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STUDENT RIGHTS AND EXPECTATIONS: 

Students have a right to: 
1. Expect a safe school environment that promotes learning
2. Expect courtesy, fairness, and respect from members of the staff and other students
3. Expect other students will respect their personal property 
4. Expect an impartial hearing for alleged violation(s) of rules prior to the loss of any privileges

Students are expected to:
1. Respect the rights of other students
2. Abide by the rules in the RCPS Student Conduct Code and the GHS Student Handbook
3. Accept responsibility for their own behavior.
4. Conduct themselves in a manner that promotes a positive atmosphere for learning.



Always treat other people in the same manner that you would want to be treated…




Rules and Regulations
 
A copy of the Roanoke County Schools Student Conduct Code is electronically available to each student. The conduct code can be accessed by clicking on the following link:  RCPS Conduct Code

Students and parents are expected to review the Student Conduct Code and sign the Acknowledgment of Receipt along with the Internet Use Agreement through the electronic student registration process.  It is our expectation that students will abide by the Student Conduct Code as well as rules and regulations outlined in the student handbook.

STUDENT DRESS CODE
· Roanoke County Public Schools respects students’ rights to express themselves in the way they dress.  All students who attend Roanoke County Public Schools are also expected to respect the school community by dressing appropriately for a K-12 educational environment.  Student attire should facilitate participation in learning as well as the health and safety of students and the adults that supervise them.  This policy is intended to provide guidance for students, staff, and parents.
[image: dress code example ]Minimum Requirements:
1. Clothing must cover areas from one armpit across to the other armpit, down to approximately 3 to 4 inches in length on the upper thighs (see images below).  Tops must have shoulder straps.  Rips or tears in clothing should be lower than the 3 to 4 inches in length.
2. Shoes must be worn at all times and should be safe for the school environment (pajamas, bedroom shoes or slippers shall not be worn, except for school activities approved by the principal).
3. See-through or mesh garments must not be worn without appropriate coverage underneath that meet the minimum requirements of the dress code.
4. Headgear including hats, hoodies, and caps are not allowed unless permitted for religious, medical, or other reason by school administration.
5. Specialized courses may require specialized attire, such as sports uniforms or safety gear.
 Additional Requirements:
6. Clothing may not depict, imply, advertise, or advocate illegal, violent, or lewd conduct, weapons, or the use of alcohol, tobacco, marijuana or other controlled substances.
7. Clothing may not depict or imply pornography, nudity, or sexual acts.
8. Clothing may not display or imply vulgar, discriminatory, or obscene language or images.
9. Clothing may not state, imply, or depict hate speech/imagery targeting groups based on race, ethnicity, gender, sexual orientation, gender identity, religious affiliation, or any other protected classification.
10. Sunglasses may not be worn inside the building.
11. Clothing and accessories that endanger student or staff safety may not be worn. 
12. Apparel, jewelry, accessories, tattoos, or manner of grooming that, by virtue of its color, arrangement, trademark or any other attribute, denotes membership in a gang that advocates illegal or disruptive behavior is prohibited.
The administration at each school reserves the right to determine what constitutes appropriate dress.  Students who do not adhere to these guidelines will not be allowed to attend class.  Parents will be called if appropriate clothing is not available or the student refuses dress-code appropriate clothing.

Bullying

Bullying Definition: Bullying occurs when an individual is exposed repeatedly and over time to negative actions on the part of one or more persons and there is a real or perceived imbalance of power. Negative actions may refer to any word, look, sign, misuse of technology that hurt a person’s body, feelings, and or property.

a. Relational Bullying: The use of peer pressure and manipulation to isolate and/or harmfully target an individual.
b. Verbal Bullying: This term is defined as mocking, threatening, and spreading gossip/rumors/lies.
c. Physical Bullying: This term refers to hitting, shoving, or other physical aggression intended to harm.
d. Cyber Bullying: Cyber bullying is harassing, humiliating, intimidating and/or threatening others through social media or through any technological device (i.e. phones, laptops, iPads, etc.). It can also be sexual in nature. It can involve someone a student knows or a complete stranger. Cyber bullying can include cruel jokes, malicious gossip, cruel and harmful messages, embarrassing information or photographs, and/or sites designed to target a specific child or teacher which could involve racial, religious, or cultural slurs. 

Bullying Consequences:  Any form of bullying will not be tolerated.  Consequences for bullying may include, but are not limited to detention, ISD, loss of privileges, suspension, and possible expulsion.

Bus-Regulations	
1. Students must ride the bus assigned by the Bus Route Supervisor.
2. Students must catch the assigned bus at both the stop and time designated by the bus supervisor.
3. Students must have special permission to either catch the bus or get off the bus at any place other than that designated.  The request must be made in writing by the parent or guardian and must be submitted for approval to the office. 
4. School rules apply to all school busses.  Failure to follow rules on the bus may result in an assigned seat, bus removal, detention, ISD, bus suspension, or school suspension.  

Displays of Affection
Conspicuous displays of affection are not appropriate for students during school.  Disciplinary measures may be taken for violations of this school rule.  Students are to refrain from embracing or kissing during the school day, at school sponsored activities, or on school provided transportation.

Drugs / Alcohol	
Students shall not use, be under the influence of or have in their possession on school property or while engaged in or attending a school-sponsored activity, alcoholic beverages, marijuana, or any other controlled substance or drug paraphernalia.  Nor shall they give, sell, or distribute alcoholic beverages, marijuana, or any other controlled substance or drug.  Consequences can range from suspension to mandatory recommendation for expulsion.

E-Hall Pass
Students who are excused from class must have signed out from the classrooms using e-hall pass and be approved.  Students are approved to go to a single location and should not be elsewhere in the school.  Students are approved to leave class for a maximum of 5 minutes.

