[image: ]Fundraising Completion Form
At the conclusion of your fundraising event or activity, please complete this final report and 
	return it to your building’s financial Administrative Assistant or Assistant Bookkeeper along with 
	the following attachments (please avoid staples for ease in scanning):
· A copy of your purchase order and invoices OR the purchase order number
· Copies of all Receipts and Pay-in Forms
· Any additional documents/information prepared for this event
[bookmark: _GoBack][bookmark: Dropdown1][bookmark: Text1]Name of School:  	Name of Club/Organization:       	
[bookmark: Text10][bookmark: Text12]Club Advisor:      	  Fund/Account Number:       	
[bookmark: Text17][bookmark: Text20]Name of Event/Fundraiser      	 Fundraiser #     	
[bookmark: Text13][bookmark: Text14]Start Date of Event:       		End Date of Event:       	
[bookmark: Text15]Date Treasurer approved this event:       		 
[bookmark: Text3]Purchase Order Number for Purchased items/services:	     	
Vendors Used for the Event:  	     		
[bookmark: Text2]	Actual cost per item of goods or services to the District:  	$      	
[bookmark: Text6]	Actual total cost of the event/fundraiser:  	$      	
[bookmark: Text16]Comments:       	
[bookmark: Text4]	Actual number of items/services sold: 	     	
[bookmark: Text7]	Price the Club/Activity charged per unit:  	$      	
[bookmark: Text8]	TOTAL REVENUE COLLECTED: 	$     	
[bookmark: Text18][bookmark: Text19]Date of Deposit:       	   Amount of Deposit:  $     	
(For Financial Office to Provide):  Receipt/Batch #s of deposit if known:       	
[bookmark: Text9]	ACTUAL PROFIT EARNED:	$     	
[bookmark: Check1]|_|  I have attached an inventory sheet showing the items purchased for the fundraiser and showing the final disposition
        of unsold items.
[bookmark: Check2]|_| No inventory is attached because there were no advance purchases made for this event.

Advisor’s Signature: ______________________________________________________ Date:______________________
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