	Job Title: 
	Outdoor Education Program Specialist


	Date Completed:
	May 2008


	San Diego / Imperial County Schools JPA
	




Job Analysis

This job analysis is representative of the position.  When used for a specific employee, this job analysis must be reviewed with the employee and supervisor and any differences noted on an Addendum page. This analysis is not meant to be a comprehensive description of this position’s duties, but an aid in determining an individual’s ability to perform the essential functions of the job, with or without accommodation.

Section I

Job Summary:  Under the direction of a camp principal and/or teacher, assist in implementing learning and recreational activities, using established curriculum guides and materials, in a sixth grade outdoor education camp.

Essential Functions / Tasks:

1. Plan, organize and conduct learning activities such as nature hikes, conservation projects and craft activities.

2. Lead discussion groups with students on a variety of subjects such as biology, ecology, astronomy and conservation.

3. Prepare and lead students in activities such as games and quizzes to assess their grasp of materials presented.

4. Develop, present and/or lead skits, games, songs and other recreational activities.

5. Provide individual student tutoring.

6. Lead large and small group activities.

7. Maintain discipline and safety standards.

8. Supervise campers in camp living activities such as showers, cabin or work area cleanup, meals and rest periods.

9. Maintain discipline and safety in cabins, including overnight sleep outs. 

10. Conduct pre-camp orientation visits to classrooms.

11. Maintain equipment and learning areas with the site.

12. Conduct night hikes

Non-Essential Functions / Tasks: 

1. Perform other duties as assigned.

Qualifications: Read, write and communicate in the English language.
Education:  
Licenses & Certificates:  
	X
	HS Equiv.
	X
	High School Diploma
	
	Certification
	

	
	College
	X
	College Degree
	
	
	

	
	Other: 
	
	
	

	
	


Knowledge of:

· Educational needs and interests of sixth graders in areas of natural science, e.g., biology, astronomy and ecology, and conservation, handicrafts and recreational activities.

Skills/Ability to:

· Tutor individual students and small groups

· Be innovative, imaginative and creative in presenting materials to children

· Provide basic first aid

· Communicate effectively and establish rapport with children and adults

· Maintain control of groups of children

· Accept direction from school site administrators, teachers and other staff members

· Perform the physical demands of the position, including capability of leading extended mountain hikes

· Be available to work varying assignments in the 24 hour residential school schedule, including regular overnight assignments
Physical Demands Frequency Definitions Based on an 8-hour day:


N = Never = 0%






S = Seldom = 1 - 10% ( < 45 minutes)





Oc = Occasionally = 11 - 33% (Up to 3.0 hours) 

                               F = Frequently = 34 - 66% (Up to 6 hours)


                  C = Continuously = 67 - 100% (More than 6 hours)
Section II



A.  Physical Demands

	
	Frequency
	
	Maximum interval
	
	Essential Job Functions
	
	Additional Information

	Sitting:
	Oc - F
	
	30 min - 1 hr
	
	All
	
	Chair, bus, bench, log, ground

	Walking:
	F
	
	15 - 30 min
	
	All
	
	Hills, meadows, camp, streambeds

	Standing:
	Oc
	
	20 min
	
	All
	
	Teaching, supervising, communicating

	Stooping/Bending:
	S - Oc
	
	1 – 2 min
	
	1,3,4,6,8,9
	
	Adventure classes, recess, fire making

	Squatting/Crouching:
	S - Oc
	
	2 – 3 min
	
	1,3,4,6,8,9
	
	Adventure classes, recess, fire making

	Climbing/Balancing:
	Oc
	
	10 – 15 min
	
	1, 2, 3, 4, 6, 7, 8, 9, 12
	
	Stairs, hikes on steep hills

	Kneeling:
	S
	
	seconds
	
	All
	
	Speak with, assist students

	Twisting Back:
	S
	
	seconds
	
	All
	
	Observe surroundings, hiking, teaching 

	Neck Flexion/Rotation:
	F
	
	seconds
	
	All
	
	Teaching, supervising, fire making

	Other:          
	
	
	
	
	
	
	


Comments/Examples: 

	Lifting Lbs.
	Frequency
	Height
	Essential Job Functions
	Description / Examples

	0 – 10
	Oc
	Waist to overhead
	All
	Backpacks, rocks, food, bedding, trail tools, various teaching supplies

	11 - 25
	S
	Waist
	1, 3, 6, 8, 9, 10, 11, 12
	Backpack, firewood, rocks

	26 – 50 
	S
	Waist
	1, 3, 6, 8, 9, 10, 11, 12
	Firewood, assisting students, crate of milk, garbage

	51 – 75 
	N
	
	
	

	76 – 100
	N
	
	
	

	100 +
	N
	
	
	

	Assistance may be available for over 
 lbs.

Comments:




	Carrying Lbs.
	Frequency
	Distance of Carry
	Essential Job Functions
	Description / Examples

	0–10 
	F
	Half mile
	All
	Backpacks, rocks, food, bedding, trail tools, various teaching supplies

	11–25 
	Oc
	Half mile
	1, 3, 6, 8, 9, 10, 11, 12
	Backpack, firewood, rocks

	26–50 
	N
	
	
	

	51–75 
	N
	
	
	

	76–100 
	N
	
	
	

	100+
	N
	
	
	

	Assistance may be available for over 
 lbs.

