COUNTY OF LOS ANGELES
DEPARTMENT OF CHILDREN AND FAMILY SERVICES


 FORMCHECKBOX 

NOTIFICATION TO SCHOOL OF PUPIL’S FOSTER CARE STATUS

 FORMCHECKBOX 

NOTIFICATION TO LOCAL EDUCATIONAL AGENCY (LEA) OF PUPIL’S PLACEMENT IN A GROUP HOME OR RESIDENTIAL FACILITY

 FORMCHECKBOX 

REQUEST FOR TRANSFER OF PUPIL AND APPROPRIATE RECORDS FROM THE SCHOOL-OF-ORIGIN TO THE NEW SCHOOL PURSUANT TO EDUCATION CODE §49069.5

 FORMCHECKBOX 

NOTIFICATION TO LOCAL EDUCATIONAL AGENCY (LEA) OF A SPECIAL EDUCATION PUPIL’S PLACEMENT IN YOUR SCHOOL DISTRICT
	DATE:
	     
	
	COURT NUMBER:
	     


	CHILD’S NAME:
	
	

	
	     
	Date of Birth:
	     

	
Last,
First,
M.I.

	Date of Current Placement:
	     
	

	

	NEW SCHOOL:
	

	
	     
	School District:
	     

	Address:
	     
	Telephone:
	     

	
	     
	FAX:
	     

	
City
State
Zip

	

	SCHOOL-OF-ORIGIN:
	

	
	     
	School District:
	     

	Address:
	     
	Telephone:
	     

	
	     
	FAX:
	     

	
City
State
Zip
Grade Level:
	Grade Level:
	   

	

	Name of Caregiver or Facility Contact Person:
	Person with Educational Rights:
 FORMCHECKBOX 
  Parent   FORMCHECKBOX 
  Other

	
	     
	
	     

	Address:
	     
	Address:
	     

	
	     
	
	     

	
City
State
Zip
	
City
State
Zip

	Telephone:
	     
	Telephone:
	     

	

	Does Child Have an IEP on File?
	 FORMCHECKBOX 
  YES    FORMCHECKBOX 
  NO    FORMCHECKBOX 
  UNK.
	If Yes, Date Completed:
	     

	

	Does Child Have Special Educational Needs?
	 FORMCHECKBOX 
  YES    FORMCHECKBOX 
  NO    FORMCHECKBOX 
  UNK.
	(If Yes, Explain Below:)

	     

	Is Child Involved with Regional Center?
	 FORMCHECKBOX 
  YES    FORMCHECKBOX 
  NO    FORMCHECKBOX 
  UNK.
	(If Yes, Explain Below:)

	     

	Does Child Have Special Health Care Needs?
	 FORMCHECKBOX 
  YES    FORMCHECKBOX 
  NO    FORMCHECKBOX 
  UNK.
	(If Yes, Explain Below:)

	     


DEPARTMENT OF CHILDREN AND FAMILY SERVICES CONTACT INFORMATION:

	CSW:
	     
	Telephone/Ext.:
	     

	SCSW:
	     
	Telephone/Ext.:
	     

	CSW’s Office Address:
	     


Instructions for use and distribution are on Side 2 of this form

CONFIDENTIAL CASE RECORD, PURSUANT TO WIC § 827 AND ORDER OF THE LOS ANGELES COUNTY JUVENILE COURT

USE AND DISTRIBUTION:

When the Child will Remain in the School-of-Origin:
· When the child will remain in the school-of-origin, check the box for:  “Notification To School Of Pupil’s Foster Care Status”.  Utilize the DCFS School FAX Cover Sheet and send one copy of the completed DCFS 1399 to the school-of-origin.  

When the Child will Transfer to a New School:
· When the child will transfer to a new school, check both the:  “Notification To School Of Pupil’s Foster Care Status” and “Request For Transfer Of Pupil And Appropriate Records From The School-Of-Origin To The New School” boxes.  Utilize the DCFS School FAX Cover Sheet and send one copy of the completed DCFS 1399 to the school-of-origin and a second copy to the new school.  

When the Child is Being Placed in a Group Home or a Residential Facility:
· When the child is being placed in a group home or a residential facility, check the:  “Notification To LEA Of Pupil’s Placement In A Group Home Or Residential Facility and whichever of the other two boxes is appropriate.  Utilize the DCFS School FAX Cover Sheet and send one copy of the completed DCFS 1399 to the school-of-origin and a second copy to the LEA for the child’s new residence.  

NOTE:
The LEA is the only agency authorized to determine the appropriate academic placement of a 


child and therefore the LEA is to be immediately notified of the child’s placement in a group 



home or residential facility.  Children may not be placed in a Non-Public School (NPS) without 


an IEP specifically stating that a NPS is required (unless the holder of the child’s educational 



decision making rights requests a NPS).  A group home or residential facility may not make 



attendance at their NPS a requirement for placement.

When a Special Education Child is placed into a School District (10 day notice required, if possible)
· When a Special Education child is being newly placed into a School District, check the box for: “Notification to Local Educational Agency (LEA) of a Special Education Pupil’s Placement in your School District,” and any other applicable boxes. Utilize the DCFS School FAX Cover Sheet and send one copy of the completed DCFS 1399 to the school-of-origin, a second copy to the new school and a third copy to the LEA for the child’s new residence. The current IEP should be attached to the copies going to the new school and LEA.  Note on the 1399 if the IEP is not available (see school information below). 
Original:

· Give the original DCFS 1399 to the Caregiver to use as documentation of the child’s foster care status and to enroll the child in a new school in the event the child is transferring to a new school.

Additional Copy:

· Mail one copy to the person(s) with educational decision making rights for the child (see FYI 04-31, Who Has Educational Decision Making Rights for a Child).

SCHOOL INFORMATION:

School personnel and Local Educational Agency (LEA) contact information:

Listings of contact information for schools and LEA may be found in LA Kids under Websites, Education Supports for Youth.  Click on Educational Directories then Public School Directories.  The needed fax number can be found under the title of the involved School District.  Address the fax to the: Attention to the Special Education Director.     
NOTE:

For clarification please refer to Procedural Guide 0700-500.10 Youth Development: Education.  If you need further assistance please contact the Education Section at 213-351-5776 or County Counsel.

File the FAX confirmation sheets and a copy of the DCFS 1399 in the DCFS Case File (purple Medical/Dental/Psychological/Education folder).
DCFS 1399 (Revised 08/08)

Side 1

