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Step-by-Step Planning & Application Process for Studying Abroad


□ 1.	Meet with Study Abroad Office (SAO) at least one semester before you plan to study abroad and pick-up an
application.

□ 2.	Research and select a study abroad program. The SAO has many brochures and can help you select a program.

□ 3.	If you don’t already have one, apply for a US passport as soon as you decide to study abroad.

□ 4.	Meet with the Financial Aid Department to make sure you understand how financial aid will (or won’t) cover your
semester abroad. Consult with SAO about applying for outside scholarships.

□ 5.	Submit to SAO your Intent to Study Abroad , Student Conduct Record Forms, Transcript, Statement of Medical Coverage, and Release and Indemnification Form before the educational providers deadline (for Fall: May, Spring: October, and Summer: February).

□ 6.	Once SAO receives your completed application, verifies information, checks that you have a GPA of 2.5 or higher,
and no collegiate conduct issues, you will be granted approval to move your study abroad application forward.

□ 7.	Upon SAO’s approval you can apply to the study abroad program you’ve selected. Check on the study abroad program’s application for its due date and required documentation (i.e. official transcript) and start assembling them.

□ 8.	Meet with the Financial Aid Office, your Academic Advisor, the Housing Office (if you reside on campus), and
Bursar to inform them of your intent to Study Abroad.
Once Admitted to Study Abroad Program


□ 9.	Once admitted to the program of your choice, meet with the SAO to review and select study abroad courses.
Please note that ALL courses taken abroad must be approved by the Registrar’s Office and the SAO.

□ 10.	You will receive many forms from your study abroad educational provider after your acceptance. Be sure to
complete and return these as soon as possible.

□ 11.	Apply for a student visa (your study abroad educational provider will provide specific instructions on how to do
this), if needed.

□ 12.	Provide SAO with copy of your acceptance letter from the study abroad educational provider.

□ 13.	Meet again with Financial Aid for a final review of how financial aid will (or won’t) be available to cover your
study abroad tuition, room and board.
Upon Return to Fisher College


□ 14.	Check with Registrar to make sure your transcript is received and processed.
FISHER COLLEGE STUDY ABROAD PROGRAM FORMS
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Intent to Study Abroad – (Return completed form to Jesse Avalos)

Personal Information:

Name:
(Last)	(First)	(Middle Initial)

Fisher Student ID #:

Phone (local)

E-mail:

Fisher Academic Information:

Major:

Advisor:

Semester and Year of Graduation:

Study Abroad Interest:

Country 	

Program(s): □ API	□ Semester at Sea	□ The Washington Center

□ CIS	□ CIEE	□ Other:

Which Semester/Year:
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For SAO use only :

Date student submitted application: 	

Date student accepted: 	

Date student completed all Fisher College forms: 	

Date evaluation completed: 	
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Confidential – Student Conduct Record

Please return completed form through inter-office mail in an envelope marked confidential to the
Study Abroad Office.

To be completed by the student:

Name
Student ID Number 	
Study Abroad Semester:
□ Fall 20	 □ Spring 20		□ Summer 20	
I authorize the Dean of Students to share information concerning my disciplinary history with the
Study Abroad Office.
Signature 	
Date 	





To be completed by the Office of The Dean of Students:

Name 	
Title 	
Signature 	
Date 	
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To the Dean of Students: The student named above has applied to participate in a Study Abroad Program. We would appreciate a confidential statement evaluating this student’s record. While a prior disciplinary history does not preclude a student’s participation in our program, this information is taken into consideration during review of the student’s application and must be submitted in order for the student to be evaluated for admission to the program. The return of this form at your earliest convenience will expedite the student’s admission status.

□  This student has NOT received a judicial sanction at this institution.

□  This student is not currently under active judicial sanction, but has been previously sanctioned.

Comments:





□  This student is currently being investigated for a potential violation of Fisher’s Code of Conduct.
Resolution should occur by 	.
Date
Comments:





□  This student is currently under judicial sanction(s).

Comments:






Based upon what you know about the student do you have any reservations about the student
representing Fisher College in an off-campus program? Please explain:


Study Abroad
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Emergency Contact Information

In the event of an emergency situation while abroad, Fisher College may need to reach out to an emergency contact
within the United States.

Please provide the following information below.

Primary Emergency Contact Name: 	

Relationship to you: 	
Home Phone: 	
Cell: 	
Work: 	
Secondary Emergency Contact Name: 	

Relationship to you: 	
Home Phone: 	
Cell: 	
Work: 	
Your signature below allows the release of student records and information while abroad.
Name (please print)
Signature
Date
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Statement of Medical Coverage

 



Please call your insurance carrier to validate your medical coverage dates and international coverage. You must be
covered for the entire duration of the trip.


