Millbury Public Schools – Custodial/Maintenance/Grounds Time Slip

Office of the Business Manager

Name: 






Week Ending: 





School: 





Regular Schedule: 




Position: 





Approval: 





REGULAR WEEKLY SCHEDULE

	
	Start
Day
	Lunch

Start
	Lunch

End
	Finish
Day
	Total
Hours
	Comments
Record Sick/Vacation Time Taken

	Monday
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	

	Friday
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	

	
	
	Week Total
	
	


OVERTIME WEEKLY SCHEDULE

	
	Start
Day
	Lunch

Start
	Lunch

End
	Finish
Day
	Total
Hours
	Description of Overtime Work

	Monday
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	

	Friday
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	

	
	
	Week Total
	
	


Employee Signature: ________________________________
