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CHESTERTON HIGH SCHOOL IB ASSESSMENT POLICY 

Chesterton High School is a public institution in the state of Indiana, which abides by the assessment requirements of the Indiana State Department of Education and the student learning objectives as identified by all state approved curriculum.  The Indiana Code of Ethical Practices and Procedures with regard to statewide required assessments is included at the end of this document.

Chesterton High School Philosophy (published in the student handbook)
The purpose of education is to help the individual achieve the personal development necessary to find satisfaction and purpose in a rapidly changing global society.  The school must educate all students to high levels of academic proficiency while nurturing positive growth in social behaviors and attitudes, regardless of race, gender, and previous backgrounds.  The staff of Chesterton High School believes that all students can achieve mastery of needed skills with the expenditure of time, discipline and effort by students and staff.  Education is a lifelong process of continuous learning and adaptation; therefore, the responsibility for educating must be the combined effort of the school, the home, and other community institutions.  All curricular and extracurricular activities will be designed to promote not only personal growth but also development of leadership, teamwork, and human relationships.  All students will be encouraged to be risk-takers who think logically, positively, collaboratively and creatively to benefit themselves and the society in which they live.

IB Assessment Philosophy for Chesterton High School
Academic assessment is a systematic process of gathering and analyzing student performance data using a variety of measurement tools and strategies to evaluate and make inferences about student learning and achievement. Feedback is provided to inform students of their level of achievement and is used to improve their learning.  Students will participate in, and reflect on the assessment of their work. It is essential that the assessments analyze and evaluate student learning objectives of the course curriculum and be used by teachers to make adjustments to the teaching and learning. Assessment feedback will be recorded and reported to document student progress in alignment with the philosophy of Chesterton High School. Students will demonstrate consolidation of their learning in the Diploma Program through the completion of the Extended Essay.

In the development of curriculum and creation of student learning objectives, formative assessments are used to gather, analyze, interpret and use evidence to improve student learning and to help students achieve their potential. Summative assessments are used to measure student performance against the Diploma Programme assessment criteria to judge levels of attainment. Through the completion of the DP course assessments, students will be empowered to achieve their full potential in a safe, equitable and collaborative learning environment. 
IB Assessment Principles for Chesterton High School
· Assessment of student work will be relevant, meaningful, authentic, universally designed, stimulating, valid, fit for purpose, and aligned with the IB philosophy.
· Students will be provided with appropriate accommodations in regards to their academic language skills and individual learning needs.
· Assessment of students will support curricular goals.
· Assessment of students will be used to encourage student learning. 
· Assessments are based on course aims and learning objectives.
· Students are aware of all assessment expectations, standards and practices.  
· Assessment of students includes both formative and summative measures.
· Formative assessments are used to provide detailed feedback on student strengths and limitations. This will create the opportunity for students to judge their own performance and be used to develop strategies to help them improve. 
· Summative assessments are used for the student to demonstrate their level of competency at the end of a course or unit of learning.
· Internal Assessments that are moderated by teachers will be assessed according to the practices in each subject guide for each course. This may require collaboration among those teachers. 
· Teachers collaborate to create manageable timelines for student assessment pieces and have a basic knowledge of the other subject assessment requirements. 
· Teachers will be provided opportunities to collaborate with peers and instructional leaders to improve practices and share ideas in the development of effective assessments.
· Student progress data and timely feedback will be recorded and reported to students and parents according to the practices and principles outlined here.
· The Assessment Policy will be reviewed annually by the school IB team. New teachers will be provided this policy and time to collaborate with returning teachers about implementing the conditions in the classroom. 

