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PARENT/STUDENT HANDBOOK

WOODLAND WEST ELEMENTARY SCHOOL
2143 MARS ST.
HARVEY, LOUISIANA  70058

PHONE NUMBERS:
				
	Office		          (504) 366-5308
	Cafeteria		(504) 366-1311
	Fax 			(504) 366-6962
	Transportation	(504) 349-7600
	
ADMINISTRATION

LaTonga Toney, Principal

Fateshia Fredericks, Assistant Principal

SCHOOL HOURS:
8:50 a.m. – 3:50 p.m.





Woodland West School Vision
Woodland West Elementary envisions a positive and supportive partnership with all stakeholders (parents, students, teachers, and all community members) that will provide a safe and nurturing learning environment to establish a solid academic, emotional, and social foundation where all students will reach their maximum, academic potential in every subject as they soar and achieve excellence.
Woodland West School Mission
Our mission is to inspire, engage, and prepare each student for tomorrow by encouraging creativity, develop character, building strong minds, fostering kindness and promoting healthy bodies.








SCHOOL COLORS
Our school colors are light blue and navy blue.







SCHOOL MASCOT
Our school mascot is an eagle named Eddy the Explorer.

PHILOSOPHY
The administration, faculty, and staff of Woodland West Elementary School believe that our purpose is to help our students develop positively into responsible and productive citizens in the school, home, community, state, nation, and world.  We are enthusiastically dedicated to the intellectual, social, emotional, aesthetic, moral, and physical needs of our students.  We believe in the importance of a mastery of academic subjects, the development of a strong and positive self-image, an appreciation and respect for the individuality and rights of others, the pursuit of curiosity, and the development of qualities of self-discipline, self-motivation, and perseverance.  We know this educational process is a shared responsibility of the school, home, and community.

SCHOOL PLEDGE
I WILL ACT IN SUCH A WAY THAT I WILL BE PROUD OF MYSELF, AND OTHERS WILL BE PROUD OF ME TOO. I CAME TO SCHOOL TO LEARN, AND I WILL LEARN.  I WILL HAVE A GREAT DAY TODAY.
The school pledge was taken from a book section of the August; Reader's Digest called FOR THE CHILDREN by Madeline Cartwright.  Madeline Cartwright was the principal of Blaine Elementary School in Philadelphia.  


EMERGENCY CARDS
Each child must have an emergency card on file. It should be up-to-date with emergency contact numbers. 

REGISTRATION
Only those children who live within the Woodland West attendance zones are allowed to attend. Kindergarten students must be five years old on or before September 30.  First grade students MUST be six years old on or before September 30.  Bus transportation will only be provided to students living within the school district in accordance with JPPSS attendance zones.
The following credentials must be furnished in order to register:
· Two proofs of residence with parent’s name and address, one being the Entergy bill  
· Parent/Guardian Photo ID 
· A certified copy of the child's birth certificate      
· A report card or documentation indicating placement for first through fourth grade students   
· Custody papers should be provided if applicable 
· A current I.E.P. or evaluations (if applicable) should be presented to assist in your child’s placement.

STUDENT PROGRESS CENTER
The Student Progress Center is a tool designed to enhance the communication and involvement of parents in their child's education in Jefferson Parish School District. The Student Progress Center will allow you to monitor your child's progress in school by providing Internet access to grades, attendance, discipline, and academic history in a secure password protected environment.  To receive your child’s password, please contact our school office personnel.

TEXTBOOKS
Students are responsible for all textbooks issued to them during the year. Any lost or damaged books must be paid for in full.  If a lost book is found, the money will be refunded.  If your child moves to another school and has lost or damaged textbooks, your child’s records will not be sent to the new school.  


REPORT CARDS
Report cards are issued four times a year to all students in grades kindergarten through five.  Report cards must be signed and returned the next school day.  Woodland West follows the Jefferson Parish Pupil Progression Plan. More information is available in the office.  Letter grades are used to record grades in all subjects:
93-100=A         92-85=B          84-75=C       74-67=D      66-50= F       93-100=E (Exemplary)         92-80=S (Satisfactory)          79-67=N (Needs Improvement)      66-50= U (Unsatisfactory)

COMMUNICATION FOLDERS
Students will have a communication folder from their homeroom teacher.  Please check the folder daily as it is a main source of communication between the school and your family. All school notices regarding early dismissal, upcoming holidays and upcoming events will be placed in the pocket. Keep school notices for your information. Teachers will send home grades bi-weekly. These papers must be signed and returned the next day.

PROTECTION OF INSTRUCTIONAL TIME
In order to protect instructional time, we discourage any classroom interruptions.  If you would like to schedule a conference with your child’s teacher, please call the office in advance.  If your child is absent and you would like to get the work for the day, please call that morning and the teacher will have it for you after 4:00 p.m.  Also, you are welcome to use your child’s communication folder to send a note to your child’s teacher requesting a conference. Office staff will NOT call classrooms during instructional time unless it is an emergency.

