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MILLBURY PUBLIC SCHOOLS
INVITATION FOR BIDS

HEATING, VENTILATION, AIR CONDITIONING (HVAC) SERVICES
The Millbury Public Schools is accepting bids for Heating, Ventilation, Air Conditioning (HVAC) Services at Millbury Jr./Sr. High School (12 Martin Street), Elmwood Street School (40 Elmwood Street) and Shaw Elementary School (58 Elmwood Street), Millbury, MA for a period starting July 1, 2021 through June 30, 2022. Copies of the bid documents may be obtained from the Superintendent’s Office, c/o Asst. Supt. for Finance/Operations, 12 Martin Street, Millbury, MA 01527 during regular business hours of Monday through Friday 8:00 A.M. to 3:00 P.M. 

Telephone number 508-865-9501. 

Work under this contract requires a contractor to furnish all labor, materials, tools, equipment and supervision necessary to accomplish the work described herein, accordance with all specifications and requirements. 
All bids are subject to the provisions of M.G.L. Chapter 149. Wages are subject to minimum wage rates determined by the Massachusetts Dept. of Labor and Industries pursuant to M.G.L. Chapter 149, Section 26 and 27.
All bids must be submitted in a sealed envelope marked Bid No. 0186-2102 and “Heating, Ventilation, Air Conditioning (HVAC) Services” and delivered to the Superintendent’s Office.  Bids shall be accepted until 2:00 P.M. on Thursday, May 6, 2021 at which time they will be publicly opened and read.  No bid shall be accepted or allowed to be altered after the time and date specified. Bids received after the deadline will be returned unopened. The Superintendent reserves the right to reject any and all bids, wholly or in part, and to accept bids deemed to be in the best interest of the Millbury Public Schools.  

II. SCOPE OF SERVICES

The Contractor agrees to perform the following services to Heating, Cooling and Ventilation Maintenance Service at Millbury Jr./Sr. High School (12 Martin Street), Elmwood Street School (40 Elmwood Street) and Shaw Elementary School (58 Elmwood Street), Millbury, MA as per enclosed specifications. All prospective bidders must visit site and complete the Site Visit Confirmation Sheet.
Bid Deadline is Thursday, May 6, 2021 at 2:00PM.

· All personnel shall comply with the current Federal CDC COVID-19 pandiemic guidelines includes proper face masking, social distancing and personal hygiene.

· All work shall be completed in a manner that will minimize disruption to school related activities and personnel. 

· Secure work area.

· Contractor responsible for all Federal, State and Local permits. 

· All work to comply with Massachusetts State Building Code.

· Clean up and remove all debris from site as needed daily and at the end of the project.

· Prevailing wages apply, rate sheet included. 

It is the intent of these specifications to describe the maintenance requirements of a fully operational, functional heating, ventilation and air conditioner system. The work under this contract is to include the furnishing of all labor, materials necessary to complete this process as shown in these specifications, and as may be reasonably inferred as necessary to complete the work in all particulars. All contracts are awarded with the understanding that the contractor has acquainted himself with all the requirements of the contracts and specifications, the conditions of the site, and has obtained all the information necessary for the completion of this project. The Contractor shall not at any time, after the submission of his bid, make any claim whatsoever based on insufficient data or a misunderstanding of the requirements, nature, conditions or extent of the work under the contract.

Program Objectives

· Maximize the safety and efficiency of the District heating, ventilating and air conditioning equipment.

· Minimize or eliminate, where possible, chemical handling by School District personnel.

· Minimize operational downtime through the effective use of preventative maintenance.

· Provide on-call emergency service in case of system downtime.

· Reduce overall energy consumption through optimum heat transfer efficiency.

· Train School District personnel in the proper operation of heating, ventilating and air conditioning equipment.

· Provide monitoring and reporting of program results to evaluate all program costs.

II.  SCOPE OF SERVICES (continued)

PREVENTIVE AND CORRECTIVE MAINTENANCE (PART I)

AND

AUTOMATION MAINTENANCE SERVICE CONTRACT (PART II)
FOR

MILLBURY PUBLIC SCHOOLS

DESCRIPTION AND SPECIFICATIONS

PART A
Maintenance services to be performed as listed at the following locations:

I.
MECHANICAL MAINTENANCE SERVICES
Millbury Jr./Sr. High School

12 Martin Street
Millbury, MA  01527

Elmwood Street School

40 Elmwood Street

Millbury, MA  01527

R.E. Shaw Elementary School 

58 Elmwood Street

Millbury, MA  01527

II.
AUTOMATIC TEMPERATURE CONTROL MAINTENANCE SERVICES

All pneumatic and electrically operated controls and equipment including valves and damper motors for:

Millbury Jr./Sr. High School

12 Martin Street
Millbury, MA  01527

(Honeywell Temperature Control System)
Elmwood Street School

40 Elmwood Street

Millbury, MA  01527

(Honeywell Temperature Control System)
R.E. Shaw Elementary School 

58 Elmwood Street

Millbury, MA  01527

(Pneumatic)
PART B
II.
AUTOMATION MAINTENANCE SERVICES
Millbury Jr./Sr. High School

12 Martin Street
Millbury, MA  01527

Elmwood Street School

40 Elmwood Street

Millbury, MA  01527

R.E. Shaw Elementary School 

58 Elmwood Street

Millbury, MA  01527

Failure to comply with all terms and conditions will result in automatic rejection of bid.