IB Assessment Practices for Chesterton High School
· Formative assessments are tasks, conversations, observations and inferences that are embedded in the curriculum and instruction and will
· Promote student learning in a meaningful way.
· Provide evidence and gradeless qualitative feedback on the students’ strengths and limitations to move learning forward.
· Include a variety of practices including teacher-supported, self-evaluation, use of rubrics and matrices, and teacher-mediated peer evaluation. 
· Allow the students to be a better judge of their own performance and help them develop strategies to improve
· Use end of course assessment tools to formatively facilitate student learning.
· Value the most accurate demonstration of student performance.
· Allow students to recall, adapt and apply knowledge and skills to new questions and contexts.
· Summative assessments focus on what the student can do at the end of the course or unit of learning and will
· Include the Internal Assessment (IA) components for each course. Teachers will develop timelines to help students plan their work to reduce stress on students and allow teachers to provide feedback on drafts, check authenticity, mark final pieces and prepare moderation samples.
· Be used to determine the readiness of the student to move onto the next level.
· Examine student understanding at the end of a course, based on all aspects.
· Criterion-related assessments are used in marking student performance. 
· Assessment recordings reflect an accurate demonstration of student performance. 
· The reporting of feedback and markings will occur in a timely manner and be clear to both students and parents.
· When students are completing assessments outside of class time, teachers will provide clear expectations and use of criteria-related markings. Upon completion, students will be able to use teacher feedback to improve their learning without academic consequence.
· All assessments will be authentic, relevant, fair and inclusive, reliable, manageable and comparable in accordance with IB course expectations and standards. 
· All assessments are expected to be completed by each student with honesty and integrity. Teachers will trust that students are the creators of their own work. If a student fails to perform with integrity and honesty, their status in the Diploma Programme will be evaluated by their IB teachers, counselor and administrator. 

Chesterton High School Assessment Procedures 
· The ILEARN Biology End-of-Course Assessment (ECA) is taken upon completion of the biology course to fulfill a federal participation requirement. 
· PSAT testing is administered at Chesterton High School to all 9th, 10t h and 11th graders during the school day. 
· SAT  testing is administered at Chesterton High School to all 11th graders during the school day. 
· Students taking AP (Advanced Placement) courses will take external assessments in May following the schedule and exams provided by the College Board.
· Students taking IB (International Baccalaureate) courses will take external assessments in May as provided and scheduled by the International Baccalaureate World Organization.  
· Information regarding additional SAT and all ACT testing is available through the school counseling office and the Career Center.  Students register and take these on their own.  They are not administered at the school.
· State required tests (i.e., ILEARN, PSAT, AND SAT) and AP tests are conducted/directed by the school testing coordinator and with the help of staff members.
· The IB exam schedule and administration of the exams is the responsibility of the IB Coordinator and may involve school staff members as test invigilators.
· Chesterton High School is on a quarterly schedule for reporting student progress.  At the end of each semester, teachers administer a semester final exam, which is typically calculated as 20% of the student’s final semester grade. 
· Student grades are made available to students and parents through the student information system program, Skyward, the student record keeping system used by the Duneland School Corporation.
· Teacher performance evaluations include the concept of student assessment and analysis of student data to reflect mastery, and the staff will be taught through in-house faculty workshops how to provide quality assessments for measuring student ability in the classroom.  
· Teachers meet in collaborative professional learning communities (PLC’s) once per week. During this time, teachers create common formative and common summative assessments to administer to students at least once per unit. 
· Common assessments are given to students and analyzed the same way by all teachers for that particular course. 
· All common assessments are aligned to learning targets determined by the PLC and include higher depth of knowledge multiple choice question types that align to SAT-style questions. 

