buses 

Students are expected to assist District staff in ensuring that buses remain in good condition and that transportation is provided safely.  When riding school buses, students are held to behavioral standards established in this handbook and the Student Code of Conduct.  Students must:

· Follow the driver’s directions at all times.

· Enter and leave the bus in an orderly manner at the designated bus stop nearest home.

· Keep feet, books, band instrument cases, and other objects out of the aisle.

· Not deface the bus or its equipment.

· Not put head, hands, arms, or legs out of the window, hold any object out of the window, or throw objects within or out of the bus.

· Wait for the driver’s signal upon leaving the bus and before crossing in front of the bus.

Misconduct will be punished in accordance with the Student Code of Conduct; bus-riding privileges may be suspended.

VISITORS TO THE SCHOOL 

Parents and others are welcome to visit our school.  For the safety of those within the school and to avoid disruption of instructional time, all visitors must first report to the main office for a visitor pass.  

SAFETY TO AND FROM SCHOOL

CROSS ONLY AT INTERSECTIONS (CORNERS) OF STREET.  JAYWALKING IS ILLEGAL AND SUBJECT TO A FINE.  DO NOT CROSS BETWEEN PARKED CARS.

1. Students may ride bicycles to and from school.

2. Bicycles are NOT to be ridden on the school campus – they are to be walked to and from the crossing.

3. Bicycle riders must follow rules of the crossing guards.

4. All bicycles brought to school must have locks and be locked.  Skateboards/rollerblades are to be kept at home.
TRANSPORTATION AND TRAFFIC

All parents and students are expected to make advance plans for their transportation to and from school.  This should include plans for extreme weather conditions.  Our office could not possibly take care of telephone messages concerning a sudden change in the weather.

1. PLEASE BE PROMPT IN PICKING UP YOUR CHILD AFTER SCHOOL.  If at any time you are late picking up your child, he/she will be kept in our school’s office.
2. PROCEDURES FOR STUDENTS LEFT ONE HOUR PAST DISMISSL TIME.
a.  Call parent/guardian.  Exhaust all contact numbers in FOCUS and document attempt.

b. If no resolution by 4:15 p.m. call FWISD Safety and Security.

c. Home visit occurs.

d. Safety & Security will communicate status of home visit.  

e. If no resolution by 5:00 p.m. Fort Worth Police Department will be notified and child will be picked up by them. 
3.  Students are expected to leave school immediately after dismissal.  TEACHERS WILL CONTACT PARENTS if students are detained for any reason.
TRAFFIC RULES FOR SCHOOL

Do NOT double or triple park.

Do NOT make U-turns.


Do NOT load or unload students in the faculty parking area.


ONLY one lane of traffic can be formed anywhere around the school.

DIRECTORY INFORMATION

Certain information about district students is considered directory information and will be released to anyone who follows the school district’s procedures for requesting it unless a parent objects, in writing, to the principal within ten (10) days after issuance of this notice.  Directory information includes a student’s name, address, telephone number, date and place of birth, participation in officially recognized sports and other activities, date of attendance, awards received in school, most recent previous school attended, and other similar information.

If you, as the parent or guardian of a minor student, object to the release directory information concerning your child, you must notify the school, in writing, within ten (10) days.  No response is required unless you refuse to allow this information to be made public.

MONIES COLLECTED
When money is sent to school for any reason such as pictures, fundraisers, etc., the money will be paid directly to the photographer or PTA representative as the situation demands.

There will be other times through the school year that money will be collected for various reasons.  Please try to have the correct amount your child needs for payment.  Neither the school office nor the cafeteria manager maintains a large amount of money – we make deposits daily and cannot keep money on hand.  Any monies owed to the school must be paid in cash or with a money order.  THE SCHOOL DOES NOT ACCEPT CHECKS.  If you send money to take care of the needs of more than one child, please send each child with the correct amount.  Any monies owed the school at report card time will cause the report card to be held.  Students are expected to have wallets or purses for their money.  The child’s name should be placed in these items.

COMMUNICATION FROM SCHOOL
There will be many notes of communication sent home with the students.  We try to keep these at a minimum; therefore, those that we do send home we feel are important.  Some students tend to leave these at school or drop them on the way home.  We would appreciate your checking with your child every Thursday concerning notes, and reply promptly to those requiring a response.  Remember every Thursday is note day.  If you don’t get your notes for the week, please call the school.

Talk with your child’s teacher regularly.  Cooperation and communication between parents and teachers is imperative to our students’ best interest.

PTA

Becoming involved in the Luella Merrett PTA provides an opportunity to contribute suggestions for the improvement of the educational program.  PTA meetings are the third Thursday of every month.  You will receive a notice of the time and date through school notes.  Throughout the year many educational, fun-filled and money raising events take place so please give your support.  
COUNSELING PROGRAM
The counseling program at Luella Merrett is designed to help all children as they grow and develop.  All students, teachers and parents have access to counseling services at the school.  A student may request a private conference by placing his/her name in the counselor’s mailbox in the office.  Parents may call the counselor or may schedule an appointment through the school office at (817) 815-6600.  Conferences often focus on normal development concerns of children in an elementary school.  The following are frequent concerns: forming and maintaining friendships, school work habits, family concerns, getting along with brothers and sisters, and improving behavior at school.

In addition to private conferences with children, parents and teachers, the counselor conducts groups for children, which focus on a particular concern.  Also, the counselor conducts classroom guidance units for all children.  Typical topics for those units are friendship, understanding our feelings, families, home alone, exploring careers, drug education, and character education.  

LOST AND FOUND

Clothing and personal belongings that are brought to school should be labeled with the child’s name.  Found articles are turned into the school’s Lost and Found Box.  Unlabeled or unclaimed property is turned over to a welfare agency at the end of each six weeks.

SAFETY PATROL

A Student Safety Patrol is organized in the school.  The patrol is on duty on the stairs in the morning/afternoon.  They are also responsible for putting up and taking down the flags.

BIRTHDAY CELEBRATIONS
Birthday parties are not allowed during the school day, however, you can bring cupcakes or cookies (must be store bought) that will be passed out the last 15 minutes of the day.  Please make sure to make arrangements with your child’s teacher.  If you are planning a birthday party for your child and want to send invitations to school, an invitation must be sent to each child in his/her classroom.
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