HOMEWORK
Homework is any assignment given by the teacher that the child is responsible for completing on his/her own time.  The object of homework is to develop initiative, independence, responsibility, and self-direction, and to reinforce daily lessons. Parents are responsible for encouraging the completion of homework assignments to be sure a child has made his/her best effort.  Parents, please remember that it is your child’s responsibility to complete homework.  This is not a parent’s assignment.  This work is to be completed and returned by the student.  If a child does not turn in homework, the child will have to serve the consequence.  

INTERNET 
The classes of WWE have computers and Internet access. The school system has programs to filter out particular computer sites for the safety of all students. In order for a child to use the Internet, parental consent and student agreement must be signed and returned.  

ATTENDANCE AND TARDINESS
Students are responsible for attending school regularly, and attendance is compulsory until the age of seventeen. Elementary students must be in attendance for a minimum number of days per school year.  Please refer to the Jefferson Parish Policy Book for more information regarding absences and promotion.

Any student who has had a communicable disease, or has been absent for five consecutive school days with any illness, must present a DOCTOR'S NOTE in order to be readmitted to school. In order for a child to make up work, the doctor’s excuse must be turned in within three days of returning to school.  Class work for the excused absences may be made up, but the student must meet with the teacher to obtain the assignments. Any note regarding an absence should be sent to school and turned in to the homeroom teacher. The teacher will submit all notes to the office.

The following reasons are not excusable absences:  truancy; missing the school bus; parents slept in; trips not approved in advance by the principal; shopping; hunting, fishing, or trawling; and birthday or other celebration.

School starts at 8:50 a.m., and the tardy bell rings at 9:00 a.m.   Students are not permitted on school grounds before 8:30 a.m., unless they are enrolled in the Before and After School Program.  If your child has a doctor’s appointment in the morning, please be sure to get a note from the doctor.  If you have a doctor’s note, your child’s tardy will be excused.  

CHECKOUT
The person checking out a child must present a valid ID each time and be listed on the emergency card.

If you need to check your child out, please do so before 3:30 p.m.  Checkout after 3:30 p.m. is not allowed.  The office is very busy at this time, and it causes confusion.  We like to maintain a peaceful atmosphere at all times.  THERE WILL BE NO CHECKOUTS AFTER 3:30 p.m.  Check-outs should occur for emergencies only. 

PHONE MESSAGES
Any time there is a change in your child’s daily schedule (transportation or checkout) please send a note to your child’s teacher. The office staff will not deliver phone messages about how your child will get home from school unless there is an emergency. Please make every effort to have a routine with your child regarding how he/she will get home in the afternoon.

VISITOR’S RULES
In respect for our learning environment, we ask that all visitors dress modestly and appropriately while maintaining a soft voice in the building at all times.  All visitors must conduct themselves in a manner that is appropriate while on premises.  If inappropriate behavior or language is used, that visitor will be escorted from the premises immediately. All visitors must report to the office for a visitor's pass and to check in and out. Parents who check their children out during the school day must report directly to the office. Our office staff will ask for photo identification.  The office will notify the teacher to release the child.  Parents should wait in the office for their child to be released.  Students checked out during the day must be signed out by a parent or guardian whose name is listed on the child’s emergency card.  If a child returns to school the same day, he/she must be accompanied to the office and signed back in by a parent or guardian. 

CONFERENCES
The principal, assistant principal, and teachers will meet with parents if an appointment is scheduled in advance. Teachers will not be called from classes, planning time, or lunch without an appointment. The principal, assistant principal, teachers, and staff members have the responsibility to supervise students during arrival and dismissal; therefore, they are not available to meet with parents during this time. Parents and other guests may not seek out teachers during student arrival or dismissal. The principal, assistant principal, and teachers may be contacted by e-mail as well. 
 
To request a conference with the principal or assistant principal, please contact the front office and leave a message with your request. Meeting times will not be scheduled between 8:30 - 9:30 a.m.  and 3:30 p.m.- 4:00 p.m. daily as this time is reserved for classroom meetings and the end of the day dismissal time. 

CAFETERIA
The Woodland West School cafeteria has an attractive dining room with well-balanced meals planned by a trained dietician. Breakfast and lunch may be purchased or brought from home. White, low-fat, and chocolate milk are available. Breakfast and lunch will be provided for free for all students for the 2019-2020 school year. If students wish to get an extra breakfast or lunch, here are the fees are as followed:
BREAKFAST  							         
Student’s cost:			$ 1.00 
Student’s reduced cost:		$   .30			
Milk:				$   .50
LUNCH
Student’s cost:			$ 1.50
Student’s reduced cost:		$   .40 				
Milk:				$   .50
Any student who wants to eat breakfast can enter the cafeteria at 8:30 a.m.  Breakfast ends at 8:50 a.m.

