Naviance How To’s:

*Do the first 4 things today before you leave.

*Update Email:

1. About Me tab

2. Under “official things” click “profile”.

3. Click the yellow pencil next to the email address to add/update your email. 

4. Enter your email address twice (don’t just copy/paste. 

5. Click Update. 

*Update Game Plan:

1. About Me tab

2. Under “interesting things about me” click “Game Plan”

3. Update any details needing updating and click “Save Changes” at the bottom.

*Update Colleges:

Colleges I’m thinking about

*This is for the schools you haven’t yet applied to but are considering.

1. Colleges Tab

2. Click colleges I’m thinking about

3. Click “+ add to this list”

4. Click lookup

5. Search by name

6. On the left, indicate how interested you are in the college.

7. Do steps 4-6 for all the colleges in which you are interested.
8. Click Add Colleges. 

Colleges I’m applying to
*This is for colleges to which you have applied.

1. Colleges tab
2. Click Colleges I’m applying to

3. In the table, click “+ add to this list”

4. Click lookup

5. Search by name

6. Check “I have submitted my application” if your application is complete.

7. Do steps 4-6 for all the colleges to which you have applied. 
8. Click Add Colleges.
*Senior Meeting Checklist Survey
1. About me tab

2. Under “surveys to take” (on the left), click “senior meeting checklist”

3. Fill out. When complete, click “save and I am finished.”

Once you’ve completed the above 4 items, you can log out and return to class. 

	Transcript Requests for colleges not in your applied list
	
	Transcript Requests for Colleges in your applied list

	1. Colleges tab

2. Colleges I’m Applying To

3. In the table, click “+ add to this list”

4. Click lookup

5. Search by name

6. Check request transcript

7. Do steps 4-6 for all the colleges for which you are requesting transcripts. 
	or
	1. Colleges tab

2. Colleges I’m Applying To

3. Click “request transcripts”

4. Check “add request” under all the schools you’d like a transcript sent to. 

5. Click Request Transcripts at the bottom. 




College Visit Documents

1. Home

2. Document Library (on right)

3. College Visit Tools

Scholarships

1. Colleges tab
2. Under “Scholarships & Money” 

3. Scholarship Match or Scholarship List
