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Calcasieu Parish School Board

Karl Bruchhaus, Superintendent





Extended Day Program

Check-In Station & Tuition Express

Dear Extended Day Parents,
All Calcasieu Parish Extended Day Programs utilize a ‘Check-In Station’ equipped with attendance tracking software to track student attendance.  As students arrive in Extended Day, staff will assist students with checking in at the Check-In Station using a fingerprint recognition device.  Upon registration in the program, parents will give permission for their child to be checked-in with his/her fingerprint.  (A bypass option, which requires a pass code instead of a fingerprint, is available upon request.) Parents, guardians, and other authorized pick-up persons will use their fingerprint or a unique password of their choice to check children out.  For the safety and security of the students, the child will not be permitted to use his/her fingerprint to check-out.  Our attendance records must indicate the authorized pick-up person that the child was released to.    
In addition to the added security that the Check-In Station provides, it is also equipped with Tuition Express, which is our preferred payment method.  Tuition Express – part of the ProCare Software system that we use to manage our program – will give you the option of paying your Extended Day fees with your credit or debit card.  With Tuition Express, you will be able to swipe your credit card at the Check-In Station, or you can pay your bill online at www.tuitionexpress.com.  We accept Visa and MasterCard.   Whenever you pay your bill using Tuition Express, a receipt will be e-mailed to you at the e-mail address provided on your Extended Day Family Registration Form.  In a matter of minutes, we can accomplish what previously took us hours to complete – leaving us even more time to spend with the children and less time processing payments.  

Tuition Express is a PCI Level 1 Service Provider.  Your personal account information is safe with Tuition Express –safer, in fact, than paying by check.  Since 2003, Tuition Express has collected billions of dollars in tuition for ProCare users.  No one at the school has access to your account.  When you sign up for Tuition Express, you only authorize your bank or credit card company to release the exact amount owed to your school when it is due and payable.   All Tuition Express services are free to use.
Once you are registered to use the Check-In Station, you will be able to view your balance and pay your fees by swiping your card at the Check-In Station.   Payments made by swiping your debit/credit card at the Check-In Station are processed immediately, and you will be emailed a receipt.  There are no additional steps required for this method of payment.
To pay your bill online, you will need to register at TuitionExpress.com.  You’ll need two numbers to register for the very first time at TuitionExpress.com.  The first number is your unique Tuition Express ID number which you will find attached to this letter.  The second number is a 4 digit Registration Code, which is 3310.  Select a username and password.  Then confirm the password and click Register.  Follow the on-screen instructions to complete the process.  You will then be able to log in and click ‘Make a Payment’ to make a payment now or schedule a payment for the future.  Payments made online via TuitionExpress.com have a processing time of up to three business days.  In order to avoid the assessment of late payment fees, payments made online at TuitionExpress.com should be made in advance to account for processing time.  

Tuition Express is convenient for you, efficient for us, but best for your children.
Building Foundations for the Future
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