This year we will continue to participate in “Breakfast in the Classroom”. Students will enter into the cafeteria to receive breakfast, and then proceed to his/her classroom to eat breakfast with the class. “Breakfast in the Classroom” will be from 8:50 a.m.-9:05 a.m. daily.

DRESS CODE
Woodland West students wear uniforms each day. The dress attire consists of uniform navy blue bottoms: skirts, pants, shorts, skorts, or jumpers. Attire cannot be hazardous to the safety of the students or other students. Attire cannot be disruptive of school operation or classroom discipline. Clothing cannot depict any vulgar symbol, slogan, or message. Clothing cannot represent indecent exposure. No school bags with wheels are allowed. Fake fingernails are not allowed. Purses are not allowed in grades pre-k through third.

Woodland West is always grateful for gently used uniforms to be passed on to other students. If you have used uniforms to share, please send them in to the office at any time. Thank you very much for your kindness!
Attire
· Woodland West students may wear a choice of two shirts: white or light blue with school logo; Navy blue pants, jumper, skirt, or walking shorts. White shirts with a round collar may be worn with the navy jumpers for girls only.
· Undershirts MUST be white (no colored undershirts).
· Pre-K and Kindergarten students must wear purple uniform shirts with WWE logo and navy blue bottoms. Velcro shoes only.
· Pre-K to 1st grade students may wear elastic waist uniform pull-on bottoms.
· Uniform shorts or skirts must be 2” above the knee or longer.  Mini-skirts are prohibited.
· Slit or frayed pant legs are not allowed.   The rolling up of pant legs is prohibited.
· Pants, shorts and /or other uniform bottoms with multiple pockets such as cargo-pockets, cell-phone pockets, and/or non-traditional pockets are not allowed.
· All pants, shorts, and other uniform bottoms are to be worn at the waist. A belt must be worn at the waist with all uniform bottoms with belt loops. No oversized or undersized clothing are permitted. Clothing must be properly sized.
Shoes:
· Shoes must have a rubber sole. Shoes or tennis shoes that have a closed-in toe must be worn. Shoes must have laces or straps secured. No knee-high boots, high-heels, or wedge heels are allowed. Shoes such as flip- flops, slides, clogs, moccasins, sandals, knee-high boots, dressy shoes, and slippers are not allowed. All shoes with shoe strings must be properly laced and tied.  Velcro flaps must be properly strapped. Shoes must be solid black or white only.
· Pre-K and Kindergarten students must have Velcro straps on shoes.
Socks:
· Socks must be white and visible at the ankle. Knee-high socks are not allowed. Socks/ hosiery and clean shoes must be worn daily. Only white, black, or navy tights and leggings to the ankle are allowed for girls to wear under skirts.
· All shoes must fit appropriately and must cover a sufficient amount of the top of the foot; it is unsafe to have shoes that flip off of the children’s feet.
Belts:
· Only a standard black, brown, navy, or single-colored belt may be worn -- this is a belt that fits in the belt loops of the standard uniform pants. Belts with large holes and/or hanging ornaments are prohibited.
· Oversized belt buckles are prohibited. Belt buckles with any type of writing, pictures, or symbols are not allowed.

Winter/Cold Weather Wear:
· Students may ONLY wear a navy or black jacket and white or navy sweatshirt or sweater in the school building. In cold weather, larger jackets may be worn outdoors, but MUST be removed inside the classroom. No denim jackets or any other logoed jackets, shirts, or attire may be worn over school uniform shirt. 
· Girls may only wear leggings under their skirts during cold weather months (November-March). Leggings may only be solid BLACK, NAVY, or WHITE. NO multi-colored or designed leggings are permitted.

Accessories:
Girls may only wear stud earrings. According to the Jefferson Parish Policies and Procedures Handbook (Page 13, line number xxi) ***Boys may not wear earrings to school. Necklaces, bracelets, and other jewelry are NOT allowed.

According to the Jefferson Parish Policies and Procedures Handbook (page 13, line number xv), students may NOT dye their hair any extreme colors nor may they wear any extreme hair styles. 

Students must be in proper uniform attire.  If a student is in violation of proper uniform, he/she will be issued appropriate consequences. During the first few weeks of school, an uniform check will be performed each morning.  At this time, if your child is out of uniform, the parents will be called to come to school with the proper uniform.  Children are expected to have clean clothes, as well as clean bodies and clean teeth.  Please practice good health habits with your child.  

