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CASHS TRANSCRIPT RELEASE FORM
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Your Name: ________________________________		Student ID #:___________________
Today’s Date:________________________			Counselor: ____________________
Your Email Address: _____________________________________________________________
	NAME OF COLLEGE
	EMAIL ADDRESS OF COLLEGE ADMISSIONS OFFICE (OR MAILING ADDRESS IF ACCEPTED VIA POSTAL MAIL)
	APPLICATION DEADLINE
	OFFICE USE ONLY
DATE SENT;
BY WHOM
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	3.


	
	
	

	4.


	
	
	

	5.


	
	
	


CHECK ALL APPROPRIATE SPACES: 
_____ I have applied online
_____ I qualify for and need a fee waiver request sent with my transcript 
_____ I am applying for EARLY DECISION or EARLY ACTION (circle appropriate one)
_____ I am planning on taking/retaking the SAT or ACT on this date: ______________
PLEASE SEND THE FOLLOWING WITH MY TRANSCRIPT:
_____ Paper Application
_____ Essay
_____ Counselor Letter of Recommendation
_____ Letters of Recommendation from:   1.______________________________________
				             2. _____________________________________
				             3.______________________________________

Student Signature: _________________________________________  Date:_______________

STEPS FOR PROCESSING YOUR COLLEGE APPLICATION
1. College Application - Most colleges prefer online applications.  Some online applications require the student to print recommendation forms for teachers and counselors to fill out.  
If you are required to mail in your application, recommendations, and transcript, please provide your counselors with an envelope and the appropriate amount of stamps.  Please ensure that all supporting documents are turned in together to be mailed.
2. Payment – Most application fees are paid online by credit card.  If you qualify for a fee waiver, see your counselor.  (It could be beneficial to reach out to the admissions office directly and ask for a fee waiver.)
3. [bookmark: _GoBack]Recommendations – Contact teachers and counselors for recommendations if needed (a three or four week notice is standard).  Complete a self-evaluation form prior to your request, available in the counselor office.

FYI:  	CASHS Address:				CEEB School Code: 390603Chambersburg Area Senior High School
511 South Sixth Street                                       Chambersburg, PA 17201


                 							Phone Number: (717) 261-3342
								Fax Number: (717) 261-4258
                             

Some helpful hints:
· Use pen or type
· Don’t scribble out mistakes – use white-out, erase cleanly, or print a new application
· If you are given the option to write an essay or send a letter of recommendation, do it!
· Give yourself a deadline that predates that of the institution you are applying to.  This will ensure that you have plenty of time to complete the application and its components. 
Athletes: Remember to file with the NCAA Eligibility Center if you plan on playing Division I, Division II, or Division III Sports in college.
Reminder: All applications must be in counseling office by December 13th in order to be mailed before Christmas break and meet January 1st deadlines.
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