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SALES TAX EXEMPTION

[bookmark: _GoBack]Provisions under Article 21.023 of the Federal Statues provide tax exemption to the school district.  Exempt organizations are entitled to an exemption only on items purchased and used directly and exclusively in pursuit of the exempt purpose.  For school districts, items purchased must relate to the educational process. 

Purchases by individual members, teachers or coaches of classes or teams do not have exemption from sales tax even though they are connected with the school or a school organization.  Examples of these types of purchases are cheerleaders purchasing their own uniforms, athletic team members purchasing their own jackets, or science students purchasing a science board.

In order to be afforded the sales tax exemptions, various certificates should be presented.  These can be located on the BillieNet Business Office Forms.

Tax Exemption Certificates – The Texas Sales and Use Tax Exemption Certificate should be presented each time a purchase is made.  It must state that the merchandise being purchased is for the organization’s own use in providing education, is being made in the name of the organization, and that payment will be made from the organization’s own funds.  

Hotel Certificates –Educational organizations and their employees traveling on official business of the organization are exempt from the Texas state hotel tax: the organization and their employees must pay local tax.  The Texas Hotel Occupancy Tax Exemption Certificate must be presented at the time of registration at the hotel. When traveling out of state, district employees or groups are not afforded any tax exemption on hotels.  (When individuals request reimbursement for non-exempt taxes, the Texas local or out of state hotel taxes paid, they should be reimbursed.)   The form is available on the BillieNet under Administration/Central Office/Business Office/Business Forms.

Note that meals purchased by the school for group student travel on authorized school trips are exempt from the sales tax only if the school contracts for meals.  (This would also apply for banquets for school groups.)  Generally, the meal must be paid for with a school check and the eating establishment must be provided with an exemption certificate.  Individual members of the groups may not claim exemption from sales tax on meals they purchase while on a school or school district authorized trip.  (When individuals request reimbursement for their individual meals, you should also reimburse them the tax.)

District employees will be reimbursed for appropriate tax paid, but not reimbursed if taxes were paid that we were not required to pay.

NOTE:  Booster clubs, PTAs, and other associated groups may not use the District’s tax exemption certificate or employer identification number.  By law, these groups must obtain their own tax exemption status and employer identification number.
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