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XYZ ELEMENTARY SCHOOL PTO
AUDITING COMMITTEE REPORT
July 1, 2016 through June 30, 2017


[bookmark: _GoBack]The financial data contained in the following statement(s) for the period of July 1, 2016 through June 30, 2017 has been audited in detail by the Auditing Committee members named below. These members agree that these financial statements are not proper and correct, due to the following material exceptions:

1. No documentation of cost exists for the t-shirts purchased.
2. Bank account was not reconciled during the year.
3. No documentation exists for the sales from the fundraising to determine whether the amount recorded in the Financial Report is correct.

To prevent the above exceptions from occurring in the future, the following steps should be taken:

1. Documentation of all expenses, such as an invoice, should be received prior to payment of expense. Documentation should be kept with the other Booster Club records.
2. All bank accounts should be reconciled on a monthly basis.
3. For all fundraisers, a record should be kept of the sales and of the money turned in and deposited.
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