Laptop Regulations
9th, 10th, 11th and 12th grade students will be issued a laptop for the school year. The student and parent/guardian will sign a liability statement prior to laptop checkout. The student user is responsible for the safe return of the assigned laptop, charger, and case.
      Laptops will be checked out for the school year. After a laptop has been initially assigned to a student, it will remain designated to that student for the remainder of the student’s secondary education track for a period not exceeding four years. The laptop must be checked out at the beginning of each school year and will be returned by the student at the end of the school year. Laptops will be re-imaged over the summer, and it is the responsibility of the student to backup all documents before the laptop is collected at the end of the school year.
      Every laptop will be insured by a policy purchased by RCPS. If the laptop is stolen or vandalized, the insurance will cover all but a $250 deductible, providing that a police report is filed on the incident. If the computer is intentionally damaged, the person responsible will be liable for the complete repair and or current replacement cost and may also be subject to criminal charges.  
      Students are responsible for all parts (sleeves, chargers, peripherals) that come with or are attached to the laptop. You are required to return the same charger that was assigned with your laptop.
The fee for laptops is waived for students this year. The insurance policy covers accidental damage to the laptop. Any intentional damage will not be covered and will be the responsibility of the parent/guardian. The following rules apply to all school computers and laptops:
1. Personal software may not be added to the original configuration supplied by the school (except for printer drivers and software necessary to connect to home ISP). Any software required for instruction by the user must be approved by RCPS Information Systems department.
2. Laptops may not be used to play music (audio CDs, online music sources, etc.) during the school day unless required by a specific assignment and under a teacher’s supervision.
3. No music or video files including MP3, AVI, MPEG, MP4 (or similar types) may be downloaded via RCPS network and none can be stored on the hard drive of the school-owned laptop due to issues of copyright ownership and access provided by online sources. 
4. No games should reside on the computer hard drive. Interactive online games reduce network bandwidth and are not allowed.
5. Personal email / IM’s on your laptop is not allowed at school. Absolutely no online chatting at school or downloading of chat software.
6. Any student violating the laptop rules will be subject to consequences outlined in the student laptop user agreement.

				

Prescription Medication Administration
All prescription medication shall be administered by designated school staff at all grade levels.  There are exceptions in which the student may keep certain prescription medications for self-administration. These include: 
1. Bronchodilator and steroid inhalers for asthma 
2. Glucose tablets, gel, or glucagon administration kits, insulin 
3. Epi-pen 
     The medication and Medication Request Permission Form should be delivered to the school by the parent/guardian. Medication must be in the original, labeled pharmacy container. The label shall include the name of the pharmacy, the name of the drug, the name of prescribing physician, and the proper directions for use and dosage. (Most pharmacies are willing to provide an extra container for this purpose.) The pills should be counted by the parent and school staff when delivered to the school and documented on the medication log. 
     Using the school form, a written request from a physician/practitioner detailing the student's name, the name of the drug, the diagnosis, dosage, time, route, and duration of medication must be in place.  This form is to be dated and signed by the physician.  A letterhead or prescription pad identifying the physician, specifying the same medication details, and signed by the physician/practitioner is also acceptable.  Written parent/guardian permission is also required. 
     When a student has permission to possess and self-administer inhaled asthma medication, the following conditions must be met: 
1. Documentation from the student’s primary care provider must be on file with the school indicating the identity of the student, stating the diagnosis of asthma, and approving self-administration of inhaled asthma medications that have been prescribed; specifying the name, dosage, frequency, and the circumstances which warrants its use. 
2. An asthma action plan or individual health plan that includes emergency procedures for any life-threatening conditions. 
Non-Prescription Medication Administration (over the counter) 
Written permission must be provided indicating the name of the medication, dosage, time to be given, the reason for administration, and the parent/guardian’s signature on the Medication Permission form.  

     Medication must be in the ORIGINAL CONTAINER.  Parents who feel their child may self-administer non-prescription medication on their own must:  
1. Indicate on the Medication Permission form that the student has permission from the parent to transport and take the medication.
2. Allow the student to bring only the dosage to be used at school for that day.

     The school nurse (Mary Jane Witter, RN) is able to administer Tylenol / Advil with parental permission.  
Cell Phones, iPods, Electronic Devices
Students are not allowed to use cell phones, iPods, or other electronic devices during the class time.  Devices should be silent and put away.  Teachers may utilize a caddy for students to store their devices.  Devices may only be utilized for instructional purposes with permission from the teacher. Students will receive a warning for the 1st violation of the cell phone policy; a detention for a 2nd violation; and an office referral for a 3rd violation.  Cell phone use is permitted during student lunch time and in halls between classes.  Ringers should ALWAYS be turned off. Policy 6.42 prohibits the use of cell phones in the locker-room and restroom areas. Glenvar High School students are not allowed to use portable communication devices etc. within these areas as many devices possess photo, video, and/or sound recording capabilities. Such use is a violation of school procedures, school board policy, may constitute an invasion of privacy, and may prove criminal in nature. 

Parking	
All vehicles driven to school must be registered in the main office.  Students must park their vehicles in the rear of the building in the designated areas.  Students may not leave the school grounds after arrival unless you have permission from the office.  Driving away from school without permission may result in losing your driving privileges at school.  Under no circumstances should you transport any student off school grounds without permission from the office.  The privilege to drive to school may be revoked by any administrator.
Registration fee for a parking permit is $40.  The fee is pro-rated during the year by semester ($20 for 2nd semester).  Since bus service is provided by the taxpayers for all students who live over .6 miles from school, the driving of cars to school is unnecessary and expensive.  Those who wish to drive to school must observe these regulations:

1. Licensed drivers will be considered for parking on school grounds.  Parking permits are a privilege and contingent upon remaining in good standing in both academics and attendance.  
2. A current decal must be displayed.  Students may not park on school grounds without a decal.  Decals must be displayed on the back of the rear-view mirror and will be issued for $40.00 each from the office.  YOU MAY REGISTER ONLY ONE VEHICLE.  If you drive a different car to school on a particular day, you must come to the office and be issued a temporary tag.  If a decal is lost or destroyed, students are expected to purchase a replacement at a cost of $3.00.