I hereby certify that I will be covered by a health/accident policy for the entire duration of my international trip.


My policy is carried by:



Name of Insurance Company
Policy Number
Address
Dates Effective
Applicant’s Signature
Date






Signature of Parent/Guardian (if applicant is under 18)	Date
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Course Transfer Approval
Name of Student: 	
Work with your academic advisor and Ally Baldwin (Study Abroad Director) to complete this form.

	
	COURSE NO.
	COURSE NAME
	WILL TRANSFER BACK AS
	#.OF U.S. CREDITS

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	



TO BE COMPLETED BY THE ADMINISTRATOR RESPONSIBLE FOR AWARDING TRANSFER CREDIT AT
FISHER COLLEGE
To the academic dean, academic advisor, or study-abroad advisor: The above student is applying for a full-time study-abroad program with the expectation that the hours of credit earned abroad will transfer directly toward the degree in progress at his or her home institution. Please read and sign the following:
“I confirm that the applicant has constructed the above program of study in consultation with his/her Academic Advisor and the Study Abroad Office and that a program based on the above selected courses is acceptable to this institution for transfer credit subject to a passing grade. Students will be evaluated according to the college satisfactory academic progress policy upon completion of their approved study abroad program. I also confirm that, to the best of my knowledge, the student is in good standing at our institution.”

Name (Please print): 	

Signature 	Date 	

Title 	

Phone Number 	 E-mail 	
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WAIVER OF LIABILITY AND HOLD HARMLESS AGREEMENT

Release executed by [Full name of Participant] whose address is:



[and if Participant is of minority legal age, executed also by  [Full name, address, and relationship of  Participant's Parent or Guardian], to Fisher College, 118 Beacon Street, Boston, MA 02116 (the "College").

The term, "Undersigned," is used in this Agreement as pertaining to more than one person. If Participant is of majority age, it refers only to Participant. If Participant is not of majority age, "Undersigned" refers to Participant and Participant's Parent or Guardian.

1.0 Participant's Desire to Participate in the College Trip .

Participant is a student in good standing currently enrolled in the College interested in participating in an international trip offered by the College (the “College Trip). It is expressly acknowledged that Participant is not required to participate in the College Trip.

2.0 Waiver of College Liability for the Risks and Dangers .

The Undersigned understand that participation in the College Trip involves risks, hazards, and dangers not found in the study at the College. The Undersigned are aware of, understand, acknowledge, and appreciate that these risks, dangers, and hazards involve traveling to and within, and returning from, one or more foreign countries, including risks of air travel and all other types of transportation that could result in damage to property, injury to persons, or death; foreign political, legal, social, and economic conditions; different standards of design, safety and maintenance of utilities, including commuting facilities, buildings, public places and conveyances; and local sanitation, medical, and weather conditions. The Undersigned are also aware of, understand, acknowledge, and appreciate the risks, hazards, and dangers of travel to, in and around 	, including but not limited to the dangers to health and personal safety, including loss of property, personal injury, or death posed by war, terrorism, crime, civil unrest, kidnapping, illness, public health risks, accidents, and/or violence. The Undersigned acknowledges that applicable current travel advisories issued by the
U.S. Department of State and the Center for Disease Control information materials either have been received or Internet site addresses have been provided to the Undersigned. Further, the Undersigned have made their own investigation and are willing to accept these risks, hazards, and dangers. The Undersigned understand and acknowledge that the College cannot and does not assume responsibility for any such personal injuries or property damage.

3.0 Participant Responsibility for Medical Needs .

3.1 The Undersigned assure College of Participant having consulted with a medical doctor with regard to Participant's personal medical needs such that the Undersigned can and do further state that there are no health-related reasons or problems which preclude or restrict Participant's participation in this College Trip.

3.2 The Undersigned are aware of all applicable personal medical needs, as well as having arranged for adequate hospitalization insurance to meet any and all needs for payment of hospital costs while undertaking this College Trip. The Undersigned agree that College cannot be and is not responsible for attending to any of Participant's medical or medication needs, that the Undersigned assume all risk and responsibility therefore, and that if Participant is required to be hospitalized while in a foreign country or in the United States during this College Trip, College cannot and does not assume any legal responsibility for payment of such costs.

4.0 Disclaimer of College Responsibility.

4.1 The Undersigned understand that College in no way represents, or acts as agent for the transportation carriers, hotels, and other suppliers of services connected with this College Trip. The Undersigned further understand and agree that College, its governing board, employees, and agents are:
4.1.1 Not responsible or liable for any injury, damage, loss, accident, delay or other irregularity which may be caused by the defect of any vehicle or the negligence or default of any company or person engaged in providing or performing any of the services involved in this College Trip;
4.1.2 Not responsible for losses or expenses due to sickness, weather, strikes, hostilities,
wars, natural disasters, or other such causes;
4.1.3 Not responsible for any disruption of travel arrangements or any consequent
additional expenses that may be incurred therefrom.

