	Job Title: 
	Skilled Maintenance Worker - Carpenter


	Date Completed:
	May 2, 2006


	San Diego / Imperial County Schools JPA:
	




Job Analysis

This job analysis is representative of the position.  When used for a specific employee, this job analysis must be reviewed with the employee and supervisor and any differences noted on an Addendum page. This analysis is not meant to be a comprehensive description of this position’s duties, but an aid in determining an individual’s ability to perform the essential functions of the job, with or without accommodation.

Section I

Job Summary:
Under general direction, to perform skilled carpentry work in the repair, alteration, and construction of wooden articles and structures.  This may involve other skilled maintenance activities on occasion.

Essential Functions / Tasks:
1. Construct and repair structural woodwork and equipment working from blueprints, drawings, or oral instructions.

2. Build, alter, repair and install structures, paneling, counters, cabinets, benches, partitions, floors, doors, building framework, and trim, using carpenter’s hand tools and power tools.

3. Perform finished cabinetwork; build cabinets and other wooden equipment and fabricate custom structures, using woodworking machines, such as circular saw, bandsaw, and jointer.

4. Replace damaged sheet plastic wall coverings.

5. Specify and order wood and metal doors; hang new doors.

6. Maintain inventory of supplies and equipment necessary.

7. Prepare reports and maintain records.

8. Provide direction to maintenance assistants.

9. Coordinate work assignments with other skilled workers and contractors for facilitation of completion of projects.

10. May install glass in windows, doors, and partitions.

11. May replaced damaged ceiling tile and floor tile.

12. May construct and install chalkboards and bulletin boards.

13. May install window shades, venetian blinds, curtain rods, and wall fans.

14. May do painting, varnishing, or plastering on occasion to facilitate repair.

Non-Essential Functions / Tasks: 
1. Perform other duties related to the position.

Qualifications:  Read, write and communicate in the English language.

Education:  
Licenses & Certification:  
	X
	HS Equiv
	X
	High School Diploma
	X
	Certification
	Valid & current CA Driver’s License

	
	College
	
	College Degree
	
	
	

	
	Other: 
	
	
	

	
	


Knowledge of:
· Specific materials, tools and methods used in the repair and maintenance of assigned trade

Skills/ Ability to:

· Proficiently use hand and power tools and shop equipment related to specific trade.

· Repair and maintain buildings and related structural facilities or equipment.

· Work independently from general instructions.

· Guide the work of a crew.

· Handle a variety of work orders and complete work on schedule

· Perform heavy manual labor

· Work from plans and specifications; read/interpret blueprints; understand/carry out oral and written instructions

· Maintain cooperative relationships with those contacted in the course of work.

Physical Demands Frequency Definitions Based on an 8-hour day:


N = Never = 0%






S = Seldom = 1 - 10% ( < 45 minutes)





Oc = Occasionally = 11 - 33% (Up to 3.0 hours) 

                               F = Frequently = 34 - 66% (Up to 6 hours)


                  C = Continuously = 67 - 100% (More than 6 hours)
Section II



A.  Physical Demands

	
	Frequency
	
	Maximum interval
	
	Essential Job Functions
	
	Additional Information

	Sitting:
	S
	
	15 min
	
	1, 5, 6, 7, 8, 9
	
	Working on reports, records

	Walking:
	F
	
	10 – 30 min
	
	All
	
	Directing assistants

	Standing:
	F
	
	10 – 30 min
	
	All
	
	Installing cabinets, etc.

	Stooping/Bending:
	Oc - F
	
	5 – 10 sec
	
	1, 2, 3, 4, 5, 6, 7, 10, 11, 12, 13, 14
	
	Repair/set up equipment

	Squatting/Crouching:
	F
	
	20 min
	
	1, 2, 3, 4, 5, 6, 7, 10, 11, 12, 13, 14
	
	Repair/set up equipment

	Climbing/Balancing:
	Oc
	
	5 min
	
	1, 2, 3, 4, 5, 10, 11, 12, 13, 14
	
	Repair/set up equipment

	Kneeling:
	F
	
	30 min
	
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 14
	
	Repair/set up equipment

	Twisting Back:
	F
	
	seconds
	
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 14
	
	Constructing & installing

	Neck Flexion/Rotation:
	F
	
	seconds
	
	All
	
	Construction duties

	Other:          
	
	
	
	
	
	
	


Comments/Examples: Amount of time for each activity varies daily according to workload and priorities

	Lifting Lbs.
	Frequency
	Height
	Essential Job Functions
	Description / Examples

	0 – 10
	C
	Shoulder
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 14
	Clipboard, tools

	11 - 25
	F
	Shoulder
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 14
	Tools, small cabinets

	26 – 50 
	F
	Shoulder
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 14
	Large tools, large cabinets

	51 – 75 
	Oc
	Waist
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 14
	Large cabinets, furniture, bags of concrete

	76 – 100
	S
	Waist
	1, 2, 3, 4, 5, 6
	Bags of concrete, furniture

	100 +
	S
	Waist
	
	

	Assistance may be available for over 100 lbs.

Comments:




	Carrying Lbs.
	Frequency
	Distance of Carry
	Essential Job Functions
	Description / Examples

	0–10 
	C
	30 ft
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 14
	Clipboard, tools

	11–25 
	F
	20 ft
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 14
	Tools, small cabinets

	26–50 
	F
	100 yds
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 14
	Large tools, large cabinets

	51–75 
	Oc
	20 ft
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 14
	Large cabinets, furniture, bags of concrete

	76–100 
	S
	20 ft
	1, 2, 3, 4, 5, 6
	Bags of concrete, furniture

	100+
	S
	10 ft
	
	

	Assistance may be available for over 100   lbs.