3. Students are to park only in designated spaces.  STUDENTS MAY NOT PARK IN FACULTY, STAFF, OR VISITOR PARKING.  The faculty parking lot is off limits to student drivers.  Only seniors may park in senior parking spaces (those marked with a green line).  Students who park improperly will be subject to disciplinary action and/or their vehicles may be booted or towed.  Students with more than one parking violation may have their parking privileges revoked.
4. Students are expected to arrive on time for school each day just as if they had ridden the bus.  Being tardy to school because of car problems will be unexcused.  Students who are tardy or absent unexcused five times during a semester may have their parking privileges revoked.  They may re-apply for a permit after one grading period has passed.
5. The driver is responsible for the behavior and action of all students in his/her car while on school grounds. The driver of the car is responsible for the car and its contents, and the car is subject to search at the reasonable discretion of the administration.
6. All speed limits must be observed:  10 mph in the parking lot and 25 mph in a school zone. Reckless driving will result in the loss of parking privileges.  The Roanoke County Police Department and the school resource officer have jurisdiction over all school grounds.
7. Upon arriving at school, students are to come directly into the building and not remain in cars or in the parking lot.  STUDENTS MUST HAVE PERMISSION FROM AN ADMINISTRATOR TO GO TO THEIR CARS DURING THE SCHOOL DAY. 
8. Students not complying with these regulations will be subject to administrative disciplinary action and/or revocation of parking privileges.  If a student’s parking privileges are revoked, the student may not re-apply for a decal until the following grading period.
9. BCAT/Governor’s School students who drive are required to have a Glenvar High School parking decal.
    	 

Sportsmanship	
      All students are expected to adhere to all school rules while attending sporting events and extracurricular activities.  Students are encouraged to support their team while exhibiting good sportsmanship.  Disrespect toward opposing players, coaches, and/or fans will not be tolerated and may result in suspension from attending activities or other disciplinary action.

Tobacco/Vape
     Possession, use, or transmission of tobacco or tobacco products such as vapes and juuls while on school property or while engaged in or attending a school sponsored activity is prohibited. Tobacco use is prohibited by Roanoke County School Board Policy inside and outside all school buildings. Policy 3.29 “Use of Tobacco” was updated as a result of legislation by our General Assembly that “requires every School Board to develop and implement a policy to prohibit the use of electronic cigarettes on school bus, school property, or at school-sponsored activities.” Consequently, these devices are prohibited from use on school grounds, during school functions etc. Possible actions include but are not limited to:
First Offense & Second Offenses – The student may be assigned to one or multiple days of ISD, and/or out-of-school suspension. For students under the age of 21, a referral will be made to the SRO.
Third Offense – The student will be suspended from school for three days and may be assigned to additional ISD. For students under the age of 21, a referral will be made to the SRO.

Students will be referred to the Life Counselor for all tobacco/vape violations to attend nicotine cessation classes


Valuables
Items of value should be left at home.  The school cannot be responsible for items that are lost or stolen.  If you bring items of value to school they should not be left unattended.  If you must, items can be stored in your school locker.  Before leaving the item in your locker, check to make sure the locker is locked and that it is functioning properly.  You should never give anyone the combination to your locker.  In the event that your locker does not lock properly, please report the problem to an administrator at once.  Do not leave valuables unattended in athletic locker rooms.  All personal belongings and valuables should be locked in your athletic/gym locker during PE and while participating in after school activities. GHS will NOT be responsible for any items that are stolen or lost.

Weapons
Students shall not possess, handle, or transport any object that can be considered a weapon or dangerous instrument on school property or while attending any school activity. This applies to any firearm, stun gun, or explosive (including firecrackers). This also applies to any REPLICA of a weapon or TOY representing a weapon. Violation of the weapons policy will result in charges being placed by the Roanoke County Police School Resource Officer and referral to the School Board for expulsion. 

Disciplinary Consequences at Glenvar High School

The faculty and administration believe helping students develop self-discipline must be a team effort. If the school is to achieve its goal of preparing students to succeed and become contributing members of society, it is the responsibility of the school, and the parent(s)/guardian(s) to provide the necessary guidance. When a student displays behavior that is not acceptable, a response from the teacher or administrator involved should be expected. Several, but not necessarily all disciplinary consequences are listed:

Detention 
Students may be assigned detention time by a teacher or administrator for disciplinary reasons (e.g. talking, misbehavior, etc.).  Detention time will be assigned in increments of .5 hour.  All detention time should be made up within 10 school days of the day it was assigned.  Detention time may be served from 3:30 PM – 4:30 PM Monday through Thursday.  Students should report to the main office by 3:30 pm to serve detention. With administrator permission, students will be able to make up detention in the mornings.

Failure to Make Up Detention Time
     Students with past-due or excessive detention time will be given additional disciplinary action which may include being assigned to In-School Detention, or suspended out-of-school.  Students could also be placed on school probation until all time is made up.  Students who fail to make up detention time in the allotted time, may also lose parking privileges and/or the ability to participate in extracurricular activities.

In-School Disciplinary Program (ISD)
The administration would like to keep all students in school to maximize the learning potential for each student. Therefore, students who receive consequences for behaviors may be assigned to the in-school disciplinary (ISD) program by an administrator.  ISD is during regular school hours and is carried out in a detention room under teacher supervision. The following rules apply:
1. Students assigned to ISD will report directly to the front office at the beginning of the day to be escorted to the detention room. Students are to bring all classroom textbooks, notebooks, pencils, paper, and supplies to ISD with them each day they are assigned detention.
2. Students will not be allowed to:  sleep, bring food or drinks, use personal electronic devices.  You may use your laptop in ISD for school assignments only if directly supervised by the teacher on duty (no web surfing).
3. Constant work is required.  Students are to begin working on class assignments which will be sent to the students by classroom teachers.
4. Apart from lunch, no food or drink is allowed in the ISD room.
5. No hall passes will be given to ISD students.  Students will be given a restroom/water break at 10AM, noon, and 2PM.
6. ISD students will be escorted to the cafeteria to buy lunch at 12:15PM each day.
7. Students in detention lose assembly privileges when they are assigned to detention.
8. ISD assignments must be served before re-entry into regular classes. Certain exceptions might be made due to unusual or serious conditions or illnesses. 
9. An unexcused tardy to ISD will result in additional time added to the student’s required attendance in the detention room.
10. ISD teachers will collect completed assignments and return these materials to classroom teachers or to their boxes in the office.
11. Any serious discipline problems while assigned ISD will result in immediate further disciplinary action.