………………………………………………………………………………………………

The Millbury Public School Department reserves the right to amend a portion and/or the entire bid to the responsible bidder that it deems in its best interest, without question.

Millbury Public Schools
HVAC Services

IFB 0186-2102
1. PURPOSE

The intent and purpose of this Invitation for Bids is to establish contractual price agreements (labor and materials) for routine and emergency HVAC maintenance services. The work under this contract shall cover the period from July 1, 2021 through June 30, 2022, with the School’s option to extend two one (1) year extensions subject to appropriation.  

2. SCOPE OF WORK

The Contractor shall furnish all labor, materials, equipment, tolls and supervision necessary for heating, refrigeration, ventilation and air conditioning services at Millbury Public Schools as directed by the Asst. Supt. for Finance/Operations or Facilities Director. All work shall be performed by a licensed HVAC Journeyman in accordance with Massachusetts General Law, Chapter 146. The Contractor shall be expected to perform routine and emergency HVAC services at school buildings. HVAC services include, but are not limited to, heating, refrigeration, ventilation and air conditioning systems. The Contractor shall be responsible for all school temperature control systems. The Contractor shall have expertise in the Honeywell temperature control system. The School does reserve the right to contract directly with Honeywell Systems for any automated temperature control system issues. The School also reserves the right to contract directly with the two air conditioning manufacturers for air conditioning issues.
Provide all labor, materials, transportation, equipment, and supervision necessary for the satisfactory service, repair and preventive maintenance of all HVAC systems in the Millbury Public Schools. Contractors shall call a School authorized representative to schedule cleaning of equipment. Contractor shall protect all walls, floors, ceiling, and furniture from any damage. Damage to the building caused by the contractor shall be repaired or replaced at the service company’s expense. No soot or refuse shall be left on the site.

Where and when requested, inspect all rooftop intake and exhaust units, motors, linkages, timers, switched, pulleys and belts. Grease, oil and clean where necessary. Report all malfunctions or potential problems to the School authorized representative in writing within ten (10) days. Provide the School authorized representative with a detailed written proposal including cost of any action needed.

Where and when requested, replace all unit ventilator filters, thoroughly clean all units of dirt and debris, inspect each unit for proper operation and report any problems or malfunctions to the School authorized representative in writing within ten (10) days. Provide the School authorized representative with a detailed written proposal including cost for any action that needs to be taken.

Inspect all chimneys prior to the start of the new heating season for blockage, failing liners, loose masonry and damaged guy wires. Report all concerns to the School-authorized representative in writing with in ten (10) days. Provide a detailed written proposal including cost of any action needed.

Upon receiving a service call from a School authorized representative, the Contractor shall respond within one (1) hour and commence work within two (2) hours for emergency services and two (2) days for routine services. The Contractor’s business address or Contractor’s primary technician’s home address shall be within thirty (30) miles to the Millbury town limit as determined by the shortest available MapQuest route. Note that failure to respond per this requirement shall be considered a breach of contract and cause for termination.

Within twenty four (24) hours of completing the service, the Contractor shall notify the School that the work has been completed. In the event major services are required, the Contractor shall submit a detailed cost estimate to the School and obtain approval from the authorized representative prior to commencing work. All work shall be done between 7:00 a.m. and 5:00 p.m., Monday through Friday, excluding legal holidays, unless otherwise directed in writing by the School. All routine work will be scheduled as to minimize disruption during school hours.
All materials shall be new and of satisfactory quality.  All workmanship shall conform to the best practice in the trade and be performed by skilled and licensed labor in the field and comply with all federal, state and municipal laws and regulations.  The School will reject any unsatisfactory services.  All services shall be guaranteed for a period of one year. All material and debris from the work shall be removed by the Contractor.  The premises shall be left clean at all times.

The Contractor shall submit, for each job, a Service Contractor Work Order.  The work order must be signed by a School representative. The School will issue a purchase order. The vendor can submit an invoice upon completion of the work.
The Contractor shall submit, for each job, an invoice listing the materials used and labor hours expended.  Materials shall be invoiced at actual cost plus the contracted percentage surcharge and invoices shall show quantities and unit costs.  Copies of the Contractor’s own material invoices shall be made available to the School upon request.  Labor shall be invoiced at the contracted hourly rates and shall include only the actual time expended on the job and shall not include travel time.  Invoices shall be submitted in duplicate, within fifteen (15) days of completion of services to the Office of the Asst. Supt. for Finance/Operations, Superintendent’s Office, 12 Martin Street, Millbury, MA 01527.

A Bid Deposit in the amount of 5% of Grand Total Bid Price shall accompany every bid. The Bid Deposit shall be in the form of a bid bond, certified treasurer’s check or cashier’s check made payable to the Town of Millbury. Upon award of the Contract, the Bid Deposit shall be returned to the Bidders.

3. CONTRACTOR REQUIREMENTS

It is mandatory that the Contractor be able to meet the following requirements:

1) Have been regularly and actively engaged in the HVAC contracting business, operating under the same business name and business organization structure; and performing the type of work described above under “SCOPE OF WORK” for a minimum of eight (8) years, and is located within thirty (30) mile radius of the Millbury town limit as determined by MapQuest routing from Contractor’s business address or Contractor’s primary technician’s home address.       