CONSEQUENCES: 
Students who do not follow the approved school dress code will have the following consequences:

1st offense: warning and review of dress code policy with student
2nd offense: phone call home to correct dress code violation
3rd offense: phone call home and student will receive an infraction 
4th offense: conference with student and parent

Dress Down Days:
On dress down days, students must still wear appropriate shoes with rubber soles, closed toes and heels that strap or tie. Shorts must fall no shorter than 2 inches above the knee. Clothing must not be too revealing and tank tops, strapless shirts, and clothing with holes are not allowed. Students may not wear bulky jewelry, dangle earrings, or clothing with inappropriate logos. 

Spirit Shirts
The current year spirit shirt may be worn in place of the uniform shirt on spirit shirt days. All other uniform policies apply.

AFTERNOON TRANSPORTATION CHANGE REQUESTS 
Our policy concerning emergency changes for students requires it to be writing.  If a child needs to make an afternoon destination change, he/she must have a note signed by a parent indicating the change.  A note must be written with all of the necessary information.  Faxes are acceptable. Students must ride their assigned bus and get off at the assigned bus stop.

ARRIVAL AND DISMISSAL
Parents must complete transportation form on the first day of school. A student may only leave school via the transportation method selected by the parent.

Pre-K
Pre-K car riders must be escorted to the classroom by a parent. Parents must walk to the class to sign-out in the afternoon.

Morning Carpool & Walkers
Our school does not open until 8:30 a.m. For the safety of your child, please do not drop them off before this time. At 8:30 a.m., students will be welcomed onto the campus. Students may report directly to breakfast or to class through the breezeway by the cafeteria. After leaving the cafeteria, students should report directly to their classrooms. Teachers will help your child to unload at 8:30 a.m. Parents who drop students off prior to 8:30 a.m. will be required to attend parent conference. Walkers may not arrive on school ground prior to 8:30 a.m.

Bus Dismissal
Bus dismissal begins at 3:50 p.m. Bus riders remain in class until the bus is called.

Carpool Dismissal
In the afternoon, we will begin bus dismissal and carpool at 3:50 p.m. During afternoon carpool, students are not permitted to walk across the street to get into a car. Parents may NOT walk to the carpool area to get a student. If a child is a car rider, he/ she will only be released to a parent in a car in the U-shape drive way.

Please be respectful of fellow parents and our neighbors. Please do not block driveways. To ensure the safety of students, CELL PHONES ARE NOT ALLOWED DURING CARPOOL.

Please be on time to pick up your child. If you pick up your child after 4:15 p.m. two times, you will be required to register for childcare. Parents arriving after this time must sign-out the child in the front office. If your child is not registered for childcare after two or more late pick-ups, he/she will not be permitted to check out library books or attend field trips and special school functions.

Walkers Dismissal
Only students living in the near vicinity of school may be walkers. This must be selected on the child’s dismissal form. Walkers will report to their designated locations with the assigned duty person at 3:50 p.m. They will be dismissed after the carpool and bus dismissal has been completed.

BEFORE AND AFTER SCHOOL CARE
The Before and After School Program offers a safe, happy, affordable, and loving environment for those students who need supervision before and after school.  There is a $20.00 registration fee per child.  The completed registration form MUST be completed and fees must be turned in before students are allowed to attend the program.  Morning and afternoon weekly fee is $32.  Morning only is $20 per week and afternoon only is $27 per week.  Drop in rates: morning = $5 and afternoon = $7.
After school care ends promptly at 6:00 p.m.  Every child MUST be picked up by 6:00 p.m.  There will be a $1.00 charge for every minute that your child is still here.  After three late pick-ups, your child may be dismissed from after care.   Any child who is enrolled in after school care is expected to behave just like he/she is in school.   

BIRTHDAY CELEBRATIONS
Birthdays are very important to each student and we would like to be a part of their special day. Students in Pre-K, Kindergarten, and 1st grade are welcomed to send cupcakes only. Students cannot wear money to school on their birthdays, as it presents a major distraction to the learning  environment.

SCHOOL SOCIAL WORKERS
The role of the social workers at Woodland West is aimed to meet the needs of the students from K-5.  Some of the needs addressed by the social workers are in assisting students with social, emotional, and academic problems.  Emphasis is placed on developing self-esteem.  Study skills, dealing with peer-pressure, and decision-making skills are also addressed. The counselors also work with the students through the character education and other programs during enrichment time.  These programs inform the students of the dangers from drugs and ways of working through conflicts in a peaceful and rational manner.  If a matter is beyond the counselor's area of expertise, referral services will be offered.

NURSE
WWE has one school nurse who is at school three days per week. The nurse evaluates students’ immunization records and makes sure the records are up to date.  If a student’s immunization record is not up to date, they are to be excluded from school until the proper immunizations are obtained. The School Nurse also performs vision and hearing screenings on our students.

