[image: image1.png]INTERNAL AUDITING DEPARTMENT
CALCASIEU PARISH SCHOOL BOARD

P. O. Box 800 1732 Kirkman Street
Lake Charles LA 70602-0800
(337) 491-1619 (337) 437-8350 fux
To: All School Principals
All School Bookkeepers , /

?/ﬁ g
From: Charles D. Duhon, Internal Auditor <~ /%’;\__

Date: May 21, 2007

Subject:  School sponsored events

All funds raised at school-sponsored events must be deposited in total in a school account.

At sporting events, band concerts, dances, etc, all funds collected for entrance fees or
concessions must be deposited into your school account and remain with the school. Off
campus booster clubs or any other off campus organizations will not be allowed to run
concessions at a school event.
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