2) Have a minimum work force consisting of not less than one (1) full‑time journeymen or master rated HVAC who holds a valid Massachusetts HVAC license.
3) Have proof that your organization holds a Massachusetts Refrigeration Contractors (RC) License.

4) Have a minimum of three (3) HVAC service truck that is either owned or leased and is available for use by the work force on a full‑time basis and is stocked with commonly used consumable supplies and repair parts associated with the HVAC trade.

5) Maintain a twenty‑four (24) hour, seven (7) day per week emergency response telephone number that is staffed by a person (24/7 cell phone is acceptable) and not just an answering machine.  (Passive answering machines are not acceptable.)

6) Carry the required amount of insurance as shown by the insurance requirement enclosed herewith.  Certification of insurance shall be provided to the Millbury Public Schools prior to commencement of work and not later that fifteen (15) calendar days from notice of contract award. Insurance shall remain in force during the full term of the contractual agreement and/or until work is completed and accepted by the Millbury Public Schools, whichever is later.

7) Provide at least three (3) current references that are satisfactory to the Millbury Public Schools and will serve to illustrate the ability of your firm to act as the primary conveyor to accomplish HVAC maintenance services in accordance with specifications. References used for this purpose shall be public agencies, commercial or industrial accounts that your firm has provided HVAC maintenance service for while serving in the capacity as the “primary” HVAC contractor, versus a subcontractor, and has maintained a contractual work agreement for accomplishing HVAC maintenance services for a period not less that twelve (12) consecutive months. The School shall also be a reference where applicable.

8) Rate per hour of the wages to be paid under this particular contractual agreement shall be not less than the applicable rate of wages as determined by the Commissioner of Labor and Industries and announced in the “Minimum Wage Rates Schedule” enclosed herewith. 
9) Have a minimum of three (3) years experience working with Honeywell temperature control systems. The Honeywell temperature control systems are currently in use at Millbury Jr./Sr. High School and Elmwood Street School.
4. GENERAL

The contractor must check in and out with the Office of the Asst. Supt. for Finance/Operations, or his designee, the Facilities Manager, or other authorized school employee or official for work to be performed to determine the exact scope of the task required and open a work order which specifies the work and labor force required. At each school, the Contractor shall sign-in at the Principal’s Office and where a vendor identification badge at all times. This work is of a nature to require an HVAC permit; therefore the HVAC permit number shall be included on the work order.  After the work is completed, the contractor shall list the hours worked on site, the worker’s name, trade skill level (licensed journeyman) and the materials used.  The Asst. Supt. for Finance/Operations, or the Facilities Manager, or other authorized school employee must sign off on the work order before the contractor leaves the work site.   A copy of the work order must accompany the invoice submitted for payment of the work.  Since an HVAC permit is required, the work order must have the inspector’s signature.  The invoice must show the labor hours and costs, the contractor cost and mark-up of all materials used, and any other miscellaneous charges.

5. HOURS OF WORK

It is intended that the Contractor shall accomplish the majority of work during normal business hours and on a straight time basis. Work shall not be accomplished on an overtime basis unless prior approval has been obtained from the department manager or contract administrator of the requesting department. Payment of overtime requires approval of the department manager or contract administrator. Standard hours of work shall be Monday-Friday 7:00 a.m. until 5:00 p.m. All routine work will be scheduled as to minimize disruption during school hours.
6. QUALITY OF WORK

All work is to be quality work and shall be performed according to the standards of the industry and according to the plans, directions and instructions as presented by the authorized representatives of the Millbury Public Schools.

7. NUMBER OF WORKERS

The hourly rates reflect the amount a contractor will charge per hour only - not per hour per person.  Only one tradesman shall be assigned to work on a job. Prior permission must be received before the contractor can assign more than one worker per job, including apprentices/helpers. The School reserves the right to question whether additional personnel are warranted on a particular job based upon each job quote/proposal and performance status.  Special attention will be given to allow for assistance when needed, or an unexpected parts acquisition is needed during a job to contain costs. However, the contractor must arrive at any routine job that he has quoted prepared with the appropriate personnel; equipment and supplies to perform the project with minor off-site time and travel.


8. CONTRACTOR'S PERSONNEL

The Contractor shall only use trained personnel who are directly employed and supervised by the Contractor unless prior approval is obtained (See Subcontracting).  The Contractor and/or any HVAC technician that perform oversight of this work (under this contract) shall hold a valid Massachusetts HVAC License.

9. MATERIALS SAFETY DATA SHEETS

The contractor must supply all applicable MSDS forms as requested by the School.  Pursuant to M.G. L. Ch. 111F, ss. 8, 9, 10. Any vendor who receives a contract resulting from this invitation agrees to submit a Material Safety Data Sheet for each toxic or hazardous substance or mixture containing such substance when deliveries are made.   The vendor agrees to comply with all requirements set forth in the pertinent laws.

