[image: ] EVENTS/MEETING APPROVAL FORM

[bookmark: _GoBack]Please complete this form and submit to the campus principal, location principal and superintendent for approval before beginning any part of the event.

1. What is the event?______________________________________________
2. Why is the event being held?______________________________________
3. Where will the event be held?_____________________________________
4. What day of the week is the event?_________________________________
5. What date will the event start and end?______________________________
6. What time will the event start and end?_______________________________
7. Would you like for this event to be posted on the marquee?______________
8. Would you like for this event to be posted on the website?_______________
9. Person making request/contact person__________________________________

APPROVAL SIGNATURES:

_________________________________		______________________________
Campus Principal			       Date		Location Principal			  Date


_________________________________
Superintendent    			       Date


District Calendar Request:____________________________________
Posted on Campus Calendar:__________________________________
Staff Initials__________________  Date:________________________
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