STUDENTS
09.36 AP.1

School‑Related Student Trips

Dismissal From After Hours Trips

Schools shall follow the dismissal procedure below for releasing students returning from school-sponsored trips that return after regular school hours:

1. All student permission forms for school-sponsored trips scheduled to return to campus after regular school hours, shall include the name(s) of the person(s) responsible for student pick-up.

2. Chaperones shall compile a roster with the names of students for which they are responsible and the name(s) and phone number(s) of the person(s) designated to pick up the student.

3. Upon return to school, chaperones shall verify that each student on their roster is being picked up by the person(s) indicated as the responsible party. Verification may be either by obtaining the signature of the responsible person or by the chaperone initialing the name of the party picking up the student. Initialing shall only be used in cases where the chaperone can personally identify the responsible party.

4. All rosters with verifications are to be submitted promptly to the school Principal following the trip.

Related Procedures:

09.36 AP.21 (trip request form)

09.36 AP.211 (permission and medical release form)

09.36 AP.212 (vehicle request form)

09.36 AP.22 (insurance form)

09.36 AP.23 (evaluation form)
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