10. RESPONSE TIMES

1) Emergency Repairs: The contractor shall acknowledge all service calls within one (1) hour of the call being placed.  Response to calls from the School for emergency service is required 24 hours a day, seven days a week.  Contractors must have an interactive paging or telephone answering service, or a cell phone number that is available 24 hours a day 7 days a week; passive answering machines are not acceptable.  Repair personnel shall arrive at the designated job site not later than two (2) hours after an authorized Millbury Public Schools employee has made notification that an emergency repair is required.

2) Non-emergency Repairs: Repair must start within three (3) business days of receipt of a work order initiated by the Asst. Supt. for Finance/Operations, his designee, other appropriate site manager, or another authorized/designated employee of the Millbury Public Schools, unless otherwise agreed to by the School.

11. SUBCONTRACTING

The Contractor shall not subcontract or sublet any portion of the work without the written consent of the Asst. Supt. for Finance/Operations.

12. PERMITS AND LICENSES

The Contractor shall be responsible to obtain any necessary permits for work directed under this contract. Payments for such will be made on the basis of billed cost to the Contractor. This pay provision relates to permits that are exclusive, and a “one‑time use” type permit for work performed under this contract.

13. INSPECTION

The Millbury Public Schools reserves the right to inspect any and all work in progress or completed. Any omission or failure on the part of the Millbury Public Schools’s representative to disapprove or reject inferior or defective work or materials shall not be construed to be an acceptance of such work or material. If any defective work or material is found during inspection, the contractor shall remove or repair, at his/her own expense, such defective work or material rejected and shall rebuild and/or replace same without extra charge.

If the Contract Documents, the Owner’s or his/her agent’s instructions, or laws, ordinances or regulations of any public authority require any work to be tested or approved, Contractor shall give the Owner or his/her agent timely notice of its readiness for inspection by the proper authorities. If any such work shall be covered up without approval or consent, it must, if required by the Owner or his/her agent or other proper authorities, be uncovered for examination at Contractor’s expense.

14. WARRANTY OF MATERIALS AND WORKMANSHIP

All materials and equipment provided under the contract shall be listed and labeled for the purpose intended. All work provided under this contract shall have, as a minimum, a one (1) year warranty from the date of final acceptance thereof against any latent defects, design, materials, workmanship and installation.

Contractor shall provide a written one (1) year warranty for equipment installed during the contract period. Warranty Certificate shall be provided to the using agency that places the order. The Contractor warrants that, unless otherwise specified, all materials and equipment, incorporated in the work under the Contract shall be new, first class, and in accordance with the Contract Documents. The Contractor further warrants all workmanship shall be first class and in accordance with the Contract Documents and shall be performed by persons qualified in their respective trades. Work not conforming to these warranties shall be considered defective.

15. WORKING TIME

Charges incurred by the Contractor for the time spent in transit (portal‑to‑portal) from the Contractor’s place of business to the job site and back are not part of this Contract and will not be paid by the School. Computation of the number of hours worked shall include only those hours spent at the job site excluding meal times.

16. PAYMENT

The Contractor will be paid per approved invoice with the corresponding purchase order. An invoice will be presented for the services performed. This invoice shall, as a minimum, identify the work that was done, where it was done, when it was done, who completed the work, who authorized it and the applicable work order. Additionally, it will detail the unit cost and extended cost for each wage/labor category, Contractor cost and applicable markup for parts and/or materials and costs for equipment rental.

17. REPORT

The Contractor shall maintain and keep current a summary report that will reflect cumulative dollar figures for items invoiced. This report shall be made available to the Millbury Public Schools, upon request, and shall reflect cumulative dollar figures for each wage/labor category, Contractor cost and applicable markup for parts and/or materials and costs for equipment rental.

18. CHARGES FOR EQUIPMENT RENTAL

Any equipment that is rented by the Contractor in the performance of this contract shall be charged to the Millbury Public Schools at the same rate as invoiced by the rental company.

19. REJECTION OF BIDS

The Millbury Public Schools reserves the right to reject any and all bids.

20. CANCELLATION OF CONTRACT

The Millbury Public Schools reserves the right to cancel and terminate the contract in the event that the services provided by the Contractor prove to be unsatisfactory.

21. CONTRACT VALUE

Work to be performed and material to be supplied under this contract will be paid as invoiced and approved. Estimated value of contract is $65,000.

22. BASIS FOR DETERMINING LOW BIDDER

The lowest Bid shall refer to the sum of each labor cost times the estimated number of hours (straight and overtime) plus the estimated acquisition value of repair parts and the added value of these repair parts after the resale of these parts to the Millbury Public Schools by the Contractor.

23. BASIS FOR AWARD OF CONTRACT

Award of this contract shall be made to the lowest responsible and eligible general bidder within thirty days, Saturdays, Sundays and legal holidays excluded, after the opening of the bids. The School reserves the right to reject any and all bids if deemed in the School’s best interest.

