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MILLBURY PUBLIC SCHOOLS                      
POLICY GOVERNING USE OF SCHOOL PROPERTY


GENERAL

1. The School Committee of the town of Millbury desires to make school facilities available for educational, recreational and civic purposes to recognized responsible local organizations.  Such use is to be without interference to regular school activities.

To be classified as a local organization, it must have the majority of its membership from the town of Millbury.

PRIORITY IN THE USE OF THE FACILITIES SHALL BE AS FOLLOWS:

A. Millbury students in the fulfillment of their instructional or extra curricular programs

B. Faculty and parent meetings

C. Town sponsored boards or committees

D. Millbury students and citizens in a supervised activity and/or a supervised activity in which approximately 51 % or more of the participants are Millbury residents
E. Millbury charitable non-profit organizations

F. Millbury for-profit organizations

G. Out-of-town charitable non-profit organizations

H. Out-of-town for-profit organizations

2. The School Committee designates the Superintendent of Schools to approve the use of the facilities.  Each Principal must also authorize the use of their building so there will be no conflict on its use.

3. Forms for the use of the facilities may be picked up at the Office of the Principal of the facility to be used or on the district website.  It is recommended that the form be submitted at least fourteen (14) days prior to the date of use. The form will be returned to the Office of the Principal for approval and then sent to the Office of the Superintendent of Schools for approval.  After approval, a copy of the application will be returned to the renting organization.


REGULATIONS  
1. School custodians, assigned by the Director of Facilities, in consultation with the Principal, must be on duty at all times when the building is in use.  Should it be necessary to have a separate custodian for the event, the full cost of the custodian(s) will be charged.  The number of custodians required will be determined by the school department.  Renting organizations may not pay the custodian directly.  The renting organization will be billed and in all instances, the school department will arrange for payment through the payroll system.
2. The renting organization will be responsible for:

A. The proper use of the facility

B. The supervision of the activities

C. Payment for any damages or rubbish removal
D. Furnishing and payment for police protection, as required by the school department at the time of approval
E. Late payment fees for invoices over sixty days outstanding
3. Any organization which misuses equipment or the facility or fails to provide proper supervision risks refusal of future applications.

4. No alcoholic beverages may be used or sold on any of the school premises.
5. Smoking or tobacco products will not be allowed in any school building, nor on any school property, in accordance with MA state law.
6. No alcoholic beverage or tobacco product advertisement may be placed on school premises.
7. Food and beverages may be consumed only in the areas designated.

8. Organizations wishing to bring equipment into the school must make arrangements at the time the application is made.  Equipment and/or scenery brought into the school must be removed by the following morning.

9. When a permit is issued for a certain time, the group must be out of the building by that time.

10. School representatives must have access to all areas at all times.

11. The use of school kitchens will be allowed, with the prior approval of the Superintendent or designee.  Arrangements must be made in advance to have a qualified cafeteria worker onsite and available to operate the equipment.  Arrangements and billing must be made through the Office of the Food Service Director.
12. Any person using any of the school gymnasiums must wear sneakers or appropriate athletic shoes.  No hard-soled shoes will be allowed on the playing areas of these gyms.

13. Organizations using the stage and auditorium will have access to the stage curtains, house lights and built-in meeting sound system. An addition fee may be charged for specialized lighting and sound boards. In addition, a trained operator may be required at an hourly cost to the outside organization.

14. All Millbury High School Music Department or Drama Club equipment locked or otherwise secured shall not be available as part of the rental agreement unless previously agreed upon in writing.

15. Groups receiving permission are responsible at all times for the observance of fire and safety requirements.

16. The permitted organization is responsible for public liability or other such limits as required by the Town of Millbury and pay the cost of same. The Town of Millbury is to be carried as an additional insured on any policy and a certificate of insurance shall be issued to the Business Office before any field is used. A certificate of insurance for any organization/group not directly affiliated with the Millbury Public Schools will be required.
17. In situations where there is no cost factor to the school system, or in situations where a mutual exchange of facilities is possible between the school system and the organization, rates may be modified or eliminated by the Superintendent. In situations where extended usage for a long period of time is required, rates may be set at a contract price.

18. The School Committee reserves the right to cancel any permission granted.
Schedule of Fees for Residents/Organizations
Millbury Daily Rental Fees:





Out-of-Town Daily Rental Fees

Millbury Jr./Sr. High School


Auditorium

$ 350.00


$ 700.00


Gymnasium

$ 150.00  *


$ 250.00


Cafeteria

$ 125.00


$ 250.00


Classroom

$   30.00


$  80.00


Media Center

$ 100.00


$ 200.00


Computer Lab

$ 200.00


$ 250.00

R.E. Shaw Elementary School 


Cafetorium

$   75.00


$ 125.00


Gymnasium

$ 100.00  *  


$ 150.00


Classroom

$   30.00


$  80.00


Media Center

$   75.00


$ 150.00


Computer Lab

$ 200.00


$ 250.00

Elmwood Street School


Cafetorium

$   75.00


$ 125.00


Gymnasium

$ 150.00  *


$ 200.00


Classroom

$   30.00


$  80.00


Media Center

$ 150.00


$ 225.00


Computer Lab

$ 200.00


$ 250.00


Community room
$   30.00


$  100.00
· Non-youth sports will be charged $50.00 per night for gymnasium use.


NOTE:

Rental charges may be waived for youth supported organizations or other groups not involved in fund raising activities.  Custodial charges will be billed if a custodian is needed, in addition to or outside of their regular working schedule, including holidays and weekends.  That time will be billed at the rate of forty dollars ($40.00) per hour. The custodial charge is in addition to the facilities daily rental fees. Food Service rates for staff and kitchen use shall be determined by the Food Service Director based upon the needs.
For non-youth organizations, the school department may require the use of one or more custodians and they will be billed at the contract rate with a two (2) hour minimum.
In the case of inclement weather, events scheduled for the school day/evening will be cancelled if the schools are not in session that day.  If the event is scheduled for the weekend or during a vacation week, the decision to open a facility will be made by the Director of Facilities, after consultation with the Principal.
Charges to the renting organization will include ½ hour before the scheduled event and ½ hour following the time of the activity.
All fees are to be payable to the Town of Millbury and are payable at the Office of the Superintendent.  The School Department will invoice the renting organization after the event. All fees are due within sixty (60) days of billing.
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