CHIMACUM SCHOOL DISTRICT
“CREATING THE FUTURE TODAY”
P O Box 278
Chimacum WA 98325-0278
Phone: (360)385-3922								FAX:  (360)732-4336
Mike Blair, Superintendent
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Theresa Burroughs, Accounts Payable
(360) 302-5892 / Theresa_burroughs@csd49.org






Missing Receipt Declaration
(for use with purchasing card or travel expense transactions)

I, _____________________, have either not received, or have misplaced a receipt totaling $_________.
This expense was incurred on behalf of the Chimacum School District 49.

This form is submitted in lieu of the original receipt.

Reference Number:	________________________	Transaction Date:  ______________
			(for purchasing card transaction)Vendor:	_____________________		Accounting:  _____________________________

Detail of Expense:					CC submission completed:  Yes or No
(type or write in the space below)


I certify that the amounts show above were expended for Chimacum School District 49 business purposes.  If charged to a grant or contract, I certify that the claimed expenses comply with the conditions of the grant or contract.

___________________________				__________________________
Cardholder/Traveler Signature					Date


___________________________				__________________________
Signature of Dept Supervisor for the 					Date
Purchasing Card

Please fill out a one form per receipt and have signed and return to Accounts Payable in the Business Office.


Theresa Burroughs
CSD Accounts Payables/Receivables
(P) 360-302-5892
(F) 360-732-4336
theresa_burroughs@csd49.org


BOARD OF DIRECTORS
Ted Friedrich, Quentin Goodrich, Kevin Miller, David Robocker, Carol Shaw
	Chimacum School District is an Equal Opportunity/Affirmative Action Employer



Chimacum School Board of Directors
Sarah Martin, Mickey Nagy, Kristina Mayer, Tami Robocker, Kathryn Lamka
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