Comments:




B. Limb Coordination Activities

	
	Both
	Either
	Frequency
	
	Essential Job Functions
	
	Description/ Examples

	
	
	
	
	
	
	
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 14
	
	Moving items around using carts/dollies

	Pushing & Pulling
	X
	
	
	
	F
	
	
	
	

	
	
	
	
	
	
	
	All
	
	Writing, drawing, installing nuts & bolts

	Fingering/Fine Manipulation
	X
	
	X
	
	Oc
	
	
	
	

	
	
	
	
	
	
	
	All
	
	Building cabinets, picking 

something up

	Handling/Simple Grasping
	X
	
	X
	
	F
	
	
	
	

	
	
	
	
	
	
	
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13
	
	Installing heavy equipment

	Power/Firm Grasping
	X
	
	X
	
	Oc
	
	
	
	

	
	
	
	
	
	
	
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 14
	
	Installing upper cabinets

	Reach Above Shoulder
	X
	
	X
	
	Oc
	
	
	
	

	
	
	
	
	
	
	
	1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 14
	
	Building items

	Reach at Shoulder
	X
	
	X
	
	F
	
	
	
	

	
	
	
	
	
	
	
	All
	
	Building items

	Reach below Shoulder
	X
	
	X
	
	F
	
	
	
	

	
	
	
	
	
	
	
	1, 2, 3, 4, 5, 6, 12, 13 
	
	Driving & working with tools

	Hand Controls
	X
	
	X
	
	F
	
	
	
	

	
	
	
	
	
	
	
	2, 3, 6
	
	Driving 

	Foot Controls
	X
	
	X
	
	F
	
	
	
	


Comments

C.  Specific Auditory or Visual Requirements:

	Hearing:
	Ability to drive and react to emergency situations, answer questions, communicate with site staff & coworkers

	Visual:
	Near
	Yes
	Color
	Yes
	Peripheral vision: Yes

	
	Distant
	Yes
	Depth
	Yes
	


D. Environmental Conditions
	
	Yes
	No
	Description/Examples

	Drive cars/truck, forklifts or other moving equipment
	X
	
	All listed

	Working near hazardous equipment/machinery
	X
	
	Power saws & tools

	Walking on uneven ground
	X
	
	Working outside

	Exposure to dust, gas or fumes 
	X
	
	Sawdust, paints

	Exposure to noise (Required to wear ear protection)
	X
	
	Machinery, equipment

	Exposure to vibration
	X
	
	Hand tools

	Exposure to extremes in temperature or humidity
	X
	
	Climate change

	Work at heights
	X
	
	Working on ladders

	Exposure to biohazard materials such as sewage
	X
	
	Asbestos, blood

	Other (identify)
	
	
	

	Hazards:


Behavior and Cognitive Demands Frequency Definitions: Based on an 8-hour day

                               N = Never = 0%






S = Seldom = 1 - 10% ( < 45 minutes)





Oc = Occasionally = 11 - 33% (Up to 3.0 hours) 

                              
F = Frequently = 34 - 66% (Up to 6 hours)



C = Continuously = 67 - 100% (More than 6 hours)


G.   Behavior and Cognitive Components

	Essential or Non-Essential
	
	
	# Essential Function/

Frequency

	
	
	
	

	E
	Ability to comprehend and follow instructions

Maintain attention and concentration

Understand written or oral instructions


	
	C

	
	
	
	

	E
	Ability to perform simple and repetitive tasks


Ask simple questions or request assistance


Perform activities of a routine nature


Remember work procedures and locations


	
	C

	
	
	
	

	E
	Ability to maintain work pace and accuracy 


Perform activities within a given schedule; prioritize work load effectively


Perform tasks with consistency, accuracy meeting precise standards


	
	C

	
	
	
	

	E
	Ability to synthesize, analyze complex data, 


Perform complex tasks requiring highly technical skills

    Perform high level cognitive, interpretive or judgment skills



	
	Oc

	
	
	
	

	E
	Ability to perform work activities requiring negotiating, explaining or persuading skills

Ability to influence people (selling type skills)

Convince or direct others

Interact appropriately with public and vendors


	
	Oc

	
	
	
	

	E
	Ability to manifest interpersonal skills sufficient for getting along with others


Ability to work closely with others on a team

    Respond appropriately to direction, evaluation, or criticism 


	
	C

	
	
	
	

	E
	Ability to work alone effectively under stress or in situations dangerous to self or others 


Apply basic problem solving techniques


Make independent decisions or judgments


	
	F

	
	
	
	

	E
	Ability to plan, direct, control,  evaluate  and supervise others 


Set realistic goals


Prioritize work load of others effectively

    
	
	F

	
	
	
	


Section III

Job analysis was prepared by Judy Lemm and reviewed by representatives from school districts.
	Print Name / Signature
	Position
	Date


	
	
	


	
	
	


	
	
	


	Judy K. Lemm, RN, BS. COHN-S
	Consultant
	05/02/2006


	
	
	



Section IV:  When used for specific employee

WORKER’ S NAME:  ____________________________________________

CLAIM NUMBER:      ____________________________________________

Employee Print Name/Signature____________________________________________  Date__________

Supervisor Print Name/Signature___________________________________________   Date__________

Comments/  Addendum:
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