[bookmark: _GoBack]APPLICATION FOR USE OF LINCOLN PARK SCHOOL FACILITY


Today’s Date:				


Type of Program/Activity:					


Number of people expected to attend:  			Is a fee being charged?     Yes ____  No ____


Name of Applicant:						

Address of Applicant:											

Daytime Phone Number:					Evening Phone Number:				

Email:						


Represented by:							

Title:								

Representative’s Address:											

Daytime Phone Number:					Evening Phone Number:				

Email:						

As authorized representative of the applicant noted below, I agree to furnish the Lincoln Park Board of Education any and all information requested and to abide by the rules and regulations shown on the attached forms of this application:

I will comply with the insurance requirements on this application.


Signature:  					

Rental date will not be reserved unless the fee is received with the completed application form thirty (30) days prior to the program date.  The receipt of the fee shall not be deemed a grant of the use of the school facilities requested.  Payment for rental shall be:  cash, money order or certified check.  Check and money order shall be made payable to Lincoln Park Board of Education.  The Board of Education reserves the right to reject any and all applications and impose any additional restrictions and rules in any case.

The Board also reserves the right to cancel any event if it conflicts with any school program.

	Group/
Organization
	School
	Location
	Day(s)
	Date(s) Requested
(attach separate sheet for multiple dates)
	Time
	Rental Fee
(for office use only)
	Building Principal Approval
(for office use only)

	
	
	__ Gym
__ APR
__Library
__ Room #
(Principal assigns)
	
	
	
	
	






Fees	
Group A-1:
Uses and groups directly related to the school and the operations of the school, including pupil and teacher groups.		No Charge

Group A-2:
Uses and youth group organizations indirectly related to the school building: Lincoln Park organizations formed for charitable, civic, educational or social purposes, (PAL, Boy Scouts and other non-profit recognized youth organizations); departments or agencies of the municipal government; and other governmental agencis.
		No Charge

Group A-3:
All non-profit community organizations whose membership is open to the public of Lincoln Park, (political organizations, religious groups, service clubs, lodges, and similar recognized groups”.  
Call for fees, 973-696-5500 X 104

Group B (with at least 50% residents)*	
All non-profit area organizations formed for charitable and/or civic purposes, (political organizations, religious groups, service clubs, lodges, and similar recognized groups).
A fee will be assessed when less than half of the participants are Lincoln Park residents.
No Charge*
If less than half of the participants are Lincoln Park residents, call for fees, 973-696-5500 X 104
*Must provide list of participants and addresses.

Group C
Other commercial or for profit organizations and users who charge an admission fee for an event.
Call for fees, 973-696-5500 X 104


For Board of Education Use

Date Received:				

Certificate of Insurance Received:  			

Date of Board Approval:				

Approved, Board of Education:   					




LINCOLN PARK PUBLIC SCHOOLS

APPLICATION FOR USE OF SCHOOL FACILITY – REQUIRED FACILITY USE INSURANCE

Rental date is not reserved unless the fee, completed application form, and the required insurance indicated herein is in the hands of the Board Agent prior to the close of business (usually 4:00 p.m. Monday through Friday) thirty (30) days before the program date.  Special arrangements may be made with the Secretary in charge of Rentals to deliver the required Insurance Certificate forty-eight (48) hours before the program date during business hours.  
Failure to deliver required Insurance Certificate will result in cancellation of certificate reservation.

Minimum limits required:

1.	Bodily Injury
a. for any one person in the amount of $500,000.
b. For any one occurrence in the amount of $1,000,000.

Property Damage
a. for any one accident in the amount of $50,000.
b. For any aggregate occurrence in the amount of $100,000.

OR,

2.	Combined Single Limit
a. A combined bodily injury and property damage limit of $1,000,000.

The following statement must be included and made a part of the said Insurance Certificate.

“					 agrees to indemnify and save harmless the Board of Education of the Borough 
       	Title of Policy Holder
of Lincoln Park, New Jersey, its members and agents from any and all liability for damages, for injury to the person or property of its owner or another and against and from all suits and actions and all costs and damages to which the Board may be put resulting from the occupancy of the premises by the 						.”
Name of Organization

HOLD HARMLESS AND INDEMNIFICATION AGREEMENT

					 hereby agrees to hold the Board of Education of Lincoln Park harmless for any claim, whether contract, personal injury, or of any nature whatsoever, which is brought as a result of the attendance at or participation in the activity for which the permit is requested of the Board of Education.  This includes, but is not limited to injuries suffered by attendees and others who would not otherwise be on Board property while on Board property to and from the event.
Further, in the event that a claim is brought against the Board, 						 agrees to either provide a defense for the Board of indemnify the Board for the costs of any defense, at the sole discretion of the Board.  In the event that any judgment should be entered against the Board, 						 agrees to pay that judgment.
						 agrees to hold the Board harmless from all damages, consequential or otherwise, if the event does not take place for any reason whatsoever, or if the requested permit is revoked at the sole discretion of the Board of Education.

Date:  												
								Authorized Signature

												
								Title

Note:  For partnerships and non-incorporated associations, and certain other non-corporate entities, execution of this Agreement could lead to personal liability in the event of a claim.  Please check with your attorney for advice in this regard.  If your use application is granted, you will be required to provide a Certificate of Insurance to the Board.  This agreement should be sent to the insurance carrier so that your group can make sure it has the correct coverage.

