How to Submit an Evaluation Form

1. Go to MyEzTraxx (http://www.protraxx.com)
2. Click on the “LOGIN” button in the upper right hand corner of the screen
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3. Enter your unique username and password that you received via email, then click “login here”
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Password:
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*** If you wish to change your password, please go to https://www.protraxx.com/Scripts/Videos/VideoTutorials.aspx?ID=myeztraxx_usernamepassword_update for instructions.  Hit the play arrow to view the 51 second video.
4. From the top menu select Enrollment Management under Activity Enrollment
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5. When you have completed an activity (professional development session) with online evaluation, you will see an Evaluation Form link on the Enrollment Management page.
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6. Click on the Evaluation Form link, and fill out the evaluation and click Submit Evaluation Form.

An Example of the Evaluation Form is on the page below.

7. When you have submitted the evaluation form, the link on Enrollment Management will disappear.
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You have finished the task of submitting an Evaluation Form.
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