Students who have a fever or show signs of a disease should not be sent to school.  If a child is absent from school for a period of five consecutive days with any illness or has had a communicable disease, he/she must present a DOCTOR'S NOTE, in order to be readmitted.  If your child has developed head lice, please inform your child's teacher.  The faculty and staff keep a close watch on this issue, and parental cooperation is needed to prevent the spread of infections and infestations.

MEDICATION
Students may not carry any kind of medications, prescription or over-the-counter. This is a serious safety concern and appropriate consequences will be issued. The school will only issue medications as prescribed by a physician in accordance with the JPPSS policy. The medication procedure paperwork must be completed properly each year before medications will be administered. Contact the school office for more information. 

ILLNESS DURING SCHOOL DAY
Sometimes children become ill at school, and a parent will be called to pick the child up from school. It is very important to continually update telephone numbers in the office and with the teacher.

EXCLUSION
A child will also be excluded from school if:
He/she has lice.  
He/she has a communicable disease. 
He/she does not live in the parish.
If a child’s clothing becomes soiled because of a bathroom accident or an illness, the office will call the parents to either bring in clean clothes or check the child out to clean and change the child at home.  We do encourage the parents to bring the child back to check in for the remainder of the school day.

If a child is given an exclusion letter, the terms of the exclusion will be outlined in the letter.  Remember that a child who has been excluded cannot ride the school bus to school the next school day.  The child must meet all criteria before he/she can be readmitted to school and the parents must bring them into the office to check in.

SPEECH THERAPIST
After appropriate evaluation, a child who is having speech difficulties will be scheduled for individual or small group speech therapy.  Therapists help those students improve articulation skills, increase fluency, or increase receptive and/or recessive language proficiency.  Parents are able to monitor progress through written progress reports.

DISCIPLINE
Good discipline is necessary for learning to take place.  Our school will enforce a school-wide discipline policy applicable to every child and the entire school and each classroom teacher will be responsible for his/her own classroom discipline rules and consequences.  A list of individual teachers’ discipline plans will be sent home during the first week of school.  It is important to read these rules over carefully and discuss them with your child.  Discipline meetings are held once every quarter to remind the students of the school rules.  

Conscious Discipline:
Woodland West will continue to implement a Conscious Discipline model during the upcoming school year. This model emphasizes the sense of belonging to the classroom community and the positive behaviors expected. Teachers will conduct Brain Smart Start each morning. Additionally, classrooms will be equipped with a “safe place” for students to use as a means of controlling emotions and dealing with anger. 

Responsibility of Parents (Parents, which include single parent, legal guardian, or person having control of the student) have the responsibility to do the following:
1. Make every effort to provide for the physical needs of the student.
2. Teach the child to pay attention and obey rules.
3. Assure their child attends school regularly and is on time, and report and explain absences and tardiness to school personnel.
4. Be sure the child is appropriately dressed in proper school uniform.
5. Support school personnel in the enforcement of discipline imposed in accordance with our school-wide discipline policy.
6. Participate in meaningful conferences with school personnel regarding the child’s progress, behavior, and general welfare.
7. Discuss report cards, school assignments, and proper discipline with the child.
8. Bring to the attention of school personnel any problem or condition that may relate to the child’s education or well-being.
9. Supply all records required for enrollment and custody.
10. Submit a signed statement that they have received and reviewed the Parent/Student Handbook and that they are knowledgeable of the responsibilities outlined in the book.
11. Paying required fees and fines.  
12. Parents or guardians of students guilty of damaging school property shall be liable for damages in accordance with the law.

Rights and Responsibilities of Students
1. Attending all classes daily and on time.
2. Being prepared for each class with appropriate materials and assignments.
3. Being properly dressed in school uniform.
4. Exhibiting respect toward others AND THEIR PROPERTY.
5. Behaving in a responsible manner.
6. Refraining from violations of the behavior plan.
7. Obeying all school rules, including safety rules.
8. Exhibiting responsible conduct at school, on school buses, and at all school functions, on /off campus.
9. Students shall not vandalize or otherwise damage or deface any property, including furniture and other school equipment.
Discipline:
Per state mandate, Woodland West institutes a Positive Behavior Support plan to reward students who follow the rules. Woodland West’s Discipline Policies will be administered fairly, firmly and consistently by teachers and the school administration. Behavior management consequences are progressive in strength and duration. Each student’s behavior file is looked at individually. Action taken is confidential. The behavior of a child will only be discussed with that child’s parent/guardian. The same applies to the subsequent disciplinary action taken.

In-School Suspension (ISS):
The length of a student’s ISS will be determined by the school authorities and will reflect the offense committed. This may range from a parent conference to a maximum of nine days out of school. Parents/guardians will be notified by phone if possible. A copy of the ISS is sent home with the student. It is the responsibility of the student to take the copy of the ISS home to the parent/guardian that day. 