5.0 College's Rights and Powers .

5.1 College reserves the following rights and powers:
5.1.1 The right to cancel without penalty the College Trip;
5.1.2 The right to withdraw any part of the College Trip and to make any alterations,
deletions or modifications in the itinerary and/or College Trip as deemed necessary by College.

6.0 Potential Travel and Accommodation Problems .

6.1 The Undersigned acknowledge and agree to accept all responsibility for loss or additional expenses due to delays or other changes in the means of transportation, other services, or sickness, weather, strikes, or other unforeseen causes. The Undersigned acknowledge and understand that College assumes no liability whatsoever for any loss, damage, destruction, theft or the like to Participant's luggage or personal belongings, and that Participant has retained adequate insurance or has sufficient funds to replace such belongings and will hold College harmless therefrom.

6.2 All services and accommodations are subject to the laws of the country in which they are
provided.

7.0 Legal Problems.

The Undersigned acknowledge and understand that should Participant have or develop legal problems with any foreign nationals or government of the host country, Participant will attend to the matter personally with Participant's own personal funds. College is not responsible for providing any assistance under such circumstances.

8.0 Acceptable Conduct by Participant and Alcohol Policy .

The Undersigned are aware of the expected behavior of Participant while participating in this College Trip. The Undersigned are aware that, as a guest in a foreign country, there is certain behavior that is unacceptable and could lead to possible disruption of Participant's participation in the College Trip. The Undersigned assure College that Participant shall act in an appropriate manner at all times. Such behavior shall include time when in the company of other College Trip members and when Participant may be physically separated from College Trip members. The Undersigned understand and acknowledge that Participant’s obligations under the College’s applicable rules and standards of conduct, including the Student Code of Conduct, apply whether Participant is on the home campus or abroad .

The Undersigned acknowledges that the Participant must conduct his or herself in a professional manner and that his or her behaviors will be considered a reflection of student peers and the faculty and staff of the College. The Undersigned acknowledge that Participant must abide by the laws and customs that govern the country/state where the trip takes place and that he/she is legally subject to the same laws and regulations that govern the foreign country's citizens and any other laws that are applicable to the Participant as a foreign citizen in that country. The Undersigned understand and acknowledges that if the Participant engages in disrespectful, hostile, or violent behavior that threatens others or the trip the Participant will be subject to immediate disciplinary action and may be dismissed from the College Trip, and sent home at his/her own expense, with no refund. The Undersigned understand and acknowledge that the College is not undertaking any responsibility in the nature of in loco parentis or special responsibility for the Participant’s safety or activities as the result of the participation in the College Trip.

The Undersigned further acknowledge and understand that alcohol may be consumed by Participants who are of legal age in the visiting country. Participants who choose to consume alcohol do so with the knowledge that they remain responsible for their actions at all times and are expected to drink responsibly. The College prohibits the illegal distribution of alcohol to Participants who are not of legal drinking age. Further, excessive and irresponsible drinking leading to intoxication and behavior that interferes with the College Trip or the rights of others is subject to immediate disciplinary action, and may result in dismissal from the College Trip and expulsion from the College. Participants are prohibited from selling, using, or possessing any drugs that are considered by the host country law to be illicit or illegal. Participants are cautioned that the possession of drugs is often dealt with harshly by host country law enforcement. NOTE: Any alcohol or drug infraction will be considered a grave violation of College policy and will result in immediate disciplinary action, including possible dismissal from the College.

9.0 Governing Law; Forum.

The Undersigned further agree that this Agreement shall be construed in accordance with the laws of the Commonwealth of Massachusetts, which shall be the exclusive forum for any lawsuits filed under or incident to this Agreement or the College Trip. The term and provisions of this Agreement shall be severable, such that if a court of competent jurisdiction holds any term to be illegal, unenforceable, or in conflict with any law governing this Agreement the validity of the remaining portions shall not be affected thereby.

10.0 Assumption of the Risks Involved .

10.1 Knowing the dangers, hazards, and risks of such activities, and in consideration of being permitted to participate in the College Trip, the Undersigned, on behalf of Participant's family, heirs, and personal representative(s), agree to assume all the risks and responsibilities surrounding Participant's participation in the College Trip, the transportation, and in any independent research or activities undertaken as an adjunct thereto, and in advance release, and forever discharge, release, waive, forever discharge, and covenant not to sue College, its governing board, officers, agents, employees, and any students acting as employees ("Releasees"), from and against any and all liability for any harm, injury, damage, claims, demands, actions, causes of action, costs, and expenses of any nature whatsoever which Participant may have or which may hereafter accrue to the Undersigned, arising out of or related to any loss, damage, or injury, including but not limited to suffering and death, that may be sustained by Participant or by any property belonging to Participant, whether caused by the negligence or carelessness of the "Releasees," or otherwise, while in, on, upon, or in transit to or from the Foreign Country where the College Trip or any adjunct to the College Trip occurs or is being conducted.