Loss of Driving Privileges
  Student driving is a privilege and NOT a right. Concerns regarding regular attendance and timeliness to school are but a few of the areas where this particular consequence may be used.
Expulsion
Expulsion is invoked by the School Board. The school is required to refer students to the Board for possible expulsion when the violated rule involves weapons or drugs.
Searches	
When “reasonable suspicion” exists that student’s car, backpack, pocketbook, etc. contain any contraband material, school administrators have the right to search without a search warrant.  Contraband items may be seized, disposed of, or turned over to the School Resource Officer.  

GHS Behavior Matrix
Glenvar High has expectations for our staff and students.  These were developed with input from all stakeholders and will continue to be modified as needed.
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General Information
Accidents
All accidents should be reported to the front office immediately.  An injured student suspected of having any broken bones should not be moved.  Please secure the assistance of an adult.

Building and Grounds
    It is the responsibility of each student to do his/her part in keeping the building neat and attractive by putting trash in containers and not marking on furniture, lockers, or walls.  Highlanders should take pride in their new home!

Cafeteria
1. Students are not allowed to be in the cafeteria or purchase food during lunch periods other than during their scheduled lunch period.  
2. Students should not be in the hallways at any time during lunch. 
3. Students are not permitted to leave school property for lunch.  
4. Students must have a hall pass from a teacher or staff on duty to leave the cafeteria.


Change of Address
    A student who changes his/her address, telephone number, or e-mail address after filling out registration cards should notify the Counseling Office immediately.

Checks
   All checks for payment of fees, pictures, or other materials should be made payable to Glenvar High School.  All checks should include the individual’s home telephone number.  Glenvar High School reserves the right to refuse personal checks from individuals who have had checks returned due to insufficient funds.  Payment in the form of cash, credit card or cashier’s check may be required.

Coordination of GHS with Burton Center for Arts and Technology
	The following rules and regulations apply to BCAT students:

1. Transportation is provided, but a student may drive with permission and possession of a GHS parking
 pass. 
	2.	All students are to be prompt to the bus and to class.  Missing the bus or being late will result in disciplinary action.
	3.	Students suspended from one of these schools are also suspended from Glenvar High School attendance and vice versa.

Daily Announcements

     Announcements will be made daily during the first period of the day and at the conclusion of the last period of the day.  All announcements must be approved by a teacher or an administrator.  Announcements will also be posted on the GHS website daily.

Delayed Openings and Snow Days

    Students and parents will receive school and district alerts regarding altered school schedules.  Please contact the main office if you are not receiving these alerts.  Students can also listen to the local radio and TV stations when schools are closed or there is a delayed opening because of inclement weather.  






Fees
Class Dues:   9th, 10th, 11th grade		 	10.00  
Senior Class dues are 					20.00
PTSO Membership:            	  		 	5.00
Parking Decal:                   				40.00
Lunch							3.00 (grades 6-12)
Lunch (Reduced Price)				0.40
Breakfast						1.50
Breakfast (Reduced Price)				0.30









Emergency Drills
Students should follow their teacher’s instructions and the directions posted in the classrooms.  

Evacuation Drills

We will practice evacuating the building once a week for the first 4 weeks, then once a month thereafter.  Students are expected to remain with their teacher and calmly follow the teacher’s instructions to evacuate.

Tornado Drill
We will practice a tornado drill during the school year.  Students are expected to follow their teacher’s instructions and quietly move to their designated safe area.  Once there, students should sit against the wall and cover their heads.  Students should not remain on the second floor.  Areas with exterior glass windows and doors should be avoided.

Lockdown / Shelter-in-Place Drills
We will practice lockdown/ shelter-in-place drills several times throughout the year.  Students are expected to follow their teacher’s instructions.  In the event of a shelter-in-place doors should be locked and windows covered. Students should not exit the classroom or campus.  Instruction can continue.  In the event of a lockdown, students should silently move to their designated safe area and be out of sight from view.
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Grading:
Report cards will be sent home at the end of each nine weeks. At the midpoint of each grading period, electronic interim academic reports are made available to students and their parents via Student Vue and Parent Vue. The following numerical equivalents are used for indicating achievement in each course. 

	A = 90 - 100			Superior Achievement
	B = 80 - 89			Above Average Achievement
	C = 70 - 79			Average Achievement
	D = 60 - 69			Below Average Achievement
   F = 59 and below		Unsatisfactory 

Homework Policy
Homework may be assigned at the discretion of the teachers and shall be in accordance with the Roanoke County School Board Policy.

Assessment Policy
No final assessments are mandated at the conclusion of the first semester. This does not exclude teachers from assessing students on their content knowledge from the first semester. Students enrolled in dual enrollment classes are required to take a final exam based on VWCC policy.

Final Assessment Exemption Policy
Final Assessment exemptions are granted to Seniors only who satisfactorily meet the criteria detailed in the RCPS Board Policy. Final assessments are required for all other non-SOL courses.

Promotion Requirements
Students are assigned a grade level based on the number of credits they have accumulated:
Ninth (freshman) – 0-5 credits; Tenth (sophomore) – 6-11 credits; Eleventh (junior) 12-17 credits; Twelfth (Senior) – 18+ Credits.
Dances
Dances may be scheduled by school-recognized organizations and must be approved by the administration. Non-GHS students may attend dances as guests of GHS students provided each guest is registered with GHS and approved by the administration in advance. No students in the 8th grade or lower may attend dances. No guests may be 21 years of age or older.  All school rules are in effect at school dances.
Students are reminded the use, possession, distribution and/or being under the influence of alcohol and/or drugs at a dance (or any other school sponsored event) will NOT be tolerated. The ramifications of such actions may include, but are not limited to, disallowance of participation in graduation commencement exercise and/or other end-of-the year activities.

Insurance
		 All students will be given an opportunity to subscribe to an insurance policy that pays benefits for most injuries received at school in travel to school or home. Participants in athletics must be covered by the accident policy offered by the school or have a form on file, signed by the parent/guardian, stating that child has sufficient coverage and that they do not desire to have the policy offered by the school. If you need additional information about insurance you can obtain the information through your homeroom teacher or guidance counselor.
	