Suspension (Out of School):
An out of school suspension may be issued for students who repeatedly cause a school disruption even after many types of behavior interventions have been attempted or who presents a serious threat to others.

SCHOOL BUSES REGULATIONS 
School buses are considered an extension of the classroom and students are expected to conduct themselves accordingly.  Students being transported in school buses must comply with the regulations for riding them.  
Students should be on time at the designated school bus stop and should wait until the bus comes to a complete stop before attempting to enter.  While on the bus, students should keep hands inside the bus at all times.  Students should not unnecessarily distract the driver with boisterous behavior.  A student who becomes a discipline problem on the bus will be reported by the driver to the school administration team.  Consequences will be given in accordance with the school bus policy. 

MAKE-UP WORK
Make-up work will be issued upon the request of the parent. It is the student’s responsibility to complete the work and return it to school within 10 days of the absence.



Thank you for your support and enthusiasm in making this a great year at Woodland West Elementary School!

[image: ]   E- EAGER to learn
A- ATTEND school every day
G- GIVE their all
L- LISTEN to directions the 1st time
E- Exhibits EXCELLENCE
S- STAY safe
















** The forms on the following pages are for your records. Sign and return the stapled packet of forms in your child’s folder. Also, complete and return the emergency card.











School Rules and Behavioral Expectations:

	
	BE SAFE
	BE RESPECTFUL
	BE RESPONSIBLE

	All common areas (This should be done at all times, everywhere.)
	Keep hands, feet, and objects to self
Walk facing forward
Walking feet (except for playground)

	Use kind words and actions
Wait for your turn
Clean up after self
Follow adult directions the first time given
Address others by given name
MYOB in matters that do not pertain to you
Before speaking, wait patiently to be acknowledged
Allow adults to pass in front of you
	Remind others to follow school rules
Always have a pass when in hallway
Full proper uniform daily
Be honest
Take care of all personal belongings and school property
Be on time
Writing on self is not permitted
Leave non-academic items at home
Only eat appropriate snacks in class
Have appropriate hygiene

	Cafeteria
	When you get off the bus, go to the cafeteria first
Keep feet on floor under the table
Food and/or straws must remain in the cafeteria
Stay in seat Face forward in line
	Keep place in line
Keep your hands off other’s food
Allow anyone to sit next to you
Use inside voices at all times

	Leave the cafeteria when finished breakfast
Wait to be dismissed after lunch
Get all utensils, napkins, milk and condiments when first going through line or raise your hand if you forgot
Clean your eating area

	Playground/ Recess
	Walk to and from playground
Rocks, sticks and other such items should remain on the ground
Climbing or running is not permitted
Keep shoes on
	Play fairly
Include everyone
Only appropriate physical contact
	Use hall pass to use bathroom or get water
Use doors by playground

	Passing Areas: Halls, Sidewalks, Breezeways

	Stay to the right of the hall
Allow others to pass
	Hold the door open for others
Talking in hallways disrupts others
Respect other’s space
	Stay on sidewalk

	Bathrooms/ Water Fountains
	Keep feet on floor
Keep water in sink
Wash hands
Put trash in garbage cans
Report any mess to an adult
	Knock on stall doors
Give others privacy
Use inside voices at all times
Wait your turn
Fountains are for drinking purposes only
	Flush toilet after use
Return to room promptly
Drink fair share of water at fountain
Use toilet and urinals correctly

	
	BE SAFE
	BE RESPECTFUL
	BE RESPONSIBLE

	Bus Loading Area/Car Riders
	Walk to bus loading area
Wait until you or your bus is called
Walking students should obey crossing guard
Remain seated while bus is in motion
Sit facing forward
Keep hands, feet, objects to self
	Wait your turn in bus line
Respond to the driver’s instructions
Fighting is not permitted
Car riders remain seated in designated area until called
	Arrive to school on time
Walk to front when called
Follow bus rules

	School Bus
	Remain seated in assigned area 
Speak in low voice
Keep hands and feet in your space.
	Follow the bus driver’s rules at all times
Speak respectfully at all times

	Be on time for the bus
Take all your items when you exit the bus
Leave other’s items alone


	P.E.
	Sit in assigned area when you arrive
Stay in designated area
Keep shoes on
	Follow the rules of the game
Include others
Show good sportsmanship
Line up when called
	You must have permission and a hall pass for water and/or bathroom
Return equipment after use

	Special Events and Assemblies
	Wait in classroom until called
After assembly, wait until teacher calls for class before standing to leave
	Sit cross legged style
Listen to speaker
Keep eyes on speaker
Applaud appropriately
Keep hands and feet to self

	

	Office
	Use front office doors (not windows)
	Office phones for emergency purposes only. Get permission before using.
Wait your turn in line
	