This policy should be considered as a working document.  The CHS IB Assessment Policy is a working document that is reviewed at least every five years in conjunction with the school’s IB self-study review cycle, or more frequently if changes in state or federal laws, the school district policies or IB expectations dictate review and revision. The most up to date policy will be posted on the Chesterton High School IB website. 
Last updated for the 2022-2023 school year

Indicators of Effective Assessments (Duneland School Corporation Teacher Effectiveness Rubric)
The following criteria are included in the rubrics for evaluating teacher effectiveness with regard to assessing student achievement.
· Teacher uses prior assessment data to formulate:
· Achievement goals, unit plans, AND lesson plans
· Recording student assessment/ progress data
· Analyzing student progress towards mastery and planning future lessons/units accordingly
· Maintaining a grading system aligned to student learning goals
· Evidence otherwise not specified within the rubric, see notes
· Based on achievement goals, teacher plans units by:
· Creating assessments before each unit begins for backwards planning
· Designing formative assessments that measure progress towards mastery and inform instruction
· Teacher checks for understanding at almost all key moments
· Teacher systematically assesses every student’s mastery of the objective(s) at the end of each lesson through formal or informal assessments 
· Teacher uses a variety of methods to check for understanding that are successful in capturing an accurate “pulse” of the class’s understanding

Duneland School Corporation Policy (published on the school district website)
5420 - REPORTING STUDENT PROGRESS
The School Board believes that the cooperation of school and home is a vital ingredient to the growth and education of the whole child. It recognizes its responsibility to keep parents informed of student welfare and progress in school.
The Board directs the establishment of a system of reporting student progress which shall include written reports, parent conferences with teachers, and shall require all appropriate staff members to comply with such a system as part of their professional responsibility.
The Superintendent, in conjunction with appropriate staff members, shall develop administrative guidelines for reporting student progress to parents which:
A. ensure that both student and parent receive ample warning of a pending grade of "failure" or one that would adversely affect the student's status;
B. enable the scheduling of parent-teacher conferences at such times and in such places as will ensure the greatest degree of participation by parents;
C. specify the issuance of report cards.
Legal
I.C. 20-5-1.5-5
I.C. 20-5-5-2(17)

5421 - GRADING
The School Board recognizes its responsibility for providing a system of grading student achievement that can help the student, teachers, and parents determine properly how well the student is achieving the goals of the Corporation's program.
The Board believes that the Corporation's grading system should be a reliable system and one that ensures each student's grades signify accurately his/her degree of accomplishment of those expected learning outcomes which are to be stated for each program at every grade level, kindergarten through twelve.
The Board directs the Superintendent to develop administrative guidelines for grading.

3220 - STAFF EVALUATION
The School Board shall adopt a plan for annual performance evaluations of each certificated employee, as defined in I.C. 20-28-11.5- 0.5, employed by the School Corporation. This includes each certificated employee as defined in I.C. 20-29-2-4 and each teacher as defined in I.C. 20-18-2-22. This plan may be amended as needed, subject to any required discussion with the teachers or the teachers’ representative if there is one.
The plan approved by the Board shall include the following components:
A. performance evaluations for all certificated employees, as defined in I.C. 20-28-11.5-0.5, conducted at least annually;
B. rigorous measures of effectiveness, including observations and other performance indicators;
C. an annual designation of each certificated employee, as defined in I.C. 20- 28-11.5-0.5, in one (1) of the following rating categories:
1. highly effective 
2. effective
3. improvement necessary
4. ineffective
D. an explanation of the evaluator’s recommendations for improvement, and the time in which improvement is expected;
E. a provision that a teacher who negatively affects student achievement and growth cannot receive a rating of highly effective or effective;
F. a pre-evaluation planning session conducted by the Superintendent or equivalent authority for the Corporation with the principals in the Corporation;
G. discussion of the evaluation between the evaluated employee and the evaluator.
In developing a performance evaluation model, the Corporation may consider the following:
A. test scores of students (both formative and summative);
B. classroom presentation observations;
C. observation of student-teacher interactions; 
D. knowledge of subject matter;
E. dedication and effectiveness of the teacher through time and effort on task;
F. contributions of teachers through group teacher interactivity in fulfilling the school improvement plan;
G. cooperation of the teacher with supervisors and peers;
H. extracurricular contributions of the teacher;
I. outside performance evaluations;
J. compliance with Corporation rules and procedures; and
K. other items considered important by the Corporation in developing each student to the student’s maximum intellectual potential and performance.
The Corporation’s annual performance evaluation plan shall be in writing and shall be explained to the Board in a public meeting before the evaluations are conducted. Prior to the plan being explained to the Board, the Superintendent shall discuss the plan with the teachers or the teachers’ representative, if there is one. This discussion is not subject to the Open Door Law. The plan is not subject to bargaining; however, discussion of the plan shall be held.
The Principal of each school in the Corporation shall report in the aggregate the results of staff performance evaluations for the school for the previous year to the Superintendent and the Board at a public Board meeting held before August 15 of each year on the schedule determined by the Board. Before presentation to the Board, the Superintendent shall discuss the report of completed evaluations with the teachers or the teachers’ representative, if there is one. This discussion is not subject to the Open Door Law. The report of completed evaluations is not subject to bargaining; however, discussion of the report shall be held. 
The Corporation annually shall provide the Indiana Department of Education with the disaggregated results of staff performance evaluations for all schools in the Corporation before November 15 of each year.
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2022.2023 Code of Ethical Practices and Procedures.