	Lost and Found
	 Students who believe they have lost books or other articles should check in the office to see if they have been found and returned.  Similarly, students finding items around the school or on a bus are asked to bring them to the office.
			
	School Day
	     The normal school day is from 8:20-3:25.  All students who arrive to school prior to 8:10 are required to report to the cafeteria unless they have a note to meet with a teacher.  The school day consists of 4 “blocks” of 90 minutes each, a thirty-minute lunch period, and five minutes between each block.  All students are expected to be present and in first period before the tardy bell.  Students are not to be in the school building or on school property after 3:45 unless you are under the direct supervision of a teacher, sponsor, coach, or building administrator.  Wandering students will be sent to the office to wait for their parent / guardian to pick them up.
 

Selling/Fundraisers

No products are to be sold by groups or individuals during class time or homeroom.  The selling of products in the community must be kept to a minimum.  Before any individual, club, or organization sells any products in the community, approval must be obtained from the principal.

Signs and Posters

     Students must get permission before any materials, posters, or signs are posted in the school.
1. Items are to be posted only on the tile portion of the halls or on available tack strips.  Scotch tape or masking tape must be used to hang items on the tile portion of the wall.
2. No materials should be posted on the painted areas or ceilings.
3. Individuals and groups are responsible for removing all materials and cleaning up after the area is used.


Study Hall & Library Policies

· Study halls and the library are provided for the primary purpose of studying, research, and problem solving.
· Guidelines for operation of study halls will be covered by the teacher in charge.
· Students must have a note from the librarian (Ms. Stone) before class in order to go to the library/labs.
· Students should report to study hall and may be released only by the study hall teacher or an administrator.

Teachers Workroom
     No student is permitted in the teachers’ workroom.  If you need to contact a teacher in the workroom, go to the office; a secretary will contact the teacher for you.
Telephones

Please do not ask to use the office phones as those are needed for school business.  In the case of an emergency an administrator will place the call with the student present.  Students will not be called out of class to the phone except for emergency situations that cannot be avoided.  

As a rule, a phone call is not an appropriate means of communicating emergency information that could be hard for a student to deal with.  Parents are encouraged to speak with an administrator or guidance counselor prior to speaking with a student in emergency situations. 
Textbooks
Books are issued at the beginning of the school year.   Each book issued to the student is recorded according to the book number by the classroom teacher.  The student is responsible for returning the same book at the end of the year.  Lost and damaged book fees must be paid by the student to whom the book was issued.

Visitors
Students are not allowed to have visitors during the school day.  Immediate family members can visit during lunch after checking in with the main office. Former students who wish to visit with a teacher must make arrangements with the teacher in advance and should visit during a non-teaching period. 






ATTENDANCE POLICIES

ALL ATTENDANCE RULES APPLY TO ALL STUDENTS REGARDLESS OF AGE UNLESS THEY HAVE BEEN LEGALLY EMMANCIPATED AND NO LONGER LIVE WITH A PARENT OR GUARDIAN.

Guide to Attendance
Tardies
Per Roanoke County attendance policy, notes are required when a student arrives tardy to school.
--If your student is tardy due to an official appt. (doctor, dentist, court, etc.), please have your student bring an official note from the appt.  Your student’s record will indicate that we received an official note.

--If you are tardy due to another reason, bring a note from a parent with an excused reason. Your student’s record will indicate that we received a parent note.  Note:  oversleeping, alarm issues, homework, car issues, missing the bus and other controlled reasons are not excused per Roanoke County attendance policy.  

--Parents do not have to accompany their student into the building if they have a note.

--Students arriving back on school grounds from sporting events at midnight or after are allowed to arrive to school by the end of first block at 9:55 a.m. and should be in class in time for second block to begin at 10:00 a.m.  Students should refer to their coach on a sport by sport basis to see if this applies to them.  If they are approved to be tardy, your student’s record will indicate the first block they missed as school-sponsored and will be excused.  

--Beginning with the 4th unexcused tardy for each nine weeks, students will begin to receive consequences in the form of ISD (in-school detention), ASD (after-school detention) and other consequences as the administration sees fit once they reach 7 unexcused tardies.  You will receive an e-mail from our Tardy Sweep system for each unexcused tardy your student receives. 

--5 unexcused tardies now equals one school day absence. 


Early Dismissals
--If your student is leaving school early, please send a note with them to bring to the office in the morning listing the time they are to leave and the reason for early dismissing.  You can also e-mail skidd@rcps.us the morning of the early dismissal.
  
 
Sending a note/e-mailing in the morning is the most reliable and most efficient way to make sure your student is released on time. Phone calls to the school can be overwhelming, and receiving last minute calls or e-mails can delay your student being released at the correct time.









--If your student is leaving school due to an official appt. (doctor, dentist, court, etc.), please obtain a note from the appt. and have your student bring it by the Attendance office the next school day to ensure the time missed from school is excused.

--If your student left school due to illness or other reason, a note must be returned from the parent the next day with a valid reason to ensure the time missed from school is excused.  The exceptions to this are:  1) You are released through the school nurse, or 2) A parent comes into the school to sign the student out ill.


Absences
Per Roanoke County attendance policy, notes are required when a student is absent.
--Please call the office at 387-6536 or e-mail skidd@rcps.us to report a student’s absence for the day.  This enables your student to be removed from what can be a lengthy call list for the day and is much appreciated by the Attendance office.  

--Upon their return to school, please send in a note (official note if you were out due to an appt., a parent note otherwise) with a valid reason to ensure the time missed from school is excused. 

--If you are taking a trip or will be out of school for an extended time, please send a note to school before the extended absence.  These will receive the prior approval from the principal to ensure the time missed from school is excused.  

--Absences due to school-sponsored trips or sporting events will indicate the time missed as school-sponsored and will be excused.


Please refer to the attendance policies outlined in the forms completed on Infosnap, or please feel free to call Sharon Kidd at 562-3900, ext. 21008 with any questions any time.   