24. CONTRACT LENGTH

The Contract shall cover the period from July 1, 2021 through June 30, 2022.  The School has the option to extend the contract for two one (1) year extensions subject to appropriation.
III. INFORMATION/INSTRUCTIONS TO BIDDERS

Purchasing Entity:


Millbury Public Schools

Address:



Superintendent’s Office






12 Martin Street






Millbury, MA  01527

Telephone:



508-865-9501

Fax:




508-865-0888

Bid Number:



0186-2102
Contact Person(s)


Richard G. Bedard, Jr., 
Asst. Supt. for Finance/Operations





Kofi Agyeman, Maintenance Director

~
~
~
~
~
~
~
~
~
~
~
~


INSTRUCTIONS FOR SUBMISSION OF BIDS:
1. Bids are to be submitted in a sealed envelope, clearly marked with                      Bid No. 0186-2102 and “Heating, Ventilation, Air Conditioning (HVAC) Services”.  Bids must be mailed or delivered to:

Millbury Public Schools

Superintendent’s Office

12 Martin Street

Millbury, MA  01527

An original plus one copy of the bid are to be submitted.  No facsimile copies of the bid will be accepted. Bids received after deadline will be returned unopended.

2. Bids must include the BID FORM and the following completed attachments, which are included in Section V, “Bid Form and Attachments.”

A. Affidavit of Non-Collusion

B. Tax Compliance Certification

C. Certificate of Authority (if a corporation)

D. Statement of Qualifications/References

E. OSHA-10 Certification (Chapter 306)

F. Site Visit Confirmation Sheet

3. All requests for interpretation of the bid documents shall be submitted in writing to the Superintendent’s Office no less than five (5) business days before the scheduled bid opening.

4. If it becomes necessary to revise any part of this IFB or if additional data is necessary to enable an exact interpretation of provisions, such addenda will be provided to all bidders who have requested this Invitation to Bids.  No addenda will be issued within the immediate three- (3) business days prior to the bidding deadline.  If an addendum is issued, all bidders shall acknowledge receipt of each addendum on the bid form.
5. All bids must be submitted in ink or typewritten on the forms provided, or on attachments approved in advance by the Superintendent.

6. Bids may be withdrawn without penalty prior to the date and time of the opening.

7. All bids shall be valid for a period of no less than thirty (30) days after the date of opening.

Any bid, which fails to meet the submission requirements of the IFB, will be found non-responsive without further evaluation unless the Superintendent, at his discretion, determines that the non-compliance is insubstantial and can be corrected.  In these cases, the Superintendent may allow the bidder to make minor corrections to the submissions.

DEADLINE FOR RESPONSES


Deadline Date:
Thursday, May 6, 2021

Deadline Time:
2:00 P.M.


Place:


Superintendent’s Office





12 Martin Street





Millbury, MA  01527

All bids will be publicly opened and read at the above date and time, and taken under advisement.

IV. SPECIFICATIONS

A. Description

Work shall be performed in accordance with approved construction methods as specified in the Massachusetts Building Codes.

B. Insurance Requirements

The contractor shall evidence the ability to insure the Millbury Public Schools against general, automobile, and workers’ compensation liabilities.  Contractors must meet the minimum insurance limits outlined below.  The contractor shall provide proof of insurance naming the Millbury Public Schools as an additional insured for the project.



General Liability


$1,000,000 per occurrence








$3,000,000 aggregate

Automobile Liability
$1,000,000  Combined Single Limit (C.S.L.)

Workers’ Compensation
Per statutory limits

Excess Liability Umbrella
$1,000,000 C.S.L.

C. Contractor’s Indemnification

Contractor shall, to the maximum extent permitted by law, indemnify and save harmless the Millbury Public Schools, its officers, agents and employees from and against any and all damages, liabilities, action, suits, proceedings, claims, demands, losses, costs and expenses (including reasonable attorney’s fees) that may arise out of or in connection with the work being performed or to be performed by the Contractor, his employees, agents, subcontractors or materialmen.  The existence of insurance shall in no way limit the scope of this indemnification.  The contractor further agrees to reimburse the Millbury Public Schools for damage to its property cause by the Contractor, his employees agents, subcontractors or materialmen, including damages caused by his, its or their use of faulty, defective or unsuitable material or equipment, unless the damage is cause by the Millbury Public Schools’s gross negligence or willful misconduct.

D.
Contractor’s Licenses/Certification

Contractor shall possess all necessary licenses and certifications to complete the work.

GENERAL SPECIFICATIONS

CONTRACT TERM
The contract shall be for a period of one (1) year starting July 1, 2021 through June 30, 2022.
EXTENSION CLAUSE
Millbury Public School Department reserves the right to renew this contract for two additional one-year periods at the sole discretion of the Millbury Public Schools.

ESCALATION CLAUSE
Price shall remain firm.  The contract price may be adjusted annually based on the Contractor’s prevailing cost of labor compared to cost at the beginning of the past year.  Notice of such adjustment for a succeeding year shall be sent to the Millbury Public School Department sixty (60) days prior to the anniversary after which it would become effective.  Proof of increased costs to the Contractor shall be submitted with request for a price increase.  The Millbury Public School Department reserves the right to reject an increase if it is deemed to be excessive.

INSPECTION OF JOB SITE

Bidders must visit the sites and take such other steps as may be necessary to ascertain the nature and location of the work and the general location conditions which can affect the work or the cost thereof.  Failure to do so will result in automatic bid rejection.

All potential bidders must visit the sites during the bid conference or schedule time with the School Asst. Supt. for Finance/Operations. A signed Site Visit Confirmation Sheet must accompany bid documents.

PAYMENT BOND

A payment bond in the amount of fifty percent (50%) of the total cost of the project, issued by a surety company qualified to do business under the laws of the Commonwealth of Massachusetts and satisfactory to the awarding authority, must be furnished within ten (10) days of notice of award of contract.