The Code of Elfical Practces and Procedures (e Code) s establshed pursuant 0 511 IAC
5:6:3 and addresses special concerms regarding appropiate professionsl practies witin he
Ingiana Assessment Systam. Al schoot personnel who may be ivalved wit any partof a
systemaic assessment program shouid have a copy of and be amilar withth procedures and
actvaies described in the Code.

1. Purpose.

“The puspose of the Code i o protect the Indiana Assessment System so that s intended
purpases may be achieved. The purpases of the Code ae as folows:

(3)To asses the strengths and weaknesses of school performance:

(9)To assess the eflctsofstate and local educationl programs.

(€)To compare achievement of Indana students to achievement of students on 3
natonal basis; and

(6)T0 provie a sourc of information fo sate and local decison makers wit regard 0
educational maties,incuing the folowing:
(1) The overal academec progress of students:
(@) The need fornew o revised educationsl programs:
(3)  The need o terminate existing educaional programs:
(@) Studentreadiness for posisecondary school experiences:
(5)  Overal curiculum development and revision actises;
(6)  Identiying students who may need remediaton: and
(7) Teacher ecucation and staffdevesopmen acovies.

2 Applicabily.
The Code is genarally appicable to all companents of the Indiana Assessiment System,

incuding vadiional sandardzed multple-choice flems, open-ended fems, computer-adaptive
‘assessments, pertomance assessments, and allemale assessments.

3. Tost Securky.
(2) tis essental at i test mateias remain secure befor, during, and after test
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(@) Paricpatig n requeed aing: and

(4) Followng the Protoco for Reparting and investigatig Aleged
Assessment Breaches (Protoca)for reparting and invessgatng aleged
breaches as required undes 511 IAC 5.54.

(5 Test materal nciuce but ave not kvt 1o Test Admstrator's Mancals (TAM). test
quessons, assessmant books, answer documents, read-aoud Scrts, pracice tests, st
ket sratch paper, and onine test access codes.

(@) Stugents, parens, and guarcians are essental 1o he maintenance ofethcal estng
pracsces, st secunty, and lest ntegrty. School and corporation persnnel are resporsble
forprviding communicaton 1 students. parents, and QuarSans regarding apgeceriate
pracsces for e mantenance of efical testng practce, lest securty. and test regrty.

(@) Test Coordnstors. incuding Corporaton Test Coornatos (CTCs) and School Test
‘Coonsnators (STCs), deect he management of the testng program and shal estabish and
mphement pocecues to ensure maxmmum test securty nd elegry Procedures
estaished by a CTC or STC shat-

(1) Prevent access o secure materiaks by anyone ofher han approgriste
‘school and corporation personnel,

@) Iveniory and track testing materas:

(3 Conirlthe storage. @stibuton, admnstaton, and colecton o estng
mateils.