Comments:




B. Limb Coordination Activities

	
	Both
	Either
	Frequency
	
	Essential Job Functions
	
	Description/ Examples

	
	
	
	
	
	
	
	1, 2, 3, 4, 5, 6, 7, 8 9, 10, 11
	
	Tables, chairs, trash bins, doors, drawers

	Pushing & Pulling
	X
	
	X
	
	S
	
	
	
	

	
	
	
	
	
	
	
	1, 2, 3, 4, 5, 6, 10
	
	Crafts, paperwork, writing, computer

	Fingering/Fine Manipulation
	X
	
	X
	
	S - Oc
	
	
	
	

	
	
	
	
	
	
	
	All
	
	Milk cartons, nature objects, teaching materials, walking stick

	Handling/Simple Grasping
	X
	
	X
	
	F
	
	
	
	

	
	
	
	
	
	
	
	1, 8, 11, 12
	
	Crate of milk, rocks

	Power/Firm Grasping
	X
	
	X
	
	S - Oc
	
	
	
	

	
	
	
	
	
	
	
	1, 8, 11, 12
	
	Hikes, observing stars/nature, reaching for supplies on shelf

	Reach Above Shoulder
	X
	
	X
	
	S - Oc
	
	
	
	

	
	
	
	
	
	
	
	All
	
	Prep work, meal time, crafts, lessons on board

	Reach at Shoulder
	X
	
	X
	
	S - Oc
	
	
	
	

	
	
	
	
	
	
	
	All
	
	Desk work, writing, computer, nature hikes & projects

	Reach below Shoulder
	X
	
	X
	
	F
	
	
	
	

	
	
	
	
	
	
	
	All
	
	Driving, craft shop, machinery

	Hand Controls
	X
	
	X
	
	S
	
	
	
	

	
	
	
	
	
	
	
	10, 11
	
	Driving

	Foot Controls
	X
	
	X
	
	S
	
	
	
	


Comments

C.  Specific Auditory or Visual Requirements:

	Hearing:
	Communicate with students, staff; emergency siren, signals, telephone, walkie-talkie

	Visual:
	Near
	Yes
	Color
	Yes
	Peripheral vision: Yes

	
	Distant
	Yes
	Depth
	Yes
	


D. Environmental Conditions
	
	Yes
	No
	Description/Examples

	Drive cars/truck, forklifts or other moving equipment
	X
	
	Car

	Working near hazardous equipment/machinery
	X
	
	Craft machinery

	Walking on uneven ground
	X
	
	Nature hikes

	Exposure to dust, gas or fumes 
	X
	
	Dust, craft projects

	Exposure to noise (Required to wear ear protection)
	
	X
	

	Exposure to vibration
	
	X
	

	Exposure to extremes in temperature or humidity
	X
	
	Environment

	Work at heights
	X
	
	Nature hikes, boulders, cable bridge

	Exposure to biohazard materials such as sewage
	X
	
	Student bodily fluids

	Other (identify)
	
	
	

	Hazards:


Behavior and Cognitive Demands Frequency Definitions : Based on an 8-hour day

                               N = Never = 0%






S = Seldom = 1 - 10% ( < 45 minutes)





Oc = Occasionally = 11 - 33% (Up to 3.0 hours) 

                              
F = Frequently = 34 - 66% (Up to 6 hours)



C = Continuously = 67 - 100% (More than 6 hours)


G.   Behavior and Cognitive Components

	Essential or Non-Essential
	
	
	# Essential Function/

Frequency

	
	
	
	

	E
	Ability to comprehend and follow instructions

Maintain attention and concentration

Understand written or oral instructions


	
	C

	
	
	
	

	E
	Ability to perform simple and repetitive tasks


Ask simple questions or request assistance


Perform activities of a routine nature


Remember work procedures and locations


	
	F

	
	
	
	

	E
	Ability to maintain work pace and accuracy 


Perform activities within a given schedule; prioritize work load effectively


Perform tasks with consistency, accuracy meeting precise standards


	
	C

	
	
	
	

	NE
	Ability to synthesize, analyze complex data, 


Perform complex tasks requiring highly technical skills

    Perform high level cognitive, interpretive or judgment skills

    
	
	S

	
	
	
	

	E
	Ability to perform work activities requiring negotiating, explaining or persuading skills

Ability to influence people (selling type skills)

Convince or direct others

Interact appropriately with public and vendors


	
	Oc

	
	
	
	

	E
	Ability to manifest interpersonal skills sufficient for getting along with others


Ability to work closely with others on a team

    Respond appropriately to direction, evaluation, or criticism 


	
	C

	
	
	
	

	E
	Ability to work alone effectively under stress or in situations dangerous to self or others 


Apply basic problem solving techniques


Make independent decisions or judgments


	
	S

	
	
	
	

	NE
	Ability to plan, direct, control,  evaluate  and supervise others 


Set realistic goals


Prioritize work load of others effectively

    
	
	N

	
	
	
	


Section III

Job analysis was prepared or reviewed by:

	Print Name / Signature
	Position
	Date

	
	
	

	
	
	

	Judy K. Lemm, RN, BS. COHN-S
	Consultant
	05/19/2008

	
	
	

	
	
	


Section IV:  When used for specific employee

WORKER’ S NAME:  ____________________________________________

CLAIM NUMBER:      ____________________________________________

Employee Print Name/Signature____________________________________________  Date__________

Supervisor Print Name/Signature___________________________________________   Date__________

Comments/Addendum:
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