BID BOND
A bid bond in the amount of five percent (5%) is required and is to be submitted with bid. The bid bond is considered five percent (5%) of the Grand Total listed on the Bid Pricing Form.
PERFORMANCE
In case of failure beyond normal inspection and routine maintenance, the contractor shall respond with an adequate number of personnel with expertise necessary to correct the problem.

The contractor shall coordinate this work with the School Asst. Supt. for Finance/Operations.  The Millbury Public School System shall retain the option of having the Millbury Public Schools’ personnel present at any inspection or corrective visits, at the discretion of the School Asst. Supt. for Finance/Operations or Superintendent of Schools.

SUBCONTRACTING
Subcontracting is permitted and the qualifications, which apply to the general service contractor, will apply to all subcontractors. Subcontractor wages are subject to minimum wage rates determined by the Massachusetts Dept. of Labor and Industries pursuant to M.G.L. Chapter 149, Section 26 and 27.

PARTS
It is understood and agreed that under this agreement, the contractor will not be required to make replacements or repairs necessitated by reason of negligence or misuse of the equipment or any other cause beyond their control except ordinary wear and tear or equipment failure.

Contractor shall not be required under this agreement to alter equipment as presently designed or to make replacement mentioned herein with parts or devices of a changed design when recommended by any insurance company, laboratory or governmental agency.

MECHANICAL EQUIPMENT
Contractor shall have available an adequate inventory to perform service in accordance with specifications.

Before an award is made, the Millbury Public School Department reserves the right to visit the bidder’s place of business to examine and verify the existence of an adequate inventory and necessary test equipment.

SCHEDULING OR WORK
Inspection and routine maintenance shall be accomplished between 7:00 a.m. and 5:00 p.m., five days per week, Monday through Friday.

Emergency work requiring shutdown shall be accomplished in the minimum time possible.

V. AWARDING OF CONTRACT

The Millbury Public Schools intends to award this contract to the lowest eligible responsive and responsible bidder. The Superintendent shall consider the following criteria in making that determination.

· Price.
· Budget. 
· Compliance with requirements of this Invitation for Bids (IFB) and applicable laws.

· Ability of Bidder to undertake and complete the work of this contract in a timely fashion. 
· Contractor’s qualifications.

The contract will be awarded no later than thirty (30) days after bid opening, during which period bids may not be withdrawn.

VI.   BID FORMS AND ATTACHMENTS






Bid Form

Certificate of Non-Collusion





Tax Compliance Certification Form





OSHA-10 Certification

Certificate of Authority

Statement of Qualifications/References






Prevailing Wage Rates






Site Visit Confirmation Sheet

HVAC Equipment Listing (may not be all inclusive)

BID PRICING FORM
July 1, 2021 through June 30, 2022
(Page 1 of 2)
1. 
LABOR

HOURLY RATES: JOURNEYMAN TRADESMAN 

Monday-Friday 7:00am until 5:00pm (straight time)
$

/Hr X 525 Hrs
=$



Monday-Friday after hours Saturday/Sunday/Holidays$

/Hr X 25 Hrs
=$


1. 
TOTAL LABOR





$



2. 
MATERIALS

CONTRACTOR’S cost plus MARK-UP

2. 
$10,000

X

%
X 1 (Years) 

$



(i.e.: $10,000 X .03 X 1 Years = $300)

3. 
TOTAL BID AMOUNT (LABOR AND MATERIALS)
3. 
Grand Total (TOTAL OF ITEM #1 AND #2)

$




3. GRAND TOTAL AMOUNT WRITTEN IN WORDS:

______________________________________________________________________________________
BID PRICING FORM
July 1, 2021 through June 30, 2022
(Page 2 of 2)

Authorized Signature:

________________________________

Print Name:


________________________________

Company:


________________________________

Date:



________________________________

List any addendum acknowledgements included in bid price:

SAMPLE
CONTRACT

MILLBURY PUBLIC SCHOOLS
Millbury Public Schools
Bid Number:  0186-2102
HEATING, VENTILATION, AIR CONDITIONING (HVAC) SERVICES
This contract is executed this ______  day of ____________ by and between:

Hereinafter referred to as the ‘Contractor” and the Millbury Public Schools, c/o Millbury Public Schools, a municipal corporation duly organized under the laws of the Commonwealth of Massachusetts, with a principal place of business at 12 Martin Street, Millbury, Ma 01527, hereinafter referred to as the “School.”

The School and the Contractor agree to the terms and conditions contained in this Contract.  The Contractor agrees to perform the following services at the price indicated in its proposal dated ____________________.
Heating, Ventilation, Air Conditioning (HVAC) Services
CONTRACTOR SERVICES, LICENSES AND PERMITS

The Contractor shall furnish all labor, materials and equipment to complete Heating, Ventilation, Air Conditioning (HVAC) Services as prescribed in the Scope of Services attached to this Contract. The Contractor shall conform to applicable federal, state, and local laws, regulations and building codes.  The Contractor shall obtain municipal building permits required to complete the project.

PREVAILING WAGES

This contract is subject to the Commonwealth’s Prevailing Wage Law.  Attached is the Massachusetts Division of Occupational Safety Prevailing Wage Rate schedule covering this project.

