How to Run the COVID-19 Contract Tracing Report

[bookmark: _GoBack]		From the PowerSchool start page
Choose student(s)
-Under Reports on left hand side Click on sqlReports
-Click on Health Reports
-Click on COVID-19 Contact Tracing Information
-Click Submit
-From here you can copy or click CSV, CSV will export into Excel.
-This is the information you will need for the SARA Alert spreadsheet.