Attendance of Students     
     Virginia law requires attendance in school of all children between the ages of five and eighteen to attend school. 
When a student reaches the age of eighteen he is eligible to withdraw legally from school.
A. All students in grades 9-12 shall maintain a full-day schedule of classes unless excused by the principal and superintendent’s designee.  Students are required to stay in school the entire day.  Students are not allowed to leave on a regular basis even from a study hall or lunch period.
B. Regular attendance is essential if maximum academic progress is to be made.  Schools will make every effort to encourage regular attendance.  The following procedures will be followed:
1. On a daily basis, attempts are made to contact parents when students are not present at school. A log will be kept.
C. Excessive Absences without Parental Awareness and Support.
a. Upon the 5th absence without Parental Awareness and Support:
If (1) a student fails to report to school for a total of five scheduled school days for the school year, and (2) there is no indication that the student’s parent is aware of and supports the absence; and (3) reasonable effort to notify the parent of the absences have failed, then the principal or his designee or the attendance officer shall make a reasonable effort to ensure that direct contact is made with the parent, either in person, through telephone conversation or email, to obtain an explanation for the student’s absence and to explain to the parent the consequences of continued non-attendance. Such plan shall include documentation of the reasons for the student’s non-attendance.   
b. Upon the 6th Absence without Parental Awareness and Support:
If the student is absent an additional day after direct contact with the student’s parent and the attendance officer has received no indication that the student’s parent is aware of and supports the student’s absence, either the school principal or his or her designee, or the attendance officer shall schedule a conference within 10 school days, which must take place no later than the 15th school day after the 6th absence. At the conference, the student, his parent, and school personnel, shall meet to resolve issues related to student’s non-attendance. Other community service providers may also be included in the conference.
c. Upon additional Absence Without Parental Awareness and Support:
Upon the next absence after the conference without indication to the attendance office that the student’s parent is aware of and supports the student’s absence, the principal or designee shall notify the attendance officer or superintendent or his or her designee who shall enforce the compulsory attendance rules by either or both of the following: (1) filing a complaint with the juvenile and domestic relations court alleging the student is a child in need of supervision as defined in 16.1-228 or (2) instituting proceedings against the parent pursuant to  18.2-371 or  22.1-262. In filing a complaint against the student, the attendance officer shall provide written documentation of the efforts already undertaken to resolve the student’s absence. If the student’s parents have joint physical custody of the student and the school has notice of the custody arrangement, then both parents shall be notified at their last known address. 
d. Parental Cooperation in Remedying Excessive Unexcused absences:
It is expected that parents will cooperate with the attendance officer and other school officials to remedy the student’s attendance problem. Where direct contact with a parent cannot be made, despite reasonable efforts, or where parents otherwise fail to cooperate in remedying the students attendance problem, the superintendent or the superintendent’s designee may seek immediate compliance with the compulsory school attendance laws. The attendance officer, with the knowledge and approval of the superintendent, shall institute proceedings against any parent who fails to comply with the requirements of the compulsory attendance laws. Where the complaint arises out of the parent’s failure to comply with the requirements of  22.1-258, the attendance officer shall document the school division’s compliance with the Code section.
D. Excessive Absences or Tardies Without Adequate Written Documentation
a. If absences or tardies excused solely based on parent explanation become excessive, the school will require additional documentation in order to ensure compliance with the compulsory student attendance law. Such additional documentation may include written documentation from a physician treating the student for a chronic or extended illness or court documentation resulting from student involvement in a legal matter.
b. School principals and school counselors regularly collaborate with school social workers to monitor student attendance and communicate with students, parents, and families regarding excessive absences unsupported by adequate documentation.
c. For the purposes of avoiding excessive tardiness to school that results in frequent loss of instructional time, five (5) tardies to school without adequate written documentation will be considered the equivalent of one (1) absence.

The following procedures are followed when a student has been absent excessively without adequate written documentation:
A. First Notification Letter:
a. Within the first semester, if a student accumulates five absences excused solely based on parent explanation, the school will notify the parent of the student (First Notification Letter) and list the dates the student has been absent.
b. During the second semester, if a student accumulated fewer than five absences excused solely based on parent explanation within the first semester, but the student subsequently accumulates 10 such absences during the second semester, the school will notify the parent of the student (First Notification Letter) and list the dates the student has been absent.

B. Second Notification Letter:
a.   Within the first semester, after the First Notification Letter has been sent to a parent as required above, the school will send a Second Notification Letter to the parent if the student accumulates 10 absences without adequate documentation. The Second Notification Letter will list the dates the student has been absent and the parent will be advised that the matter may be referred to the 23rd District Court Service Unit/23rd District Juvenile and Domestic Relations Court.
b.    During the second semester, after the First Notification Letter has been sent to a parent as required above, the school shall send a Second Notification Letter to the parent if the student accumulates an 11th absent without adequate documentation. The Second Notification Letter will list the dates the student has been absent and the parent will be advised that the matter may be referred to the 23rd District Court Service Unit/23rd District Juvenile and Domestic Relations Court.

C. Student Support Meeting
a.   Within the first semester, after the school has sent the First and Second Notification Letters and upon the 11th absence without adequate documentation, the school will schedule a mandatory Student Support Meeting with the parent to address the excessive number of absences and develop a plan of support. The Student Support Meeting will include the parent, student, school-level administrator, school counselor, and school social worker.
b.    During the 2nd Semester, after the school has sent the First and Second Notification Letters and upon the 12th absence without adequate documentation, the school will schedule a mandatory Student Support Meeting with the parent to address the excessive number of absences and develop a plan of support. The Student Support Meeting will include the parent, student, school-level administrator, school counselor, and school social worker.
c.   If the parent has been adequately notified of the Student Support Meeting but fails to attend the meeting, the meeting will be re-scheduled at the central administrative building with the Director of Administration or the director’s designee.

D. Complaint filed with the 23rd District Court Service Unit/23rd District Juvenile and Domestic Relations Court.
a. After conferencing with the parent, if a student accumulates three (3) additional absences without adequate documentation, the school social worker will file a complaint with the 23rd District Court Service Unit/23rd District Juvenile and Domestic Relations Court.