PAYMENT TERMS

The Contractor shall provide the services for the price submitted on the Bid Form provided in Section VI of the Bid Packet, unless otherwise mutually agreed in writing.  The Contractor shall submit monthly invoices for work performed. The School shall not loan or advance any funds to the Contractor for any purposes. 

INSURANCE REQUIREMENTS

The Contractor shall secure and maintain for the duration of this project and at no cost to the School, with respect to the services related to this Contract, insurance coverages as stipulated in Section III.B. of the Bid Specifications. The Contractor shall be required to provide proof of insurance naming the Millbury Public Schools as an additional insured for the project.   The Certificate Holder shall be identified as the “Superintendent”, 12 Martin Street, Millbury, MA  01527.

PAYMENT BOND

A payment bond in the amount of fifty percent (50%) of the total cost of the project, issued by a surety company qualified to do business under the laws of the Commonwealth of Massachusetts and satisfactory to the awarding authority, must be furnished within ten (10) days of notice of award of contract.

CONTRACTOR’S INDEMNIFICATION

The Contractor shall, to the maximum extent permitted by law, indemnify and save harmless the Millbury Public Schools, its officers, agents and employees from and against any and all damages, liabilities, actions, suits, proceedings, claims, demands, losses, costs and expenses (including reasonable attorney’s fees) that am arise out of or in connection with the work being performed or to be performed by the Contractor, his employees, agents, subcontractors or materialmen.  The existence of insurance shall in no way limit the scope of this indemnification.  The Contractor further agrees to reimburse the Millbury Public Schools for damage to its property caused by the Contractor, his employees, agents, subcontractors or materialmen, including damages caused by his, its or their use of faulty, defective or unsuitable material or equipment, unless the damage is caused by the Millbury Public Schools’s gross negligence or willful misconduct.

TERMINATION
If the work to be done under this Contract shall be abandoned, or if this Contract or any part thereof shall be assigned or transferred, without the previous written consent of the School, or if the Contract or any claim hereunder shall be assigned by the Contractor otherwise than as herein specified, or if at any time the School determines that the conditions herein specified as to the rate of progress are not fulfilled, or that the work or any part thereof, is unnecessarily or unreasonably delayed, or that the Contractor has violated any of the provisions of this Contract, the School may terminate this Contract and/or notify the Contractor or discontinue such work or such part thereof as the School may designate, and the School may thereupon by agreement or otherwise, as it may determine, complete the work, or any part thereof; and for such completion the School for itself or for its Contractor may take possession of and use or cause to be used in the completion of the work thereof any of such materials, apparatus, machinery, implements, and tools of every description as may be found upon said work. Termination pursuant to this paragraph shall not entitle the Contractor to any claim for damages on account thereof, nor shall it relieve the Contractor of any liability under this Contract. 

This contract shall not be altered in any way without the consent of all parties to this contract.  All alterations to this contract must be in writing and authorized as such by the Superintendent for the Contractor.

In the event the Contractor is a corporation, a certificate that the person executing this contract is duly authorized to sign must accompany this contract as provided in Section V, Bid Forms and Attachments.

This contract shall be deemed to be a Massachusetts contract and its interpretation and construction shall be governed by the laws of Massachusetts and the Charter and Bylaws of the Millbury Public Schools.

This contract shall become effective when signed by both the Contractor and the Superintendent.

IN WITNESS WHEREOF, this Agreement has been executed, in duplicate, on the date first above written for the Millbury Public Schools by Gregory B. Myers, Superintendent, and for the said Contractor by its owner, or duly authorized officer or agent.  This instrument shall take effect as a sealed instrument.

   MILLBURY PUBLIC SCHOOLS:


CONTRACTOR:

_________________________


______________________________

Gregory B. Myers




Vendor Name.
Superintendent







______________________________

Approved as to Appropriation:


Authorized Signature

_________________________


______________________________

Sean Hendricks




Print Name and Title

Town Manager
Contract Price: $
Payment Bond, Amount (50% of Contract): $
Internal Use:

MPS BudgetSense Acct. No.:

School Hall Acct. No.:


Bid Form

Statement of Qualifications and References
Heating, Ventilation, Air Conditioning (HVAC) Services - 
Bid #0186-2102
All questions must be answered, and the data given must be clear and comprehensive. Please type or print legibly. Add additional sheets, if necessary. The information will be utilized by the Millbury Public Schools for purposes of determining bidder responsiveness and responsibility with regard to the requirement and specifications of the Contract. 

Company Name: 
_____________________________________________

When Organized:
_____________________

Incorporated? (Yes or No):

_____________________

If incorporated, date and state of incorporation:
_________________________

Have you ever failed to complete a contract awarded to you? (Yes or No): ___________

If yes, where and why?

________________________________________________________________

________________________________________________________________

Have you ever defaulted on a contract? (Yes or No): ______________________

If yes, provide details?

________________________________________________________________

Primary Foreman for this project?
___________________________________
Number of years the Primary Foreman has been doing similar work:
____________
Number of years the Primary Foreman has held licenses: 
_________________
Statement of Qualifications and References (continued)
In the spaces following, provide information regarding contracts completed by your firm similar in nature to the project being bid. A minimum of three (3) contracts should be listed. Publicly bid contracts are preferred, but not mandatory.