[image: ]





































[image: ]





































[image: ]





































[image: ]






































[image: C:\Users\class\AppData\Local\Temp\XPgrpwise\2015-16 Student Handbook Print Shop rev_Page_17.jpg]





































[image: C:\Users\class\AppData\Local\Temp\XPgrpwise\2015-16 Student Handbook Print Shop rev_Page_20.jpg]





































[image: C:\Users\class\AppData\Local\Temp\XPgrpwise\2015-16 Student Handbook Print Shop rev_Page_18_1.jpg]





































[image: C:\Users\class\AppData\Local\Temp\XPgrpwise\2015-16 Student Handbook Print Shop rev_Page_19_1.jpg]





































[image: C:\Users\class\AppData\Local\Temp\XPgrpwise\2015-16 Student Handbook Print Shop revised_Page_16.jpg]


































4

image3.emf

image4.emf

image5.emf

image6.jpeg
,l»%,% 0(
A2
w

—]
m
5 =

Dear Parent or Guardian of

In the state of Louisiana, there are four legislative and federal acts that require public school systems to screen all
children for impediments that might interfere with a successful school education.

These acts are:

1. Section 504 of the Rehabilitation Act of 1973,

2. Louisiana Law for the Dyslexic Student R.S. 17:7 (11),

3. Education students in grades K-3, with ADHD R.S. 17:7 (15), and
4. Bulletin 1903 Screening and Intervention for School Success (K-3).

With your signed permission, your child will be screened by knowledgeable educators for Dyslexia, ADHD, and social and
emotional problems. This is NOT intended to be an evaluation. As the above sereenings are completed, you will be
notified ONLY if a concern becomes evident. In that case, you will be contacted by the schooland given the opportunity
to provide input towards the individualized plan which may bedeveloped for your child. Please sign and return this
consent form within two (2) school days.

Thank you for yeui cooperation. If you have any questions, please contact me at(504) 366-5308.

Sincerely,
e
AaToge

Principal

YES, | give Permission to have my child screened.

(Parent/Guardian Signature and Date)

NO, | do not give Permission to have my child screened.

(Parent/Guardian Signature and Date)

PLACE IN GRAY and/or ORANGE FOLDERS
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Woodland West Elementary
Library Permi

Dear Parents:

We have a varied selection of reading material for your child’s reading enjoyment. We hope that
vour child’s library experience will be both rewarding and educational. It is important for cach
child to learn how to function in the library, enabling success in later school years.

Your child will go to the library to check out books. Below is a permissiiislip for you to sign if:
vou want/do not want your child to participate in the library prograni. Please return even if you
have signed a permission form in a prior year. We ask your cooperation in secing that four
child returns books on time. The library loan period is one wéek for grade pre-k-3 and two weeks
for grades 4-5. If a student has an overdue book, no other books may be checked oul from the
library. Returning the books on time and replacing lost or damaged books checked out.in a
child’s name is the responsibility of the paren(s). Sinee cachrbook is valuablé, we request that a
lost or damaged book be paid for or replaced. Replacement cost for a bookcan rafige from
$5.00-825.00

Sincerely,

Jennifer Miller

Please detach and retumn to your child’s teacher.

1 give permission for my ehild, to check out books from the library and

understand that Tam responsible for paying the replacement cost for lost books

Ldo ot give permission fof my child. to check out books.

Parent Signature

Child’s Teacher Grade
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Transportation Form

Child's Name, Teacher

We will continue to make improvements in arrival and dismissal procedures to
ensure the safety of all students. Each child must have this completed form on
file. Return it o your child's teacher. Each child will have a color-coded tag on
his/her bookbag to identify the means of afternoon transportation. Duty teachers
will use the color tag system fo ensure that all students are dismissed safely to
the correct location.

Walkers will be dismissed after all car riders and bus riders.

Parents may not walk up to the car line to get a student.

Please select your child's AFTERNOON transportation method from the list below:

Walker
Carpool

Bus Number

Parent Signature, Date
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Jefferson Parish Public School System
Photography Release Form

On several occasions, our students in a classroom or school setting, have the
opportunity to be featured in the local and/or national media and in our school district
publications and programs.

I, , the parent / legal guardian of the student
named below, agree to and provide permission for the photographic;, video, audio or any other
form of electronic recording of the named student for and on behalf of the Jefferson Parish
Public School System.

I acknowledge and agree that ownership of any photographic, video, audio or any other form of
electronic recording will be retained by the Jefferson Parish Public School System.

1 authorize the use or reproduction of any recording referred to above for any reasonable purpose
within the discretion of the media outlet without acknowledgment and without being entitled to

remuneration or compensation.

1 understand and agree that if I wish to withdraw this authorization, it will be my responsibility to
inform the Jefferson Parish Public School System in writing.

