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Assistive Technology Service is any service that directly assists a child with a disability in the selection, acquisition, or use of an assistive technology device (PL 108-446 Section 602(1).

EVALUATION REQUESTS

For evaluation requests recommended at a CSE meeting:

1. The need for an Assistive Technology Evaluation is discussed at the meeting. 

2. If an evaluation is deemed appropriate, the CSE chairperson must complete the CCSD Consent for Re-evaluation form listing “Assistive Technology Evaluation” under Other. The parent signature must be obtained at the meeting or the form will be sent to the parent after the meeting if they do not attend. A copy of the signed CCSD Consent for Re-evaluation form will be sent to the Assistive Technology Team. 

3. A CCSD Assistive Technology Consideration Guide form must be completed in full by the student’s teacher and/or therapist and forwarded to the AT Team.
4. Upon receipt of the CCSD AT Consideration Guide and CCSD Consent for Re-evaluation Form, the Assistive Technology Team will contact the appropriate disciplines (teachers, staff, therapists) to schedule the evaluation.  

5. If the student has already been identified as needing Assistive Technology (already using a tool), the AT Team should be contacted and the student’s program/equipment can be reviewed as needed.

For evaluation requests from Clarence Central School District teachers or therapists:

1. The student’s demographic information (name, date of birth, age/grade, school, teacher contact information) and a brief written justification for an assistive technology evaluation will be forwarded by email to the AT Team Leader, Amy Ratajczak.  If you are adding “access to word processor” to a student’s IEP at the MS/HS only, you do not need to go through the Assistive Technology procedure.  You may do this at subcommittee.
2. The AT Team Leader will forward the email to the Special Education Office notifying that this student needs an Assistive Technology Evaluation, and that parent permission must be obtained.
3. The Special Education Office will send out the CCSD Consent for Re-evaluation to notify parents and obtain permission for an Assistive Technology Evaluation.

4. A CCSD Assistive Technology Consideration Guide form must be completed in full by the student’s teacher and/or therapist and forwarded to the AT Team.
5. Upon receipt of the CCSD AT Consideration Guide and written consent from the parents/guardians, the Assistive Technology Team will contact the appropriate disciplines (teachers, staff, therapists) to schedule the evaluation.  

6. If the student has already been identified as needing Assistive Technology (already using a tool), the AT Team should be contacted and the student’s program/equipment can be reviewed as needed.

For evaluation requests from parents or guardians:

1. A written letter (emails not accepted) from the parent/guardian requesting the evaluation must be submitted to the District Special Education Office.
2. The Special Education Office will obtain the CCSD Consent for Re-evaluation form from the parents/guardians, and will forward the consent form to the AT Team in order to begin the evaluation.
3. A CCSD AT Consideration Guide must be completed by the student’s teacher and/or therapist and forwarded to the AT Team.
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1. A thorough examination of the student in his/her educational setting.  The AT Team will look at the student’s current learning environment or educational program, areas of strengths and weaknesses according to tasks, and current modifications/accommodations to the curriculum.  A standardized tool (Functional Evaluation of Assistive Technology) may be utilized to assess computer skills.

2. Consult with appropriate staff/parents/student.  A member of the AT team will contact each discipline and the parents/guardians of the student to obtain information.  This may be completed verbally, by phone or by email.

3. Review of the student’s records.  The student’s IEP will be reviewed via IEPDirect, grades and attendance records will be collected.  Work samples, anecdotal reporting, and student response may be reviewed.  

RECOMMENDATION PROCEDURES

At the completion of the evaluation process, the AT Team will generate a report.  This will include recommendations for any purchases for the student or AT equipment trials if the equipment is available.  Reports, recommendations and requisitions (if needed) will be sent to the Director of Special Education.  If software is recommended and purchased, the Assistive Technology Team will contact the IT department for installation and setup.

A member of the AT Team will distribute any necessary equipment and provide training for the student, staff, and parents/guardians as needed.  The teacher responsible for the implementation of the student’s IEP will sign a Borrowing Agreement form provided by the AT team.  Data collection will begin at delivery of equipment and tracked on the Assistive Technology Trial Form by the AT team and/or the student’s teacher.

After a trial period of 6-10 weeks, if it is determined that the equipment meets the student’s needs, his/her IEP will be amended by the AT Team to reflect an addition of Assistive Technology and AT Consult as needed.  If the equipment or software is needed for home, this must be added to the student’s IEP before home use can begin.  If the equipment or software is added on at CSE annual review time, the AT Team will write that portion of the IEP to reflect the student’s needs.
If any repairs or maintenance are needed, the student’s teacher will contact the AT Team as soon as possible so the equipment can be repaired.  

All district owned AT equipment will be collected by the AT Team at the completion of the school year for storage over the summer.  If the student requires their AT equipment over the summer, special permission must be obtained from the AT Team via the Superintendent.  The equipment will be redelivered the following school year to the student.  Additional training may be provided to the student’s new educational team and the need for the equipment will be reviewed.
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