(4 immediataly report 1 he Incana Department of Educaton (DOE) any.
‘afegations of st inegri viotions accordng 1o e Prowc.

(5 Prevent e reproduction andior dicussion of festng materials by school
‘2nd corporation personnel andir students.

(6 Ensure at students use ony reference materiss alowed by e lestng
proceduses;

() Ensure hat students are ot exposed o est e i 10 the
‘acmicataton of he test.

(8 Ensure that answer bookies are ot alered before, duing, o er
testng.

(8) Ensure hat student responses are no scored ocady and are only scored
b the testing contracor s designated by I0OE: and

(10) Ensure test preparation matenals used by schootstafl ave appeogriste
and do not vikae st securty protocol

(6) Belore each test admastrason. materias must be dsiruied and sored accordng 1o e
Indana Assessments Polcy Manual As described herein. lesting materas must bo
‘secured at af times during lest adminisration, incudng al reaks i the testing
sequence. AR reac acud SCips, tes bookles (used nd unused), answer sheets lest
oket, scratch paper, glosary sheets (LEARN paper-and penci ony) and orine lest
‘acoess codes mustbe counted. reconcied. and retumed 0.8 cen¥aly ocated. ocked. and
Secured area immediaely Upon e completon of each dady lestng sessen.




image2.jpg
) Tosting, Inchuding make-up testiog, must occus during he testng window. With the.
‘excepton of perited practice tests. student access 0 testng materals shal be resticted
101the state-schecuied dates o test admestation

(@) Any alegations conceming cheating. @ securty breach,  lestng administration breach, an
tellctual propery nght infrngement a loss of materais o oher devaton from
‘acceptable and etical practices and les secusty and integriy procedures shal be feported
immediatey. according o the Protocol.

) No secure test mateias test questons. o student responses/answer sheets shal be
reviewed, retained, reproduced, videosd. pholographed, paraphased, or discussed before,
g, or e testng in any manner unless and unti such material are released v
posting on the websie by IDOE.

) School persomnel andir students may no aert axaminees 0 the Cortect answer choice by
'PONing 0 he comect answes, eminating answer choices, MOuNG the CorTect answe, of
‘using any othar mechanism designed 1o indicate a correct orincorect answer.

() Any incvicual who administers, handes, o has access 10 secuss test malerials at e
‘corporatin or schoo! shall complete assessment ainiog and sha annually sign no tater
han the ast day of September an Indana Testing Securty and integriy Agreement, which
‘shal remain on fle in the appropriate schooi o corporation-evel ofice o a period ofno.
fewer han e years. Al school saf shal complee test secury raining, Assessment
Waining shal be provided a the bukding level by CTC (or designees) who have completed
he requred IDOE provided vraining.

() No one sha compromise test securty o the accuracy of the tes data score results by
‘manipuiatig the test adminisiration, demographic data, ofthe students’ answers or data.

) Studenttest scoves or test performance shallnot be disciosed 1o unauhorized persons.

(m) Corporatons must create a ocally-developed. wrtien test secuty pokcy. This policy must
e shared wan staf.

4 Pro-Tost Activites.

The most signiicant consideraton n pre-est actvites, apart ¥om securl issues, rultes 1o
martaining e vaity of he assessment scores as estmates of sudent achevement n e
comans beng assessea.

(@) The schoal corporation (Le., CTC, STC, or oher designee) must ensure materiais and
practices reiated 10 preparing students for assessments, adminstering assessments.
‘securing assessments. and inerpreting he fesuls from assessments are annually
revewed The school corporation must ensuse test preparaton materas used by School
staf are appropeiate and do not violae testsecusty protocol

9) Athough students shouid be given instuction, experence, and practs wih the Indana
‘Academic Standards. the cuTiculum shoukd no be nartowed 1 ft the assessment.
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(6) Educators should gve students pracsce with various fam ypes and formats used on
‘assessments o ensure tha the assessment wil measure ony he students knowledge and
nderstanding and not the testfaking sk, Exaneive use o e practice materal s
inappropeate