10.2 The Undersigned understand and agree that "Releasees" do not have medical personnel available at the location of the College Trip, during transportation, or anywhere in the Foreign Country. The Undersigned understand and agree that "Releasees" are granted permission to authorize emergency medical treatment, if necessary, and that such action by "Releasees" shall be subject to the terms of this Agreement. I understand and agree that "Releasees" assume no responsibility for any injury or damage, which might arise out of or in connection with such authorized emergency medical treatment.

10.3 It is the Undersigned's express intent that this release and hold harmless agreement shall bind the members of the Undersigned's family and spouse, if Participant is alive, and Participant's family, estate, heirs, administrators, personal representatives, or assigns, if Participant is deceased, and shall be deemed as a Release, Waiver, Discharge, and Covenant not to sue the above-named "Releasees." The Undersigned agree to save and hold harmless, indemnify, and defend "Releasees" from any claim by the Undersigned or Participant's family, arising out of Participant's participation in the College Trip.

10.4 In signing this Release, the Undersigned acknowledge and represent that the Undersigned have become fully informed of the content of this waiver of liability and hold harmless agreement by reading it before signing it, and by signing this document as the Undersigned's own free act and deed confirm that no oral representations, statements, or inducements, apart from the foregoing written statement, have been made.

10.5 The Undersigned execute this release for full, adequate, and complete consideration fully
intending to be bound by the same.

10.6 The Undersigned state that Participant	is /	is not at least eighteen (18) years of age and
	
fully competent to sign this Agreement.


THIS IS A RELEASE OF LEGAL RIGHTS.
READ AND UNDERSTAND BEFORE SIGNING.


*STUDENT/PARTICIPANT:
(Signature)
(Printed Name)



(Date)

*(Co-signature of parent or guardian required if student is under 18 years of age.)


NOTARY SEAL

STATE OF:	COUNTY OF:

Before me, the undersigned notary public, personally appeared 	, known to me or suitably proven by means of 	 (identification) to be the person who signed the within document and acknowledged that it was signed as the signatory’s voluntary act and deed for the purposes therein contained, this   ____ day of ______ , 20  .

NOTARY’S SIGNATURE: 	
Print Name:
Notary Public My commission expires: (affix seal)


PARENT/GUARDIAN CONSENT (FOR STUDENTS UNDER AGE 18)

I, 		, certify that I/we am (are) the parents and/or all of the legal guardian(s) of 			, the Fisher College student signing the above Waiver of Liability and Hold Harmless Agreement, and grant permission and execute this agreement on behalf of the student to participate in the international trip described. I have read and understood the terms of this agreement, and have read the contents of the web sites provided to me. I/we expressly consent to the student’s participation and undertake this agreement on behalf of the minor student including the legal undertakings contained in the agreement to which I/we separately and individually agree and undertake. In witness whereof, I/we have signed this agreement as parent(s)/legal guardian(s), this day of 	, 201_.


Parent/Legal Guardian
	 Parent/Legal Guardian
(Note: Both parents or all legal guardians must sign unless explanation is given for one signature
only.)


STATE OF:	COUNTY OF:

Before me, the undersigned notary public, personally appeared		 , known to me or suitably proven by means of 	 (identification) to be the person(s) who signed the within document, and acknowledged that he/she/they is/are the legal guardian(s)/parent(s) of the student signing the agreement, and with authority so to act, executed this agreement for the purposes stated in it, this day of , 20  .

NOTARY’S SIGNATURE:	
Print name: Notary Public My commission expires: (Affix Seal)
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These are GENERAL guidelines; please refer to the U.S. Department of State website for important
details and up-to-date information: http://travel.state.gov/passport/passport_1738.html

If you do NOT have a valid passport, apply for one immediately. It takes at least 10-12 weeks to obtain a passport. Your passport must be valid for a minimum of 6 months after the end date of your study abroad program. So, even if you currently have a valid passport, check the expiration date.

□ You MUST apply in person if you are applying for a U.S. passport for the first time

□ Complete Form DS-11: Application for a U.S. Passport


□ Submit Form DS-11 to an Acceptance Facility or Passport Agency (post offices usually accept
passport applications)

□ Present evidence of U.S. Citizenship (i.e. certified birth certificate)

□ Present proof of identity (i.e. valid driver’s license)

□ Pay applicable fee

□ Provide two 2-inch square passport photos
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