The signed form below will be used to document your permission for these activities.

School

Student's- Name

Date

Signature (Parent or Legal Guardian)

Telephone Number
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Parental Consent Form for Student Access to the Internet Computer Network
& Student Agreement Regarding Internet Access

POSSIBLE RISKS INVOLVED IN STUDENT USE OF THE INTERNET COMPUTER NETWORK (referred to hereafter as
“Internet”), INCLUDE BUT ARE NOT LIMITED TO:

P There is the possibility that there may be materials present or otherwise available on the Internet that some students, parents, or teachers
may find controversial, offensive, objectionable, pornographic or otherwise inappropriate for minors.

P Some services available on the Internet could be considered offensive, and students must take responsibility for their own actions in
navigating the network.

B ltis virtually impossible to prevent students from getting to materials whose presence the school system never anticipated, while preserving
the student's status as a full member of the Internet community.

P The school system policy cannot formalize precise limits upon a student’s access. Rather, it is the student's responsibility to follow standards
set by their parents.

STUDENT RESPONSIBILITIES IN INTERNET USAGE:

P Students have a responsibility to use appropriate language when using the Internet. The schaol system will not tolerate a student’s use of
profanity or obscenity on the Internet, and the use of such inappropriate language on the Internet may result in school disciplinary action and the
student losing Internet privileges.

B As community members, students must respect the rights of others in both the.local community and in the Internet at large. Offensive,
obscene, harassing, abusive or inflammatory language, pictures, or materials, and/or personal attacks are unacceptable uses of the Intemnet, and
students who engage in such communications on the Internet may be subject to school disciplinary action and/or loss of Internet privileges.

P Students have the responsibility to follow copyright laws and rules, and must respect all copyright issues regarding software, information,
and attributions of ownership in their exercise of internet privileges. A student’s failure to do so may result in school diseiplinary action, the loss of
Internet privileges, and/or prosecution under applicable state and federal law.

P Students must recognize the privacy rights of others, and refrain from re—posting personal communications without the original author's
prior consent. Fallure to do so may result in school disciplinary action and/or the student’s loss of Internet privileges.

P Students must use the Internet only for legal activities. A student who engages in illegal activities, including but not limited to, tampering with
computer hardware or software, computer piracy, hacking, unauthorized entry into computers, or knowledgeable vandalism or destruction of
computer files will be subject to school disciplinary action, lose Internet privileges, and may be prosecuted for criminal violations under
applicable state andjor federal law.

P Students are responsible for avoiding the knowing or inadvertent spread of computer viruses. Deliberate attempts to degrade or disrupt
system performance by spreading computer viruses is considered criminal activity under state and federal law. A student who engages in such
activity will be subject to school disciplinary action, lose Intemet privileges, and may be prosecuted for criminal violations under applicable state
or federal law.

P A student must accept full responsibility for usage of his or her account. A student's failure to fulfil this responsibility by giving his or her
password to another may result in school disciplinary action andjor the loss of Internet privileges.

P Astudent must take responsibility for his or her own messages, actions and words on the Internet. Failure to fulfil these responsibilities may
result in school disciplinary action andjor loss of Internet privileges.

P Students have the responsibility to display exemplary behavior when using the Internet, and must conduct themselves as representatives of
both their respective schools and the community as a whole. Failure to fulfil this responsibility may result in school disciplinary action and/or loss
of Internet privileges.

STUDENT AGREEMENT:

| have read and understand my responsibilities in exercising the privilege of using the Internet Communications System. | agree to follow the
rules and regulations of the Jefferson Parish Public School.System when using the Internet, and to fulfil my responsibilities as outlined above. |
understand that any violation of the school system’s rules and regulations, or my failure to fulfil my responsibilities in using the Internet may result
in school disciplinary action, loss of my access privilege on the Internet, and/or prosecution under applicable state and/or federal law.

Student User's Signature: Date:

CONSENT OF PARENT OR GUARDIAN:

As the parent or guardian of the above—named student, | have read and understand the terms and conditions for my child’s use of the
Internet Communication-System at school, and the possible risks involved in my child’s use of the Intemet. | have read and understand, and
have discussed with my child the school system’s rules and regulations, and my child’s responsibilities in accessing and using the Intemet. |
understand that the opportunity being provided to my child to access the Internet at school is designed for educational purposes, and that the
Jefferson Parish Public School System is taking reasonable precautions to eliminate materials that may be considered controversial, offensive,
objectionable, pornographic or otherwise inappropriate for minors. However, | also recognize that restricting access to all such materials is
impossible for the school system | will not hold the School System responsible for materials acquired by my child on or through the Internet
either at school, or away from school using such knowledge and skills in accessing the Internet as my child may acquire at school.

ParenuGuérdIan (please print)

Signature: Date:
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