(@) Reasonatie notce of upcoming assessments shauid be provided 0 a concarned, incuding
choolpersonnel, tudents, and parens..Using N0t of e upcoming assessment o
discourage studert partcpation i considered unefhical behavor I est adminisation. Low
paricipation ates may have 3 negatve pact on &chod! accountabity dta

(6) The test cooranator and responsible buling persomnel should make apprcpriale
arrangements for test admisiratio. nclucing provision for adequate facies, malerias,
a0 i ofTost Adminitrators (TAS) and proctos. TAS muststudy he appropriate
‘admiisiratve manual pror 1o adminsterng the est. Any needed accommodatons must be
planed for I advance.

() The testcoorainator i responste for ensuing the appropriats adminsiraton of practce
fests pursuant 0 the ndina Assossments Pobcy Manual

5. Tosting Conditions.

(8) TAs must fllow the procedures n he est manuals, including pracedures referng o testing
‘conditons,tming, and instructons. Falure o olow thespaciied procedures can invaldate
e resuts.

(0) TAs must folow accommodations as outined in a sudents Indiduakzed Educaton Plan
(IEP), Incividual Leaming Plan ILP), andio pan doveloped pursuant 1o Secton 504 of the
‘Rehabitaton Actof 1673, TAS must provide approgriae accommodatons as required by
B111AC 5.240)

(€ TAs must provid the approprate chairs, desks ihting, and iher accommodatons 1o
‘6quip students wih the cptmu tes condions o faciltae students' maximum
porformance evels. Al schoo perscnne ivolved n admisterng e lest must assumo.
responsibityfor the quasty oftesting conditons.

(6) TAs must provide complets sets of materas for alsudents, incuding bookies, answer
heets, pancis, scraich paper, and maripulatives, as roquird. | ihe lot 1 administered n
he oniine envronment. TAs must provide appropriate technology. Ths condton must be
mat befoe students begn the test

(6) When reading directons akoue, TAs mus read oy wht s indcated in the TAM (or
"Read-Aoud Script.  appicatle).

() TAs must ot answer questions abou specifc es ems, b hey may repeat insal
rectons for & est session, as descred i the TAM.
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(6) TAs and proctors must monor he testing session 0 ensure hat all students Fave the.
opportunty 1o succeed. I not acceptable for TAS and/or rociors 1 leave he 1oom, 10
‘concentrate on oer tasks of maenals. of 1o ohenwise ignore what s happenng Al TAS
and proctons shouk be trained 1 understand the testng procedures and thei respecive.
fosponsibites. TAs and proctors must ensure that o studerts:

(1) Folow nstuctons:

(2)  Respond i he appropeate places on answe documents

(3)  Donot exchange answers.

(@) Donot ntedere wih or dsvact oters;

(5) Dot have access 1o el phones, smart watches, o other
unatomatie cevces, and

(6) Use only permitied materias and devices.

(0) The prescrbed sequence o estsectionssegments i spechic 0 each assessment. TAS
st refer 1o e appropeate Test Coordinators Manualor TAM for spectic detads
fogarcing tes adminstaton gudance

) 1 an errupton 10 testg occurs the TA snal immedately nay the fes coordnalor who.
il Getermine agpropriate acton Folowsng the interupton. @ wrien repor (usng he
Tosting iogulanty Regort form) detaling e inerrupton must be submted o IDOE.

6 Post Test Actvites.

(a) When testing has conchuded. Ths must cofiec and check al malerials folowing lest securty
procedures

2) TAs shall account for af matrias and deliver ther 1 he tes coordinator. The STC at each
‘e shail acoount for af material. CTCs shall account fo ai materias fom ai ses wihn
the corporaton

(€) Awrtten report (Lo the Testing imegularty Reportform) must be submited for o incidents
300 events that might impact he vaiity of the assessment
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