E. Report for Suspension of Driver’s License 
a. In addition to any other actions taken pursuant to the RCPS attendance policy, if a student who is under 18 years of age has 10 or more unexcused absences from school on school days, the principal may notify the 23rd District Juvenile and Domestic Relations Court which may take action to suspend the student’s driver’s license.


Truancy – “Skipping School”
     Truancy from school or “skipping” school will not be tolerated.  This not only can hinder achievement but also leads to habits of irresponsibility.  Those students who wish to attend public school must expect to attend daily unless a valid excuse is presented and must follow the assigned schedule if the school is to assume the responsibility for the student’s education.
  
a) First Offense: Counsel student, notify parents, advise them of future steps; assign make-up time before or after school. 
b) Second Offense: Parental conference; report to visiting teacher if under eighteen (18) years of age; reinstate on assurance of parent that truancy will cease; make up time before or after school.  
c) Third Offense: School Social Worker will take legal steps for those under compulsory attendance law.

Skipping Class
	 	     Skipping class will not be tolerated.  Students will be assigned 1.5 hours of detention for each occurrence of skipping class.  Students with multiple occurrences may be assigned consequences including but not limited to ISD, loss of driving privileges, referral to the school social worker, and/or school service.  Where appropriate the school social worker and/or child study team/applicable team will be contacted.


Make-Up Work
     Students must take the initiative to obtain and make-up all work and assignments missed due to absence from class/school. When prolonged absence (more than three days) is expected, arrangements should be made with the attendance office to pick up assignments.
Please refer to the make-up policy on the RCPS website: RCPS Policy Manual

Procedures for Student Withdrawal
1. Secure a withdrawal slip from the Guidance Office.
2. Return all books to the classroom teachers and have the teacher sign the withdrawal form indicating that all materials have been returned.
3. Return your laptop to the laptop repair room.
4. Have the withdrawal slip signed by the librarian, homeroom teacher, laptop technician, and guidance counselor.
5. Return the form to the main office to be signed an administrator

Bus Changes
· If a student is riding the bus home with another student, a parent note should be taken to the Attendance office so that proper documentation is sent to the appropriate bus driver.  

STUDENT SERVICES

School Counseling
 The goal of the school counseling program is to help individual students achieve the highest level of academic growth, and social and emotional development. Each student is assigned a guidance counselor who helps the student and his/her parent(s) or guardian(s) plan an academic program intended to meet his/her needs. Counselors meet with each student during the registration process for next year, but are available to students and parent(s)/guardian(s) on an as-needed basis throughout the year to assist with academic planning.
 The Counseling Department seeks to provide activities and services which assist the individual student in knowing and accepting themselves and recognizing and developing their potentialities.  Services rendered by specifically trained personnel include the following: orientation, educational and career planning, counseling, testing, maintaining records, and placement.
  The Counseling office is open from 8:00AM to 4:00PM each school day. The school counseling coordinator, or another counselor will be present to answer questions or help with personal concerns. Students are urged to talk with their counselors.
 Students may schedule an appointment with the appropriate counselor through the Glenvar High School guidance secretary. 
Life Counselor
The primary purpose of the Life Counselor is to provide education, assistance, and support for students.  The Life Counselor will lead individuals and foster empowerment with our students.  She will establish productive relationships with students, parents, staff, and community members. Counselors will provide individual and group counseling to students, Counselors will also provide education on approved mental health, trauma, and substance topics to our students, staff, and parents. Life Counselors will focus on prevention and intervention to promote academic, personal growth, and well-being.
Students may be referred to the Life Counselor through self-referral or referral by peers, parents, school staff members or community representatives.       

SUBSTANCE ABUSE POLICY 
Please refer to the RCPS website for updates to the Substance Abuse Policy (Policy 3.22 AR) and Policy 7.6 (Athletic Training Rules)
1. Students shall not use, be under the influence of, or have in their possession on school property or while participating in or attending a school sponsored activity, alcoholic beverages, marijuana, other controlled substances, or drug paraphernalia.
a. First Offense: Parents and law enforcement will be contacted.  The student will receive an out-of-school suspension, with no right to make up missed work for 10 days, and will be ineligible to participate in extracurricular activities for 1 calendar year. 
i. The building administrator may reduce the suspension and loss of extracurricular eligibility if the student and parents agree to the terms and conditions of the SAP Contract.  
ii. Reduction in length of suspension extracurricular ineligibility or withholding of expulsion may be revoked whenever a student fails to demonstrate compliance with or satisfactory progress in the Student Assistance Program.
b. Second Offense: Parents and law enforcement will be contacted.  The student will receive an out-of-school suspension for 10 days with no right to make up work, and will be ineligible for participation in extracurricular activities for 1 calendar year.  A recommendation for expulsion may be made to the Superintendent and an expulsion hearing will be scheduled with the School Board Disciplinary Committee.
2. Students shall not give, sell, distribute, or possess with the intent to give, sell, or distribute on school property or while participating in or attending a school sponsor activity, alcoholic beverages, marijuana, other controlled substances, drug paraphernalia or imitation controlled substances.
 a.	First Offense: Parents and law enforcement will be contacted.  The principal shall affect an out-of-school suspension for 10 school days and shall recommend expulsion.

Make Good Choices…
Say NO to Drugs!!!

ATTENDANCE OF STUDENT ATHLETES 
The student athlete must attend a minimum of half their scheduled day to participate in practice or game activities unless approved by the principal. Athletes who find it necessary to leave school because of illness are not to return to school during the remainder of the day or participate in any school sponsored activity that day without a doctor's or principal's note.