Project Name:
___________________________________________

Owner:

___________________________________________

City/State:
___________________________________________

Dollar Amount: $__________________________
Date Completed:________________

Publicly Bid? (Yes or No) 
_______________________________
Type of Work:____________________________________________________________

Owner’s Contact Person:
_______________________________

Owner’s Contact Person’s Telephone Number:
______________________________

Owner’s Contact Person’s Relation to the Project?
______________________________

(i.e., contract manager, purchasing agent etc.)
Project Name:
___________________________________________

Owner:

___________________________________________

City/State:
___________________________________________

Dollar Amount: $__________________________
Date Completed:________________

Publicly Bid? (Yes or No) 
_______________________________

Type of Work:____________________________________________________________

Owner’s Contact Person:
_______________________________

Owner’s Contact Person’s Telephone Number:
______________________________

Owner’s Contact Person’s Relation to the Project?
______________________________

(i.e., contract manager, purchasing agent etc.)
Project Name:
___________________________________________

Owner:

___________________________________________

City/State:
___________________________________________

Dollar Amount: $__________________________
Date Completed:________________

Publicly Bid? (Yes or No) 
_______________________________

Type of Work:____________________________________________________________

Owner’s Contact Person:
_______________________________

Owner’s Contact Person’s Telephone Number:
______________________________

Owner’s Contact Person’s Relation to the Project?
______________________________

(i.e., contract manager, purchasing agent etc.)
The undersigned certifies that the information contained herein is complete and accurate and hereby authorizes and requests any person, firm or corporation to furnish any information requested by the Millbury Public Schools in verification of the recitals comprising this statement of Bidder’s qualifications and experience.

Company Name: _________________________

Signature: ______________________________________
Date: ________________

Printed Name:
___________________________________

CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalty of perjury that this bid or proposal has been made and submitted in good faith and without collusion or fraud with any other person. As used in this certification, the word “person” shall mean any natural person, business, partnership, corporation, union, committee, club or other organization, entity, or group of individuals.






_________________________________________






Signature of individual submitting bid or proposal






_________________________________________






Name of Business

TAX COMPLIANCE CERTIFICATION

Pursuant to M.G.L. c 62C, Sec. 49A, I certify under the penalties of perjury that, to the best of my knowledge and belief, I am in compliance with all laws of the Commonwealth relating to taxes, reporting of employees and contractors, and withholding and remitting child support.






_________________________________________






Signature of person submitting bid or proposal






_________________________________________






Name of Business






_________________________________________






Date

CERTIFICATE OF AUTHORITY

At a duly authorized meeting of the Board of Directors of the (name of corporation) _____________________________________, held on (date) ______________________ at which all the Directors were present or waived notice, it was voted that (officer and title) _______________________________________, of the company be and is hereby authorized to execute contracts and bonds in the name and on behalf of said company, and affix its Corporate Seal thereto, and such execution of any contract of obligation in this company’s name on its behalf of such (officer) _______________________________ under seal of the company, shall be valid and binding upon this company. 






A TRUE COPY, 






Attest:

______________________________






Place of Business: ___________________________








      ___________________________

I hereby certify that I am the (title) ______________________of the               (name of corporation) __________________________________ and that                   (name of officer) __________________________________ is the duly elected           (title) _________________________ of said company, and the above vote has not been amended or rescinded and remains in full force and effect as of the date of this contract.






Signature:
______________________________






Date:

______________________________






Name/Title:
______________________________








(Corporate Seal)

COMMONWEALTH OF MASSACHUSETTS

Worcester County, S. S. 

On this _________________day of _________________________, of the year ___________, then personally appeared the above-named _______________________________, and acknowledged the foregoing instrument to be his/her free act and deed before me.






__________________________________________






Notary Public






My commission expires: ______________________

CHAPTER 306 OF THE ACTS OF 2004

Chapter 30: Section 39S. Contracts for construction; requirements

The undersigned hereby certifies that he is able to furnish labor that can work in harmony with all other elements of labor employed or to be employed in the work; that all employees to be employed at the worksite will have successfully completed a course in construction safety and health approved by the United States Occupational Safety and Health Administration that is at least 10 hours in duration at the time the employee begins to works and who shall furnish documentation of the successful completion of said course with the first certified payroll report for each employee.

Any employee found on a worksite subject to this section without documentation of successful completion of a course in safety and health approved by the United States Occupational Safety and Health Administration that is at least 10 hours in duration shall be subject to immediate removal.

Date: ___________________________________________

Company Name: __________________________________________________________

Company Address: ________________________________________________________

Authorized Signature: ______________________________________________________

Print Name & Title: ________________________________________________________

Bid Form

Site Visit Confirmation Sheet

Heating, Cooling and Ventilation Maintenance Service

Bid #0186-2102
I certify that I have visited the site(s) listed below:

Company Name:
______________________________________________________

Company Representative Signature:
__________________________________________

Millbury Public Schools Certification:

The individual listed above has visited locations as specified. 

Millbury Jr./Sr. High School Site Visit

R. E. Shaw Elementary School Site Visit

Elmwood Street School School Site Visit

________________________________________

_____________________

Millbury Public Schools Representative Signature

Date

HVAC MPS Bid 4-21

5