VHSL / GHS RULES FOR ALL STUDENTS

1. The student shall be a regular bona fide student in good standing of the school they represent.
2. The student shall have been promoted to the ninth grade or shall have passed the 5 (five) eighth grade subjects in a previous school year.  Eighth grade students may participate in athletic events for one year only while in the eighth grade.
3. The student shall have been regularly enrolled in the school that they represent no later than the beginning of the tenth day of school of the semester.
4. The student shall have passed, at the end of the semester immediately preceding that in which he desires to compete, no less than 5 subjects or their equivalents, offered for credit or required for graduation, and requiring full time in the regular schedule of classes.  They shall be currently enrolled in no less than 5 subjects or their equivalent, offered for credit or required for graduation.  
5. The student shall not have reached the age 19 by the first of August of the school year in which they wish to compete.
6. The student shall not have enrolled in one high school and subsequently transferred to and enrolled in another high school without a corresponding change in the resident of their parents, parent or guardian.
7. The student shall not have been enrolled in the last 4 years of high school for a period of more that 8 consecutive semesters, beginning with the semester in which they were enrolled for the first time in the 9th grade or with the semester in which he first enrolled after passing 5 eighth grade subjects in a previous school year, whichever occurred first, and the 8 consecutive semesters shall be counted continuously from that point, regardless of whether or not the student is enrolled in school.
8. Head coaches will determine the individual rules for each sport and the criteria for earning a varsity letter.
9. Students on school probation will not be allowed to participate in extra-curricular activities…   VHSL “Student in Good Standing”.
10. Students must be in attendance on the day of an extra-curricular activity to be eligible to participate in the activity.  Any student who checks out before the end of the school day is not eligible to participate that night in school activities that include athletics, cheerleading, etc. Exceptions must be approved by an administrator. (see above).  Students must arrive at school no later than the beginning of second block.  Athletes will not be allowed to go home to “rest” prior to an athletic contest.
11. All students must ride to an event on school provided transportation.  A student may be released after an away activity to their parent.  A coach may require a note from the parent.
12. It is strongly recommended that those students who are participating in VHSL activities carry more than 5 courses.  While not a VHSL requirement, having a “cushion” in your schedule could be beneficial in the event of a grade issue in a class.
PUPIL ILLNESS OR INJURY
Certain information which can be used in case of serious illness or accident should be kept on file in the office concerning each pupil enrolled in the school. This information should consist of parents' names and addresses, places of employment, and telephone numbers. It is advisable to have the name of another person (grandparent, relative, or neighbor) who would assume responsibility for the child in case neither parent could be contacted. A signed statement should also be on file giving the name of the doctor the parents wish to have called in case of emergency.
When a child becomes ill or suffers an accident, the principal should be notified immediately. In cases where immediate medical attention is needed, the nearest first aid crew shall be called; otherwise, the parents are to be contacted first, and they will call their physician. 
Whenever an accident occurs to a child while under school jurisdiction, the date, place, homeroom, name of the child, and extent of the injury should be reported in writing to the principal by the teacher. Student Accident Report is to be submitted to the principal by the responsible teacher at the time of the accident.	
Be extremely careful with pupils who may be sick or injured.  If there is a possibility that the child may have a broken bone, DO NOT MOVE THE PUPIL UNTIL HELP ARRIVES.   Report any accident to the office as soon as possible and complete an accident report form.  No internal medication shall be given to a student including aspirin.  If a pupil becomes too ill to remain in class, please send for an administrator.
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GHS Bell Schedules
	Block
	Regular
	1 Hr Delay
	2 Hr Delay
	1 Hr Early Dismissal
	1.5 Hr. Early Dismissal
	2 Hr Early Dismissal

	Day A     \     Day B
	
	
	
	
	
	

	1   \   2
	8:20 - 9:55
	9:20 - 10:40
	10:20 - 11:20
	8:20 - 9:40
	8:20 - 9:35
	8:20 - 9:25

	
	
	
	
	
	
	

	3   \   4
	10:00 - 11:35
	10:45 - 12:05
	11:25 - 12:30
	9:45 - 11:05
	9:40 - 10:50
	9:30 - 10:35

	
	
	
	
	
	
	

	Lunch 1
	11:35 - 12:05
	12:05 - 12:35
	12:30 - 1:00
	11:05 - 11:35
	10:50 - 11:20
	10:35 - 11:05

	 
	 
	 
	 
	 
	 
	 

	5   \   6 LATE
	12:10 - 1:45
	12:40 - 2:00
	1:05 - 2:15
	11:40 - 1:00
	11:25 - 12:35
	11:10 - 12:15

	
	
	
	
	
	
	

	5   \   6 SPLIT
	11:40 - 12:25
	12:10 - 12:50
	12:35 - 1:10
	11:10 - 11:50
	10:55 - 11:30
	10:40 - 11:10

	 
	 
	 
	 
	 
	 
	 

	Lunch 2
	12:25 - 12:55
	12:50 - 1:20
	1:10 - 1:40
	11:50 - 12:20
	11:30 - 12:00
	11:10 - 11:40

	 
	 
	 
	 
	 
	 
	 

	5   \   6 SPLIT
	12:55 - 1:45
	1:20 - 2:00
	1:40 - 2:15
	12:20 - 1:00
	12:00 - 12:35
	11:40 - 12:15

	
	
	
	
	
	
	

	5   \   6 EARLY
	11:40 - 1:15
	12:10 - 1:30
	12:35 - 1:45
	11:10 - 12:30
	10:55 - 12:05
	10:40 - 11:45

	 
	 
	 
	 
	 
	 
	 

	Lunch 3
	1:15 - 1:45
	1:30 - 2:00
	1:45 - 2:15
	12:30 - 1:00
	12:05 - 12:35
	11:45 - 12:15

	
	
	
	
	
	
	

	7   \   8
	1:50 - 3:25
	2:05 - 3:25
	2:20 - 3:25
	1:05 - 2:25
	12:40 - 1:55
	12:20 - 1:25

	
	
	
	
	
	
	

	
	
	Block
	3 Hr. Delay
	3 Hr. Early Dismissal
	
	

	
	
	Day A    /    Day B
	No Lunches
	No Lunches
	
	

	
	
	1     /    2
	11:20 - 12:20
	8:20 - 9:20
	
	

	
	
	3    /    4
	12:25 - 1:20
	9:25 - 10:20
	
	

	
	
	5    /    6
	1:25 - 2:20
	10:25 - 11:20
	
	

	
	
	7    /    8
	2:25 - 3:25
	11:25 - 12:25
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